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ACADEMIC AND EMPLOYABILITIES SKILLS

Academic and employability skills is an essential course, it helps us for the following: continued professional development, excellent written skills, ability to research, find and use information, the ability to put point of view, problem solving and analytical skills and IT skills. Employability skills are important in our daily lives especially in the Health and Social Care industries, it is essential when working with written communication, use of professional languages/vocabularies and intellectual critical reports. It helps us with direct needs of essay writing and develops our understanding of the subject knowledge as well as being useful when learning to be proactive in finding information and executing your own ideas. With my experience using some of the skills above has helped me to demonstrate good report writing, such as a clear care plan which is person centered. I was able to add subheadings when putting together a care package for the individual residents which helps to identify their care needs. This information has helped outside agencies to provide adequate care for the individual client. One of the Employability skills has helped me to conduct a placement review, one of them being my written skills. For an effective reviewal of my written skills, I was inclined to avoid the use of jargons, misspelling and made sure I used the correct punctuation when and where necessary.

[bookmark: _GoBack]Some of the examples of academic and employability skills we have dealt with are working as a team member, communication skills, time management and paraphrasing. It makes us able to learn the definition of these topics and assists us in our research and findings, this is because they are essential skills which are required for higher education. A vital part of this is reading and writing skills, another is the critical thinking (Benett  et,al 2000 p56). As stated by Bennet et al, communication is the sharing of information between one or more people. Effectual communication occurs when the information receiver has received the information the same way the sender does, which then makes it a shared understanding. Communication can also be verbal or written (Crossing and Ward, 2002 p50).  Team working is essential when working in Health and Social care as it is a process of working collaborating with a group of people in order to achieve the same goal.  Setting, prioritizing, planning and scheduling; once these skills are mastered, we find out that they are essential and efficient when organizing life in a positive way. Another crucial skill is paraphrasing. Paraphrasing is a restatement of the meaning of a text or passage using other words. It is also another way of additional manner of expression. It prevents plagiarism, and aids writing enhancement and grammar checks. Another benefit of paraphrasing is it is useful when wanting to changE word order. 
Academic and Employability skills are there for us to have vital expertise which enable us to develop knowledge, expand our list of skills, give us further experience, develop behavior, attributes, achievement's and attitudes to help us successfully transition and contribute to benefit us in our industries. With employability skills we learn about preferencing which is an essential tool we have to use and is one of the Harvard referencing tools. When looking at referencing we have cites (state) the source of information and ideas to ensure readers know where our findings are referenced from. The ability of these skills works well with assisting us when analyzing our work and emphasizes the importance of analysis, which helps us to break down complex topics or substance into smaller parts in order to gain a better understanding of it, also with the skills we find out information reflective writing. From previous experience in the social care field, it has come to my attention that these skills help us to reflect on our work and experiences as it is an analytical practice in which we describe a real or imaginary scene, event interaction, passing thoughts, memory or an incident form adding a personal reflection. 
We also take a lot of notes which helps in our fielding of work from books and articles, this makes it possible for us to be able to complete incident reports, care plans for individual clients and writing their daily reports. This also gives us accurate findings of incidents helping us to evaluate sources where we retrieve our information such as places like google scholar, interviews, the radio, Tv programmes, the internet, newspapers or even school journals. Employability's and Academic Skills play a great roll not just at work but also at home which then participates in our family lives, enables us to support others in the street, permits us to give right information about what we have learned or gained. Employability skills helps us in our jobs, our family lives and helps us with our time management, problem solving and organization. On the other hand, journals are more collective and modern with a creditable author, however their work has not been endorsed or reviewed by another author. Books are a good academic source as they have been reviewed and credited nevertheless, it is important to check year of publication as there may be more up to date information. Problem solving is another core academic skill for instance to deliver oral presentations, essays, and report writing. It also helps with organization and time management skills.
In general, the academic and employability skills help us to get along with others such as good communication skills which enable us to work with other interpersonal skills. Employ abilities skill involves qualities and attitudes that employers are looking for, especially in the health and social care sector. With these skills you must portray a positive attitude – having a positive attitude demonstrates how much you are ready to undergo the task set for you even if it will be challenging.  Communication - having good communication skills help you to listen well, avoid using jargons and willing to take constructive criticism. Team working – is helping each other to achieve a goal, participating in group work and getting along with others. Self-management - when you can manage yourself and manage your time well, the willingness to learn shows that you are happy to learn new skills to ensure that your job is done to a higher standard, you always willing to go the extra mile to achieve a good result. Thinking Skills- - (problem solving and decision making) using this skill means that if you see a problem or you are face with a problem you can use your discretion or follow the company guideline with there policy and procedure to decide. Resilience—it is facing with a challenging task, but you work hard to achieve result, it also a way to accept that life does get hard at times but its about being able to change, ask for help and keep going.
With employability and Academic Skills, you can develop these skills by working steadily at your given tasks, taking part in community activities, helping family members, playing sports or partaking in performing arts. Work experience, volunteer work, taking part in hobbies or interest are additional benefits. To be able to gain some of these skills I will adopt a positive mental attitude, work out where I am falling short, talk to management, pay more attention to details and ask question, start organizing my life, improve my essay writing skills, find the right learning style to suit. It also helps one to use your initiative and being self- motivated, working under pressure and to dead line Ability to learn and adapt, valuing diversity and difference and finally negotiation skills.  Academic skills helps you to develop the flexibility and adaptability skills which can be defined as the ability to be adaptable and responsive, to change in any given situation or work environment, or in response to the needs, wishes or demands of others (Honey, P and Mumford, A 1986) we also have other important group of skills such as the action planning skills. The action planning skills can be defined as the process which will help us to emphasize our ideas and to decide what stamps we need to take or activities that must be performed to achieve our goals. (Honey P.1992) 

One of the most important things we gain in this skill is to get along with others, such as communicating with one another, interpersonal skills which includes being reliable and dependable by meeting the deadline of your target that you have committed to. Listening is also very important it is the key to all effective communication, a downfall of not having the ability to listen is messages can be easily misunderstood. We must be able to listen, understand, speak clearly and directly, write to the needs of your establishment, master negotiating and responding, sympathizing, being able to read independently, sharing information and being assertive. These are all essential to demonstrate that your work ethic has developed and is effective during execution. Part of these skills are examples of team working skills; Working across different ages, irrespective of gender, race, religion or political persuasion, identify the strength of the team members, coaching and mentoring individual give feedback. Taking all of this into consideration will show that you have a mature and enhanced personality. Problem solving helps us develop creative innovative solutions, test assumptions taking the context of data and circumstances into account and helps to resolve patient or colleague concerns in relation to complex issues. Other beneficial skills to attribute are having the will for ongoing learning, being open to new ideas and technique, prepared to invest time and effort in new learning skills and acknowledging the need to learn in order to accommodate changes.
To conclude, academic and employability skills conveys career readiness. They are major skill areas with a wide variety of extra skill traits which help deliver accurate and quality service in your area of work, in this case the Health and Social Care sector. All the attributes mentioned above can be developed for a lifetime of opportunity, employers continue to develop even during their working period. I have gained more knowledge through demonstrating the skills I already know and adding the skills I am learning through this course, research and even through communicating with my peers. Proving you have adjusted to the skills above will create a better opportunity for employment, this means you should have successfully taken all of the above into account and work on each of them significantly.




