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Section 1 
In this section I will list the most significant points that I learned while trying to deliver a good presentation , on the other hand I will explain the areas that I believe need improvement to make my presentation better in the future.
I will begin by listing the key points that helped me to make the presentation. 
· First of all I had to dig deeper inside me to be able to produce some information about myself, because I don’t do that too often and I found it difficult to speak about me, the fact that I was able to do that helped me a lot because now I find it easier to speak about me and I am more confident.
· Practicing in Microsoft word and being able to share my thoughts has helped me to develop my social skills I believe this is also a good point.
· Making a presentation about me actually felt really good, like telling an interesting story to someone  which gave a good energy and helped me be more relaxed and opened .
· Sometimes people forget who they are and this type of moments help a lot with realisation, and awaken good things about you that maybe you left them in the past, and making the presentation helped me remember my personality what type on character I am.                                                                        Page 2
Now that I spoke about the positive things I would also like to write about the negatives, I believe there are ups and downs and enough room for improvement.
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As you can see I stated that sometimes I’m insecure and I make bad choices in extreme situations, I believe this is only temporary, while realising that I began reading some books to help me improve my perspective about life and about mentality. It helps me a lot and I know this a good step towards improving.
The last heading is about public speaking which I’m still afraid of it, I haven’t done it a lot in my experience and that’s why I believe this weakness it’s inside me, I would be happy if in the future I will get rid of this weakness , if I have the opportunity to do public speaking I would probably do it because I feel like it’s something I can get over .                                                                           Page 4
[image: A white background with black text

Description automatically generated]

There is also another thing here which I think it’s kind of sad, the fact that I didn’t get the chance to get into any activities with anybody , that’s because I never got the chance to be able to be part of a group of friends because I feel to rejected by everybody and that’s why I probably rather do things alone, but in the future I hope I’m going to find someone and I will do my best to develop my social skills in order to find someone to do activities with.
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There are also 2 other things that I believe needs improvement , one of them is regarding my personality , ‘’I might be a quiet guy most of the time’’, I realised that the lack of talking this increases my chances to find new people to speak with, and since then I began speaking more and more in order to improve my skills and get rid of ‘’loneliness’
The other one is in the second dot of the 3rd screengrab , ‘’ I hate when people treat me different ‘’ after a long a talk with someone which helped realise that I should not care about how people tread me depends on the situation , I am very sensible and that someone managed to change my opinion and perspective regarding people, and I should behave equally with everyone , that was the first now I’m doing my best to change my reflexion about the behaviour of people.                                                                         Page 5 
Section 2: 
Self-evaluation 
	Skill
	1
	2
	3
	4
	5

	I have the confidence to try new things and express my ideas
	
	
	
	
	

	I am self-motivated and I persevere with difficult tasks
	
	
	
	
	

	I am organised and can met set deadlines
	
	
	
	
	

	I can find information from different sources easily
	
	
	
	
	

	I can read complicated texts and understand the general meaning
	
	
	
	
	

	I can write thing in my own words
	
	
	
	
	

	I can reflect and evaluate my own work
	
	
	
	
	



Numbers represent my evaluation, number 1 ‘’ I don’t agree ‘’, and number 5 ‘’ totally agree’.
This self-evaluation table is an example of strengths and weaknesses which represent what I am best suited at, and I will procced further extracting 2 weaknesses and draw up an action plan to show my next steps and allow myself to improve those areas.
Frist weakness: 
Confidence to try new things and express my ideas
	Actions
	Due
	Self-evaluation
	Improvement

	Get comfortable with trying new things 
	Ongoing action
	After I feel I’ve done enough things I will do a self-evaluation to make sure I progressed
	In case there is still room from improvement I will keep doing the same routing until I make sure I succeed.

	Socialise more and more to get used with every type of people
	As soon as I get the chance to meet with new people
	I will ask opinion about my social skills to make sure I developed.
	I will take the bad reviews and make sure I will correct if I’m wrong

	Read more and watch more podcasts to improve my knowledge 
	I included it as part of my routine.
	I am sure that I will feel different once I develop my knowledge.
	n case there is still room from improvement I will keep doing the same routing until I make sure I succeed.

	Learn how to improve my self-confidence
	Ongoing action
	Once I feel I regained my self-confidence I will do a public speak to see I I managed to increase it.
	I will feel whether or not I increased my self-confidence and if not I will try new things to see if it helps.
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I can find information from different sources easily
	Action 
	when
	Targets
	Self evaluation

	Improve knowledge 
	Ongoing 
	I intend to improve my knowledge by focusing on reading books 
	I will do a test to make sure I developed my knowledge.

	Read more books
	Part of my routine 
	I already began doing that and I will stay consistent 
	Once I  read enough I will be able to speak about this subject with someone.

	Visit more reading websites
	When I have spare time .
	I didn’t get the change to have enough assignments to get used with the website sources but from now on I will focus on that as well.
	I will ask my teacher to give me a review about references I’ve included and what’s there to improve.



Overall, the development needs time, I will give my self enough time to be able to become something better, I intend to be consistent and focus on my goals. 
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Section 3
This section is about my personal goal which I will break it in more details and explain to my audience how I’m going to achieve it step by step, and I will also attach a gant chart to be more easily to understand.
Goal
Develop my physique and gain more muscle (10steps)
	Make a gym membership

	Read more about body science 

	Eat more

	Use pill such as vitamins for more energy 

	Stay consistent 

	Make a routine 

	Quit the non-essential products

	Sleep more



	Improve my knowledge about muscle function

	Ask opinions with the experts.
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Another example of goal is creating an assignment for university, before starting got to make sure you are familiar with the subject and the tasks. 
I will break it up in a couple of steps.
Before I start an assignment I usually read the the requirements, and then I break it up in steps, I make a plan on how I intend to execute the assignment and I stick to it. Then I use the websites and my knowledge to produce important information’s and then I put it in my own words. 
I use the information I learned in the classroom to put in it in the assignment I also use the notes from the moddle because I feel like it’s a life saviour when you look for something, but you don t manage to find it on the internet.
Another thing I would do is plan my work with a chart, I think it’s really useful and it helps a lot to have a visual plan. I would also produce a grant chart to show you how I would procced in doing an assignment step by step.
In my opinion there are also consequences if you don’t plan your work, I know many people don t do that but for me I feel like I would be behind, I get lost in my imagination and it gets harder and harder to produce a good material in order for the audience to understand it, it’s like being under pressure.                                        Page 10



Section 4
This section is about the tools I use to plan my work and  organise my data which I’m going to share it with you.
First one would be my calendar, which in my opinion is very useful. Reminds me a lot of things including exams, interviews etc, I just managed to start using it last year and since then I kept using it.
There are also some other time management techniques that I start using but not too often, one of them is called ‘Time doctor’’ I found it on their website (1). It’s their app actually and I found it very useful and there are good reviews as well.
There is also another article that I read telling the audience the most important keys about the time management which made me really curious about, (1) https://philipchantry.actioncoach.co.uk/2024/01/04/time-management-diary/, he’s mentioning about the most effective points which are , Plan, Prioritise , delegate, Stop procrastinating , set goals, it was a really good boost because improved me confidence and turned something positive in me.                                     Page 11
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Another thing I learned recently is using excel and the Microsoft apps which I feel I really developed my skills about this subject and I want to learn more.
For example I use excel to memorize my savings and with my teachers helped I learned to use it properly.
But mainly I use it for university but I know it will help me a lot in the future for any new potential job.             Page 12
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It might look easy but when it comes to a gant chart it’s a bit more complicated , there are codes that need memorizing such as b4+c4, on the other hand there are 
Numerous steps to take in order to make a gant chart such as , task order, axis labels , series etc, I’m going to show you a couple of examples to make it easier for you, 
For this screengrabs I will give credits to Graham-Rees Evans . 
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It looks quite complicated but once you learn it becomes easier.
On the other hand during my course at University I also learned to make pie charts , they are another type of representing data but in a different chart .
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I can say that I really managed to improve my Microsoft skills and I still know that there are many other things that need learning , but usually people start from the scratch to be able to get familiar with everything. 
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Thank you for reading my assignment, I hope I done well and I also hope it’s been helpful for my audience !
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Strengths and weaknesses

Strengths :

| can adapt with any kind of environment

Fast learner

Keep a positive attitude even if the other person it s mean to me
Weaknesses

Sometimes I'm insecure and | make bad choices/

Uncomfortable with public speaking
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Hobbies

home because | don't really like the weather but on the other hand, I just
started going to the gym and | like it , | love watching movies and writing
songs, but also | would love to get into any activities with anybody.
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Dislikes
-clubs,any kind of party associated with the club

-I hate when people treat me different and without respect.
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Personality

® | would describe myself as a positive person, I like helping people and
showing good vibes to everyone, | might be a quiet guy most of the time but
that’s because | need to get familiar with the people , once | get to know
someone | surely would change my approach.

® | would also like add that I'm not the type of guy that seeks to get into any
verbally fight with someone and | would rather sort the problem out in good
manners .





