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1. INTRODUCTION

Academic skills are important as they are actually linked with many other types of skills used to accomplish an individual’s goals in life. Once an individual has graduated from University, skills like punctuality, being patient, helping others when needed, concentrating, good communication skills, understand of modules, presentation skills, group working skills, presentation skills, time management skills, revision and examination techniques will make their professional path and day to day activities much easier to accomplish. 
Academic skills can be defined as arts and conducts that benefit the academic system such as research, learning skills and writing and presenting an essay or academic report.
The purpose of the essay is to explain the importance of academic skills, explain the meaning of research skills and provide some examples about the importance of research skills. The last part of the essay will be to explain the meaning and importance of referencing as well as providing some examples.
The essay’s structure will be an introduction to academic skills, heading 1 - the meaning, importance and examples of research skills, heading 2 – the meaning, importance and examples of referencing, and finally the conclusion.

2. RESEARCH SKILLS 

2.1. The meaning of research skills 
According to Wilson and Bedford (2013) research skills could be defined as the ability of an individual to search and assess useful information in regard to a specific subject or topic. Some of these skills can be: making use of critical thinking, do an analysis, explain and interpret a specific issue or problem. Research skills are important to employers and they are valued in many jobs positions. Possessing these kind of skills are important for an individual’s development and they help improve career wise. 

2.2. The importance of research skills
Research skills are important for many various reasons and some of them include:
· Determine and analyze the issue that has a negative impact upon performance or the capacity of fulfilling a task
· The capability of finding doable solutions to these particular problems 
· Assess the resources and find the best way of using them in order to obtain increased performance and productivity 
· Research the market and find new products and services that are in line with customer’s needs and company targets
· Find new and more efficient ways of delivering the best products and services, based on customer’s needs and making sure up to date systems are used.

2.3. Examples of research skills
Research skills are a sum of different types of skills that are used together in order to helps individuals analyze and explain information in order to find the key to solving a problem.

Critical thinking can be described as the ability of an individual to think rationally, evaluate and interpret information and establish connections. Critical thinking is particularly important because it enables a person to interpret and put together information in order to create sense. The most common critical thinking skills are: analysis, interpreting, evaluating, observing and open mindedness. (Allison et al., n.d)

Communication skills can be considered one of the most important skills required for both personal and professional life. An individual with good communication skills is capable of sharing the data with other individuals in a very simple, clear and straightforward way which is easy to understand and interpret. The most common used and considered forms of communication skills are writing and essay or report, summarizing researched information, doing a power point presentation or even interviewing a candidate for a job. (Kahneman, 2012)

Time management is a very important research skill as it gives you the ability of separating tasks in more easy to handle parts and it helps you work more effectively. A good time management skill will help and individual with his day to day work and will improve effectiveness, making tasks easier to fulfill. A good time management skill would also mean that an individual has to focus on planning, organizing tasks, priorities work tasks and making sure deadline are met. Most common examples of time management skills are: meeting deadlines, organizing duties and tasks, multitasking, decision – making, communication, managing stress levels through a better organizing, managing appointments and deadlines effectively. (Knapp and Zeratsky, 2018)


3. REFERENCING 

3.1. The meaning and importance of referencing
Referencing is an extremely important job when doing academic essays, reports, presentation etc. It is primordial as it shows how much effort an individual has put in his research and also makes others work recognized. Referencing should be used every single time an idea of someone else has been used or integrated in its academic work or presentation. (Neville, 2010) 
As mentioned above referencing is extremely important in an academic work or presentation as it proves the effort and work that a student has put in his research. Furthermore, through referencing, others work is being recognized.
In another words, referencing is a way of bringing evidence that someone else’s idea has been used and to support the ideas in your academic assignments. By citing in text you show and prove that you are aware of the fact that the ideas and words from your assignment have been borrowed from other writers. (Szuchman, 2013)
All references must be clear and accurate, allowing the people who read an essay to keep a track of the   sources of information that have been used. In order to make sure that references are accurate, the individual has to keep a clear record of all the sources that have been utilized when researching, reading and writing for an academic assignment.

3.2. Example of referencing
The Harvard referencing style is used by University of Wales which implies citation in text and a reference list. On one hand, the citation in text is a brief indication of the source that has been used in your academic work which indicated the source from where the information, idea has been taken and interpreted. On the other hand, the reference list is a complete list of all the cited references that have been used in an academic work or presentation. The reference list is important as it offers information in regard to the authors, title of the book/article, year of publication, publisher. The reader can use the information from the reference list to find the original article. 






4. CONCLUSION

As a conclusion, both research skills and referencing are primordial skills when writing an academic essay, report or doing a presentation. According to Wilson and Bedford (2013) research skills are described as the ability of an individual to search and assess useful information in regard to a specific subject or topic. Referencing is a way of bringing evidence that someone else’s idea has been used and to support these ideas in academic assignments. Having understood these two important skills will be very useful throughout my University studies. 
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