	
	
	



	
	
	



 


	[bookmark: _Toc138379261]Executive summary 
The purpose of an Executive Summary is to give the reader a synopsis of why the report was created, how the report was compiled, what results were achieved by the research and what actions if any are recommended based of the findings.
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	[bookmark: _Toc138379263]Terms of Reference
[bookmark: _Int_2NAfaOYC]On the 2nd of May 2023 Gayathri Mudiyanselage requested submission of an e-portfolio addressing the understanding of Academic Writing, Critical Thinking and Sense of Place and Identity. This report will be submitted by Claire Thomas on the 23rd of June 2023 by 3pm.


	[bookmark: _Toc138379264]Procedure
This e-portfolio was created using books, journals & websites.


	[bookmark: _Toc138379265]Introduction
According to (Pomona College, no date) the importance of an introduction is to engage the reader with an introductory paragraph on the topic covered. The introduction should be clear, focused and set the tone for the reader. (East Stroudburg University, no date) recommend capturing the interest of the reader by adding a question, quote, or statistic from a credible source. It is recommended by (Miller, R and Pessoa, S, 2016) a sentence establishing the thesis statement is included within the introduction. (Microsoft, 2021) and (Business Training, no date) propose writing the introduction last to ensure you include a summary of the main points covered.

	[bookmark: _Toc138379266]Main Findings 
The purpose of the main findings section of an academic report is to present the reader with the observations and findings concluded from the research. The information is factual, concise, without bias and presented in logical sequence (Sacred Heart University, no date) The findings will be referred to in the past tense and are not written to prove or deny a theory (USC University of California, 2023) The information displayed in the Main Findings section could include text, graphs or tables and will be used as the building block to the report Conclusion.  


	[bookmark: _Toc138379267]Task 2 - Academic Writing 
There are 2 types of academic writing, student & expert. The expert writers work is intended for publication, whilst the students writing is to show the students understanding of a particular subject (Smith, 2022). (The University of York, 2023) note 6 styles of academic writing, Essays, Reports, Dissertations, Reflective writing, Examination writing and Academic Posters. The purpose of academic writing is to highlight a question or topic and then present an understanding of the question with research to come to an objective conclusion based on evidence. Academic writing is more critical than descriptive, and this helps the author raise objective arguments.

Academic writing should be clear and concise for the reader, it needs to be structured to enable a smooth flow linking the format of the writing. The writing is formal and is written as a 3rd person, he, she, it they. Academic journals are a reliable source to find up to date academic articles. Creditable journals use experts in the specific field to assess the credibility and quality before it is published in a journal. Academic books are typically written by 1 or more experts and are usually published by a respected academic houses or university presses.

There are many skills students gain through critical writing and these skills are transferable to professional roles. For example, written communication and language skills are important as an academic and in the job world. The knowledge and different perspectives acquired through study and research is another positive in personal development. Also, research, critical evaluation and analytical thinking are desired skills that employers are looking.

[bookmark: _Int_3RLZkH8h](Sword, H. 2012, loc 8). believes academic writers should move away from the conformity and constraints of today's academic writing and use a more creative approach, whilst (Defazio et al., 2010 suggests in this day and age students entering undergraduate programs do not have the appropriate skills to be successful academic communicators.

[bookmark: _Toc138379268]Similarity Score
[image: ]
Turnitin checks each submission against a database of billions of web pages and previous submissions to Turnitin. A similarity score of 7% as above is a good indicator that the work submitted is authentic and the author has not plagiarised themselves. There will be times where submitted work will match another submission, for example the match will be due to the referencing. There is an option in Turnitin to check what part of the submission was found to match a previous submission and if the upload were a draft, you would have the options to review and amend the work before you upload the final submission. 

	[bookmark: _Toc138379269]Task 3 - Critical Thinking 

Critical can have many meanings.  For example, it could mean that someone has negatively judged a situation, or it could mean it is important, but both examples are used in academic writing.
(Sieck. W 2021) suggests critical thinking is something we all do in our everyday lives. It is a thought process in evaluating information or situations. We evaluate evidence and form our own points of view by recognising if the evidence is reliable and trustworthy and come to a rational decision (Cottrell, S. 2005, p.3). There has been a lot of discussion around critical thinking and if this is a soft or hard skill. (Kaminsake, no date) suggests the skills we use in critical thinking are both soft & hard skills.

Critical thinking is at the core of academics, it allows students to reflect on their understanding of a subject and to ask objective questions and to interpret the data, arguments etc to form a conclusion.   Critical thinking is also a skill required in the employment sector, for example
problem solving, analysis and observational skills are just a few of the skills seen advertised in the personal specification of a job vacancy. The American Management Association conducted a Critical Skills Study in 2010 and one of the main points found was that employers need a workforce fully equipped with critical thinking & problem solving. The benefits of critical thinking skills will improve skills such as observations and attention to detail, identifying key words in text and data, analysis of information and data and how to communicate the relevant information (Indeed, 2022)


	[bookmark: _Toc138379270]Task 4 - Sense of Place & Identity 
https://www.canva.com/design/DAFmmQahLAg/-sBgbyNSFPsK8_MKgvuu_g/view?utm_content=DAFmmQahLAg&utm_campaign=designshare&utm_medium=link&utm_source=recording_view


	[bookmark: _Toc138379271]Conclusion 
A report conclusion is a summary of the key points on why a report was initiated, what research was conducted and the main arguments and findings. A well-written conclusion will not include any additional information that has not been previously mentioned. Included in the conclusion is where the author would demonstrate to the reader the importance of the findings and emphasise the significance of the results and key points. Some reports may finish with a question or statement that will encourage the reader to continue with further research on the topic (Eads. A, 2033)
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