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   This semester the requirements for this module were to choose four from the topics studied so far and reflect upon them. I decided to reflect on the next topics, personal professional development and identifying skills, introduction to research skills, CV writing and cover letter. In my opinion they are bound to each other and for me it was especially useful because I gained new knowledge and I became more organized and selective.
  I remember before applying to the university I knew most of what a professional development plan meant, and after going through much of this academic year I learned much more about what this development plan means. I have learned to distinguish certain qualities and to make a development plan through which I manage to know my skills and weaknesses. By going through this module, I began to understand what transferable skills mean, which is required and can be adapted in any field of work.
  I understand that in order to successfully complete this module the important skills are the actual participation in the courses and in the discussions in the class on the topics studied, continuous exercise and active involvement, change of opinions and feedback with teachers and colleagues.
  A great importance is the understanding of the topics discussed, which helped me to organize and plan my study time, collaboration with other people, teamwork, socialization, and development of professional relationships. This module helped me to become more organized and start planning my goals, set my priorities and identify my qualities and weaknesses. In this way I have reflected better on the future and for the moment I have decided that I want to continue my studies so that in the future I can open my own business.
  The qualities that I consider to have are for example socialization, organization of working and study time, involvement and seriousness in work, self-confidence, I learn very quickly and adapt to new things, I like to help people around me, I am an active person and find solutions to any problem very easily. But the parts where I think I could make improvements are the deepening of digital skills, the improvement of academic language and the presentation of projects.
  In conclusion this module helped me to discover my qualities and weaknesses in order to make improvements and to be more organized with priorities in the future.
  After this course I have gain and complete more information's about my skills who wanted to understand better where I am in this point with my knowledge's, what it was my progress during the first semester of university and where I could improve and how to go at a higher level from professional point of view. I realized that it is important to reflect and make an analysis to everything that I have lost and insist on the things where I must leave more.
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   Introduction to research skills is another topic on which I reflected, and it was a great pleasure to reread it. I consider especially useful and was great to me because I learned how to carefully research a topic that interests me and to distinguish between real and fake news.
  This topic I consider a transferable quality that I now use for university courses, but also for personal interests. I can tell the difference between actual publications, depending on the date, topic, and web page. Considering that now on all social networks and web pages there are a lot of unfiltered information that confuses you if you do not have the patience to carefully read the published topic and especially resources.
  Good research requires identification of sources, data, people who publish erroneous information. Like Wikipedia, WikiLeaks are sources that are not considered reliable because they treat information in a general way, are intentionally transmitted false or personal opinions related to the news are added and are not justified. From this course I have acquired basic knowledge that helps me to work more organized, to use keywords when researching a topic to work professionally and to correctly evaluate news and information, to solve much faster any problem related to studies by the fact that I know how to search, analyse and draw conclusions about it.
   Before I started studying my research method it was only from books or magazines related to politics and business which ensures my accuracy of information and quality. But after I started the academic year in courses I needed to develop my knowledge and on each topic to look for accurate online resources which has increased the research area but I think that decreased the quality of knowledge being the fastest and vast area of resources but if you do not know how to make the difference and search correctly induce you in a wrong direction. For me it was and is very useful what I have learned so far in this subject by the fact that I now know the steps that lead me to correct and real information and especially a very important thing is not to assume the work of others and to use the citations correctly, to emphasize the moment when you quote certain authors and to correctly put references and sources of inspiration.
   I will use this kind of research from now on in both professional and personal life, and I will provide the knowledge acquired in a fair way. I believe that nowadays considering that we are overwhelmed by a lot of useful or unnecessary information that takes up our time and misleads us, introduction to research skills is a basic matter that greatly facilitates your work. Personally, it made me be much more selective, attentive and critical when it comes to news from the media, social networks, web pages and in general online because at the moment I can tell the difference between quality and quantity and real resources published.
   Another subject about I have learned and reflected is the well-known CV. First of all, what I believe and know about a CV is that the, first of all, Curriculum Vitae, comes from Latin and it is translated for "Course of Life", and in, reflecting about what that means, in most of the cases is written and used as CV or Vita which are a written about someone's life's professional work such as academic experiences, publications and qualifications. 
   A certain thing that I know is that it depends and its aspects and specific formula on the page is different from the country to country, have the same usage and purpose, as a CV. My researches showed me that a CV is a brief of 1- or 2-pages summary of qualifications, personal details and work experience having the purpose to represent the person for the employment. 
   I also realised, after my personal experience that the CV is the first thing which is requested by every possible employer and leads the future employer to used it to screen and analyse very easily and quickly the applicants, in my case, a analyse of myself. An interesting thing which I have found it about this presentation and analyse called CV is that many people confuse the resume with the CV which are two different things. There are some fine some differences between this two.
 
The Resume has a concentration point of:
- Skills of emphasis
- Are quite common when the application is for a position in the industry field, non-profit companies, and application in the public sector
- Has a maximum of 2 pages and one of them is used for details about personal publications or poster presentations if the job requests it

The CV:
- presents the academic and professional accomplishments
and it is commonly used when someone is applying for jobs such as in academia, fellowships, and grants
- The length of the CV depends, how much experiences are accumulated by now where also it is included a detailed presentation of the publications, previous jobs, and education 
- It always starts with the personal details, then the education and after than the previous work experience where it can be including name, exact date, and tasks. 

   All this information and teachings, personally, have helped me a lot to structure my knowledge of this topic, how to formulate a summary, how to build a CV, and how well to make the first impression excellent. I, personally, use these form and presentation techniques learned so far in this module because they have helped me a lot how to structure my personal details, how to present my work experiences and professional qualifications accumulated so far.

   After my researches and reflection about the cover letter, I can, personally say that this is a written document, which is most of the times presented together with a job application outlining and details and the person's subjective interest for the open position for which he is applying. 
   Another information which I have found about this is that cover letter is a document meant to support and promote all the skills, experiences, and academic abilities. I also know that this document, the cover letter, must be very professionally written, structured and detailed because a poorly written cover letter can have a negative impact the applicant chances for an interview. 

   What I recently discovered, after studying this subject at this university and leaning and doing some researches, is that, nowadays, most of the job postings are online and it is no longer really need a physical appearance and application to be seen by the future employer. 
A very useful and practical thing happened instead, in my opinion, and that is, the all the appliers send to the companies of future employers a document, and that document is the CV or Resume, it depends on the company, but also, the CV comes alongside with the well-known cover letter. A very practical thing is that all these documents can be sent through email.
   I personally know that a cover letter comes always together with the CV and after I have reflected and done some researches about this, an employer will never take an application seriously if the application doesn't contain the two documents, the CV and cover letter.  
Personally I know that the cover letter acts as an introduction and presentation written by the candidate to show their interests in the position or the job and the cover letter hast to contain specific and strong arguments, how, why and what makes them be the best fit for the job. 

   All the readers showed me that a good cover letter is relevant to the job and contains many details about the employer and its performances and achievements and the detailed description of the applicant. I have found through my researchers that even the career experts and analyzers advise the applicants and those who are searching for well-paid jobs to spend enough time customizing and writing well and proper each argument and motivation for the particular position and not using a general description and opinion, it has to be very subjective for both parts, the employer and employee. So, an applicant can stand above the fellow competitors and take the job.

   What I certainly know about the cover letter, is that the applicant has to provide real and strong information to the employer, about who the candidate is, what was the professional and academic past of the candidate and present himself an as a professional person. 
My researches and reflections about this subject showed me that this must also include the future job interests, the professional goals, knowledge accumulated so far including the skills gained over the time. 
   A technical detail about the cover letter which I've discovered through my researches and I'm also agreed with and I’m using also, is that the cover letter should be a formulated in just one page document in which has to be provides clear, concise and strong details and explanations why the applicant wants the job.


















Reference List


Buffett, J. (2019). What Is a Cover Letter for a Job? Definition, Purpose, Meaning. [online] zety. Available at: https://zety.com/blog/what-is-a-cover-letter 
‌

Prospectus (2019). Cover letters | Prospects.ac.uk. [online] Prospects.ac.uk. Available at: https://www.prospects.ac.uk/careers-advice/cvs-and-cover-letters/cover-letters. 
‌

UKEssays (2019). Definition Of Personal And Professional Development Commerce Essay. [online] UKEssays.com. Available at: https://www.ukessays.com/essays/commerce/definition-of-personal-and-professional-development-commerce-essay.php?fbclid=IwAR1W_p_TBzshVgJ5w5y2ATIWiU6VDPS9XwHzQDbOJPNztKL58qlArsxyq40  
‌

Indeed (2018). What is a CV? Curriculum Vitae Definition and Examples | Indeed.com. [online] Indeed.com. Available at: https://www.indeed.com/career-advice/resumes-cover-letters/what-is-a-cv. 
