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Time management

Time management involves planning,

organizing, and prioritizing tasks to make the

Reflection  AutomaticRefencing  AcademicPoster  Illustrative Review

reading ...
M

Critical reading

Click to edit text

Critical reading_involves carefully examining

best use of your time. It allows you to

accomplish more in less time while

maintaining focus and reducing stress.

Effective time management helps you set

a text to understand both its explicit content
and underlying_ideas. It goes beyond
skimming_or memorizing_facts, requiring
readers to consider the author’s purpose,
tone, structure, and intended audience, as
well as the context in which the text was

clear goals, allocate time efficiently, and

create routines that support both personal

written. Unlike passive reading, _critical
reading_encourages questioning, reflection,
and analysis to form a reasoned

and professional success.

understanding_of the material.
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Cooperation and support:
Members should help and support
each other when needed. Shaing
knowledge and skills improves
overall performance.

Accountability and commitment:
Each member must take
responsibility for their work and
must meet deadlines. Commitment
ensures that the team achieves its
goals.

—

Key considerations of

effective teamwork

_——

l

Clear goals and objectives: the
team must understand the purpose
of the task and what they are
trying to achieve. Clear goals help
members stay focused and work in
the same direction.

Good communication: Team
members should share their ideas,
information and feedback openly.
Active listening and respectful
discussion reduce
misunderstandings.

Defined roles and responsibilities:
Each member should know their
specific role and duties. Clear roles
prevent duplication of work and
confusion.

Truth and mutual respect: Team
members need to trust each
other's abilities and respect
different opinions and skill.

Strong leadership and guidanc: A
good leader helps with coordinate
tasks, resolve conflicts, and
motivate the team.
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LIFE IS A TEAM SPORT

INTRODUCTION

VIEWING LIFE AS A TEAM SPORT MEANS RECOGNIZING THAT SUCCESS OFTEN DEPENDS ON

WORKING

EFFECTIVELY WITH OTHERS. THIS PERSPECTIVE IS IMPORTANT FOR BOTH ACADEMIC AND
CAREER SUCCESS IN SEVERAL WAYS

In school and the workplace, ,many Working with others develops clear
tasks involve group projects and communication and active listening
teamwork. Learning to cooperate, share skills.

ideas, ¢ These are essential for presenting
and the divide responsibilities helps ideas, resolving

people complete tasks misunderstandings, and building
more efficiently. strong relationships.

WHEN PEOPLE WORK TOGETHER, THEY BRING DIFFERENT PERSPECTIVES AND SKILLS. THIS
DIVERSITY HELPS TEAMS FIND BETTER AND MORE CRATIVE SOLUTIONS TO PROBLEMS.

TEAM MEMBERS CAN ENCOURAGE AND SUPPORT EACH OTHER, ESPECIALLY DURING CHALLENGES.
THIS MOTIVATION HELPS INDIVIDUALS STAY FOCUSED AND PERFORM BETTER IN STUDIES AND
WORK.

ALSO, TEAM ENVIRONMENTS ALLOWINDIVIDUALS TO TAKE INITIATIVE, LEAD TAsSKks, AND BE
ACCOUNTABLE FOR THEIR CONTRIBUTIONS, WHICH ARE VALUABLE QUALITIES IN BOTH ACADEMIC

AND PROFESSIONAL SETTINGS.

CONCLUSION

Seeing life as a team sport helps
individuals develop collaboration,
communication, leadership, and
problem solving kills. These abilities
are essential for achieving success in
both academics and future careers.

Most careers require employees to
work in teams, collaborate with
colleagues, and contribute to
organisational goals. Learning
teamwork early prepares individuals
for real workplace environments.
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Building a team with complimentary skillis essentialfor long-term success. The strongest teams are made up
of individuals who bring different perspectives, challenge ideas, and fill gaps in expertise[1]. Hiring people
‘who are eager tolear and grow alongside the business can be just 3s valusble as bringing different in
experience professionals. A diverse mix of backgrounds and skl sets leads to richer ideas, better problem
solving, and more balanced decisions making Clear and open communication i the backbone of any.
successful team. From setting expectations on how the team communicates (e.2, daily check-ins, weekly
meetings) to modelling honest and open communication in your own behaviour. A collaborative culture helps
3 team thrive When individuals work together, they create stronger ideas, solve problems more effectively.
and build a more supportive environment A competitve environment can breed tension, diminish trust, and
discourage open communication, ultimately stifing creativity and progress. Encouraging cooperation leads to
amore innovative and resilient team, where success i collective rather than individual. There are plenty of
‘ways to create healthy communications amongst your team. A thriving teamis one where individuals are
constantly evolving, gaining new skills and pushing creative boundaries. Offering opportunities for
professional development, mentoring, and skillbuilding not only strengthens the team but also fosters loyalty.
and motivation[2]

[1]8. Maestro, “10 steps to building an effective team | BBC Maestro,” B5C Maestro, Feb. 17, 2025
itps: /v bbemaestro comblog/building-a-team

[21J. Stein, “Using the stages of team development” Massachusets nstitute of Technology, 2024.
https:/ih mit edwieaming-topics/teams/articles/stages-development
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Retlection

Reflection on how to improve

20% my work

< S I have chosen Time management and Critical reading as my

essential skills topics that i could do with improvements on
-I Submitted to Regent In... 10% >

Student Paper

these areas, after researching information online for both my
topics for my assignments for the progress of my course. My
2 i“:m'“:ed toBuckingh. 10% > Turnitin similarity score is 20%. all of which is about
referencing. For future improvements i will try to cite more
sources for referencing, also to better my knowledge i will do
more research on the different types of referencing and how

to use them.

Self - Evaluations

+ Based on the generic assessment criteria, my score falls
‘within the 50-65% range, which means | have scope for
improvements. For example, | need to cite from more sources
in the future. In terms of explaining the concepts, | could use

the support from broader literature.
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Building a team with complimentary skillis essentialfor long-term success. The strongest teams are made up
of individuals who bring different perspectives, challenge ideas, and fill gaps in expertise[1]. Hiring people
‘who are eager tolear and grow alongside the business can be just 3s valusble as bringing different in
experience professionals. A diverse mix of backgrounds and skl sets leads to richer ideas, better problem
solving, and more balanced decisions making Clear and open communication i the backbone of any.
successful team. From setting expectations on how the team communicates (e.2, daily check-ins, weekly
meetings) to modelling honest and open communication in your own behaviour. A collaborative culture helps
3 team thrive When individuals work together, they create stronger ideas, solve problems more effectively.
and build a more supportive environment A competitve environment can breed tension, diminish trust, and
discourage open communication, ultimately stifing creativity and progress. Encouraging cooperation leads to
amore innovative and resilient team, where success i collective rather than individual. There are plenty of
‘ways to create healthy communications amongst your team. A thriving teamis one where individuals are
constantly evolving, gaining new skills and pushing creative boundaries. Offering opportunities for
professional development, mentoring, and skillbuilding not only strengthens the team but also fosters loyalty.
and motivation[2]

[1]8. Maestro, “10 steps to building an effective team | BBC Maestro,” B5C Maestro, Feb. 17, 2025
itps: /v bbemaestro comblog/building-a-team

[21J. Stein, “Using the stages of team development” Massachusets nstitute of Technology, 2024.
https:/ih mit edwieaming-topics/teams/articles/stages-development
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‘Development of my oniine e portoio

Introduction

Within tis assignment task, | am here 0 create an E-Portioio o present my
‘academic and professiona skils that will elp me in my fuure careers in a
professional showcase. These skils il also help me with employment. The.
Skils 1 present are good and vald for an employer o employ me, especially
‘going through my E-Portiolo.

What a buit my e-portilio on

I have used Googe sites o create this e-portioi since it the easiest website
for me 10 use in order to create on and i very efiabe.

Portoio design process

“The porfolio was designed by crealing ifferent pages consising of diferent
tasks. The website contains a homepage, page fask 1, page task 2, page task 3,
‘and page task 4. Each page inform relevant information, screenshols, and
references. Images and screenshos were added o improve and provide of
‘compieted work.

Skils developed

“Throughout my e porfoi, i have gained more important skils. These include:
digita eracy, organisation sils, and online content management | also
improved my communication and presentaton skils by structuring information
‘more clear and using appropriate academic formatting

Conclusion

In conclusion, creating tis e-portioio has reall helped me develop essenfial
Skils for my future careers, academic and employment skils. It shows my
eaming progress within my e-portioio and how well | am orgarising my work
“This - portioi shows my academic and employment achievements which il
b really important fo future employers needing better information on me and
hiting me.

Reference

[1] Google ites, “Create a website with Google sites", 2024. [Oniine]. Avalable
o sites google com





