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Introduction
This is a report on structured academic where I will reflect on my learning on this module, taking into consideration the learning of something new or what I knew already and any knowledge I undertook outside the classroom. On this report, I will be mentioning four topics from some of the two terms modules learnt while reflecting on how helpful it has been to me by explaining a recognised Kolb’s model of reflection and applying it to each topic. I believe these modules will now help me get employed or improve my ability to be self employ.                                                                                                                                            These are the 4 topics from the module in term 1 and 2: Curriculum vitae, Cover Letter, The Learning Process and Employability.

1. Curriculum Vitae
On Reflection: Before this module started, I was worried about writing my CV, I was not very experience and not sure what to write because I had 2 and a half years gap in my employment so I thought that employers would reject my application. But after the lectures on CV writing, I have realised that as long as I focus on how I can help my employer to be successful, it doesn’t matter how long one has been out of work.  I have to move things around so that the skills or applicable experience relating to the job responsibilities appear at the top. By using Kolb’s 1984 theory, that is after having the experience, reflection and trying it out, I have learnt how to organise my skills and experiences better in this semester and my CV writing has been improved.
Curriculum Vitae popular known as CV is a document that gives the overview of individual’s unique skills to show a prospective employer the best of you. In other words it sells your skills through education and work experience. Employers are keen to know places you have worked before as that will let them indicate if you have the skills or experience. It has to show that you are the best or right person to be hired for the job, especially in today’s competitive market it is important to make a good impression as it is the first contact individual have with the potential employer (Rolfe A. 2019).
Actually, I learnt in this model that CV writing should be about how you can help other people it should not be about you, example, I help people to get better by staying on track with their health and maintain their dignity, communicate with them to feel comfortable, and not I am a nurse. However it is important to read carefully and check the job description or specification against your CV to make sure it coincide with the job you are applying for. Some jobs require different CV which means it is not advisable to use one C V for every job you apply not forgetting to explain any large employment gabs even if it was to do with raising a family or going back to further your education.
. 
2. Covering Letter:
A Cover letter traditionally known as front letter, can be explain as a motivational letter to accompany a CV aiming to interest potential employers.  Cover letter is different from CV because while CV is a written general idea of skills and knowledge, cover letter is written by means of the job you are applying for specifically in mind, allowing to draw attention to positive areas that you consider would be spot on for the role. (Rolfe [2019)                                                                                   Reflection: Throughout this course I have been introduced to many techniques of what to allow me to write a better cover letter. My writing must be directed towards what the potential employers wants for a role and I found it easy but time wasting in targeting each company on each cover letter, which is writing it according to what the recruiter is looking for, because I use to send same cover letter to different companies.                                                  
Also in cover letter there is specific information an individual have to include, like the contact section, a salutation, an introduction to the manager who is hiring. There should be information on the reason you want the role, a closing section, then your signature. The format depends on how you’re sending it. The essential part of almost every application is cover letter, making it understandable and brief manner that eventually persuades the person who reads to meet you because it is to sell your skills and abilities.
According to Amber Rolfe (2019) from reeds recruitment agency, when writing a cover letter, you have to investigate  by taking moment to look into the position you are applying for and  the company so you make use of the information to adapt it suitably. Examples of possible company information you will need are their target audience, what they do and their competitors and your role.    .                                                                                                           Once the answers to these questions are found, I will be able to match up my skills and abilities with what the employer Freud’s Financial Services is looking for, by being able to make clear in my cover letter. This research does not only give me the knowledge needed to modify my cover letter and curricular vitae to the corporation’s method but it also demonstrate that I have got a genuine interest in the exact role in the company.
Reflection: Although I found it easier, the researching part was a bit confusing so when my sister was applying for a job and she has to add a cover letter I decided to practice what I have learnt by reflecting on the experience from what I have learnt and acted it out. I did her CV and cover letter. I felt that my mind was challenged more but I have to focus and work hard as to complete it for her.  In the end I finished, she sends it and few weeks later she was called for interview and had the job. This has now made me feel comfortable in writing it. However, after this course I feel more confident in my ability to do all the task requires for better cover letter.

3. The Learning Process :
Models of reflection are structures which benefit individuals by assisting them to understand their own thinking and learning strategies. It allows individuals to reflect on their thinking and relate their new knowledge to their earlier understanding (Kolb 1984). Basically, Kolb in 1984 experimented on a learning cycle theory which he analysed in his paperback published. His learning style involves four stages which he named concrete experience, reflective observation, abstract conceptualisation and active experimentation.  
When a learner progresses through the cycles it is recognise as an effective learner.                                               The studying of models of reflection in this course gave me the knowledge and experience to interpret and analyses through clearing of perception,  that is the ability to see  or become aware of something and context using reflection and obtain new  insight for personal thinking and to take action.                                                                                            Before this module I thought, how can I write even 1000 words for an assignment, however during the module I learnt after reading, searching and reflecting on what was taught by the lectures will helps me theoretical and actively put them into writing. Therefore using Kolb's 1984, model helped me to improve my learning experience. Thinking about things that happened during class reading over the learning materials repeatedly helped me build my learning experience.                          
In the first stage of theory concrete experience, Kolb analysed that, where a situation or an experience is encountered newly by the learner or an existing knowledge is reinterpreted. This stage is explained as where a learner is exposed to a new task or something new or carrying out a new invention.                                                                                                                               The second stage is reflective observation; this after the first stage is where the beginner observes and reflects on the experience on a personal base. This is also explain as where a person is exposed to how to achieve a goal and looks at how to apply in different circumstance (McLeod 2014). Reflection on my experience, after  this module, I have started writing more then I use to because during classes the new thing the lecturer teaches is an experience which I reflect and observe, then learn from the experience. That is why after the lecturers I immediately start reading and reflects on what was said and what to be done and reviewing it.                                                                                                                                                                       This is followed by the abstract conceptualisation, after reflecting and observing. This stage gives rise to a new idea on what the person has learnt from experience based on reflection and a possibility to apply what has been learnt previously. That is, what the person has learned from their experience and the concept can be transformed by the result gain in observing the idea formulated in previous stages.                                                                                               The final stage active experimentation is when the new ideas are applied to the surrounding to see if there are any alterations in the next appearance of the experience. The whole concept of vision is by actively experiencing and what learnt to associate what we have experience with new ideas (Kolb 1984).                                                                             Reflecting example, my niece was born during the pandemic so I could not visit them but I was communicating to her mum through video call. The mum use to say to her look your aunty say hello. Months later she connected my face with the aunty word that is (learning from the experience of seeing my face) so when I was able to meet them she observe, reflected the experience recognised me with the name aunty (active experience) to our surprise, although she could not say it properly.  
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4. Employability
Actually, I thought I cannot build my employability skills by being active with my hobbies or working part-time in stores or pub. Employability, if discussed in relate to higher education is defined, according to Yorke 2004, is a put together of attainment such as skills, understanding and individual quality that makes individuals find employed in their chosen occupation and be successful to the benefit to themselves and the labour force as well as community. 
Employability is a wider set of skills and attributes that makes a graduate all the way through their working existence a successful individual. Whatever qualification you have there is a possibility others are having similar academic qualifications and they will compete against you. Therefore what will make you to be obvious from the crowd are your exceptional skills, abilities and personal qualities. I learnt in the module that employability skills is adaptable and can be use in whichever situation you find yourself in a job because it is transferable and useful.                                                                                                                   On reflecting, this course helped me identify through experience which skills I have to use and develop and get sense of self awareness. But the good thing I have learnt is that when I adapt a reflective mindset, value and learning will be possible with these experiences I can still build my unique employability skills.

Conclusion:
Throughout this course I have learnt a unique method of writing my cover letter and curriculum vitae. I used the experience to assist my sister who was unemployed for some year and has been trying sending CV and cover letters but to no avail, but now she has got her dream job. The learning of reflections models has allowed me to step back from my learning experiences and also helped me to develop my critical thinking skills and my performance has improved by analysing what I have learnt and how far I have come or achieve.  Employability skills can be built not only in my dream job but whatever I do outside work can be experience skills and ability to be transferred. (University of Edinburgh, 2020).
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