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During the study of my module: Academic and Employability Skills, we covered various topics which where aimed to aid in the improvement of my academic and employability skills. During the last two semesters I have learned the importance of identifying and improving my academic knowledge and understanding in topics such as CV writing, formal and informal writing,  academic skills as well as relevant theories and models which are relevant in Academic and Employability Skills such as Gibbs reflective cycle which I will be using to reflect on my experiences during this module, according to Gibbs G (1988) “Graham Gibbs in 1988 to give structure to learning from experiences.  It offers a framework for examining experiences, and given its cyclic nature lends itself particularly well to repeated experiences, allowing you to learn and plan from things that either went well or did not go well. It covers 6 stages descriptions, feelings, evaluation, analysis, conclusion, and action plan.” 
Other topics we covered where critical and analytical thinking, Swot analysis and PDP. During class we would partake in practices such as CV writing, during this practice we would go through the framework of creating a CV. The practice of creating a Formal piece of writing such as a CV where done to help me practice my skill within creating a well structed, correctly punctuated piece which also used the correct formal style of writing. This was a very useful in class activity to me, it taught me how to be able to create a CV in formal manner which I did not know how to do prior to the practice in class.     

When working through the module I was interested as to what skills I would learn as well as to how they would help me within an academic environment as well as in a professional environment. My lecturer was very helpful in guiding me through each topic and ensuring that I understood the correct way of doing the tasks, my lecturer did this by asking us questions to analyse the level of understanding we had on the chosen academic and employability skill we where studying at the time. Before starting the module, I was quite confident within my abilities and skills such as academic writing, formal and informal language as well as referencing styles, however I felt as though my abilities could be improved further. 

The implementation of in class activities where our lecturer would instruct us to prepare a short piece of writing on a chosen topic in a formal style was very insightful, through this activity I learned that my capabilities to create a formal piece of writing was not as good as I assumed. When I would hand over my work to my lecturer for feedback she would highlight all of the errors that I made as well as question me about certain word choices and punctuation used to help me understand the differences in style as well as the importance od subtle changes such as abbreviated words, lack of full stops, paragraphs and titles.       
 Although there were many beneficial moments within studying the module across both semesters there where also short falls. The most beneficial aspects I took from the module in both semesters is that I learned how to use the correct wording when creating an article that is either personal or not personal as I was previously making errors by using words such as I, me, we in a formal piece of writing when it was incorrect. Another benefit from the study of this module was that I learned skills such as CV writing and reflective and critical thinking which are two things that I find to be beneficial in both an academic environment and a professional environment, the skills and practices learnt have given me the confidence in my academic writing that I needed so I am able to transfer such skills in my personal life as well as in to my work environment. 

The short falls of the module across both semesters is that it  did not offer enough resources when it came to independent learning of which would have been greatly beneficial, resources such as  text books and other examples of writing and articles to help me practice my acquired skills as well as to improve them. I found myself researching the use of certain models and theories independently as I did not get a proper understanding of their use in a workplace environment and their use within my studies within the module. 

Having analysed the different activities and topics discussed in class during this module I came to the realisation that there are many different parts that go into academic writing as well as understanding relevant theories and putting them in practice personally. One of the theories  that we discussed was critical and analytical thinking, according to University of Nottingham (2020) “ In essence, this means looking very closely at the detail and not taking what you read or are told for granted this includes evaluating if resources and information are up to date, evaluating opinions, arguments and solutions, following a line of reasoning to its logical conclusion, checking for bias and making sure the evidence provided supports the conclusion made”. I found the process of critical and analytical thinking beneficial is as it taught me how to analyse text in an academic way as well as giving me the ability to form opinions based on fact and free of bias. Another topic we covered was the use of referencing as well as the various reference styles one being Harvard referencing, according to  The University Of Sheffield “In the Harvard style, references are listed at the end of your work, and are organised alphabetically by the surname of the author. A reference list includes all works that have been referred to in the assignment”. 

The use of referencing within academic writing was one of the topics we discussed during the module, it is a beneficial subject to have learnt because it taught me not only the importance of referencing but also the correct way to do it in an academic and professional environment. Due to my lack of knowledge in the past I found myself making mistakes and forgetting to reference text I would use within work and this would cause misunderstanding as it would appear as plagiarism but due to the implementation of correct referencing styles I have been able to achieve positive results that allow me to convey me thoughts and opinions on a chosen subject matter and to properly include and credit the appropriate theories and models which are relevant to my findings.

During my studies of my module I also was taught about important models and theories that are related in my self-development as an academic as well as how these theories would be relevant within a professional environment as well. The first analytical model I learned during the first semester of the module was SWOT analysis, when learning and processing information it is important to understand how it is best do from individual to individual as different people benefit from different learning approaches.  As said by Shewan D “A SWOT analysis is a technique used to determine and define your Strengths, Weaknesses, Opportunities, and Threats – SWOT.” By analysing my self and carrying out a SWOT analysis I was able to identify my strengths and weaknesses withing an academic environment and to also indicate how they translated within my professional environment and by understanding this I was able to see where areas of improvement where necessary.

 Carrying out a personal SWOT analysis was one of the in class activities that we did and it was beneficial because it taught me what strengths I have such as communication skills, leadership skills and thinking skills, but it also highlighted some of my weaknesses such as my time management skills. By understanding what strengths and weaknesses we posses as well as to how they directly associated with our learning processes such as visual, practical and audible learning we can understand what learning style best suits us to insure the most effective learning environment for each individual. The use of a SWOT analysis is diverse and not only can It be used for analysing individuals in an academic environment it can also be used in  a professional environment to analysis a business or a project and this is useful in finding solutions and aiding in growth. But this can only be successful if a plan is put in place to ensure the weaknesses are improved and the strengths are leveraged to the fullest potential. 

Hutchins. M states “A PDP is a structured process that reflects on your current learning and performance which is then developed into a plan for your future personal, educational and career development. By undertaking your own PDP, you will naturally consider your strengths, weaknesses, opportunities, and threats and enable you to create a plan that identifies how best to meet your development needs through planned formal and informal activities.  Through this process it is important to be able to create structed plan that will directly help in the improvement of weaknesses and enable you to be able to turn them in to future strengths, when creating a personal development plan it is necessary to also understand how it will be implemented and it what time frame it will also be achieved.

 My PDP was focused on me improving my time management skills so I made an initiative to allow myself extra time to do my assignments so I could have the ability to reduce my chances of being late, I also began to understand how my lateness and lack of past time management skills way holding me back in progressing inn the way that I desired to in my academic profession, by being disciplined and learning about more practices that could aid in my personal development I was able to improve my weakness. 



To conclude my experience across both semesters of Academic and Employability Skills has been beneficial to my growth academically and personally, through the guidance of my lecture and the various in class activities we performed I was able to put my newly acquired knowledge in to practice and this was beneficial in helping me identify what I needed to improve and what I was good at. The personal development that has undergone through the two semesters has been evident in the way I interact with my colleges and in the transferable skills I have learned from class into my professional environment. There is an evident improvement to my knowledge on various academic theories and models as well as techniques in writing and presenting. The teachings and practical activities carried out across both semester where useful and effective at helping me utilise the information I had learned and to see the practicality within it. 

The things I would do differently would be to  ask more questions about particular subjects that I might not be very sure about as well as to not underestimate the importance of in class note taking as it has helped me find relevant information when it came to doing my assignments, another improvement in the case that I had to repeat this module would be the need to do more practical in class activities as well as to work in teams with pupils to help use different view points and to help me to understand the effects of team work within an academic environment as it is relevant to the way I work in a team in my professional environment. 
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