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[bookmark: _heading=h.1fob9te]Introduction
This report aims to describe my experience in the entire process. In order to explain it briefly, I would be using Gibbs’ reflective cycle and discuss my entire experience writing the previous task and cooperating as a group in week 8 of the exercise. This task will also highlight the observations I made through self-analysis and how I can cope with an efficient action plan. It is crucial to work on oneself in order to improvise. This action plan will completely focus on the skills that I feel needed to be improved to make a better mark in my professional space.    
[bookmark: _heading=h.3znysh7]Gibbs’ Reflective Cycle 
Gibbs created this reflective cycle, which he termed “structured debriefing”, for clearer experiential learning. This cycle consists of six crucial factors that are important for understanding the strengths of weaknesses of oneself and the workplace. Below is a detailed description of my experience and the observed aspects of it:

                                  [image: ]
Figure 1: Gibbs’ Reflective Cycle 
(Source: Adeani et al. 2020)
[bookmark: _heading=h.2et92p0]Description:
The task included my peer group and mentors who had a major contribution in executing the entire task. As a peer group, we have learnt the efficiency of working as a team. It was a 5-week session, we had to choose a job type, develop a job ad, present it as a team, and a final quiz was then assigned based on note-taking, reading, and referencing skills. The 5-week session of  developing the job ad also taught me about how keen one’s observation must be to get a better understanding of any subject.
Similarly, for finishing the second task, my mentors helped me a lot whenever I needed them. They have been there to resolve all my queries and even guided me on my observation. All these experiences have helped me to understand how the internal state of one’s mind is also important apart from mechanical and technical strength (Vonderlin, et al., 2021). My experience gave me a clear idea of the importance of motivation of each employee and member connected it to take the company to different heights. The prominent outcome that we as a team observed is the need of working together as a team, take care of each other’s mental health, and be there for each other is what makes any project successful. 

[bookmark: _heading=h.tyjcwt]Feelings: 
Throughout my experience in the 5 weeks session I possessed a very cheerful and motivating feeling in my heart. Learning about new things and then making an analysis of it is a huge responsibility. Initially, I was a bit nervous about the entire procedure. But later my team and my mentors helped me to overcome my anxiety and passed on positive energies towards me that encouraged me to get through the session and even complete the quiz with complete efficiency. The best part about that job ad development session was the teamwork that made me feel really connected with my teammates and also developed a sense of confidence in me.
My feelings regarding the second task were pretty much the same. While discussing the importance of mental health and its possible impact on an organisation was pretty overwhelming, it also helped me to make a new realisation. Earlier before the assessment, the idea of mental health in a professional space was not clear for me. Being a student all my life, I have never realised the internal requirements of a workspace. Apart from the mechanical, technical, and economical aspects, there is a lot more important factor, which is motivation. This realisation has also helped me to develop a feeling of compassion towards my team members.   

[bookmark: _heading=h.3dy6vkm]Evaluation:
Based on my evaluation, there have been lots of ups and downs throughout my experience. The job ad development assignment was a very new experience to me. I have never worked with such a huge team before. This experience pointed out my strengths and weaknesses. I came to know that I lack communication skills, which is why sometimes I felt difficulty explaining my views to my team. However, the cooperation of my team did not let it become any sort of barrier, and things went well throughout the process.
The second task, on the other hand, went pretty well. I felt I had been able to prove myself useful to my team and myself. My writing expertise helped me to prepare a proper and accurate report, highlighting all the necessary points, and making the information easier for anybody to read and understand. However, I believe I could have made it more interesting and ornamented if I had a rich vocabulary or word stock.   

[bookmark: _heading=h.1t3h5sf]Analysis:
From my course of experience, I have been able to draw a self-analysis that has helped me to understand the things that have gone well and bad. Classifying each phase of my experience through this theory has also helped me to think of other possible substitute ways and how it could have changed the situation. I have been also thinking about how I can change my attitude towards the situation that could have a greater impact on the team and the project. For instance, my technical knowledge has been a bit turned off, which is why I feel my team could have zero advantage of me in that sector. With a little technical knowledge, I could have cooperated well in developing the job ad.
The second task has pinpointed my strengths in terms of writing and expressing myself and the observations we made through words. My knowledge of literature preview and picking the right terms, keeping the report simple and easy to understand have been proven to be advantageous points for me. However, I felt if I had been more vocal, and communicated with more people outside the circle, I would have collected more information that I could use as additional information.    

[bookmark: _heading=h.4d34og8]Conclusion:
After having such a great experience, I could clearly spot the places and points where I believe I could have done better or have learnt a lesson on how to outperform certain things with more efficiency. For the first task, I feel my lack of communication and technical knowledge are two very important skills that I would like to work on and improve as soon as I can. These two are crucial skills that are important to ace in any professional field, irrespective of the job type (MEMİ, 2020). I would like to improve my disabilities with adequate help and get better as an individual.
In the second task, I believe there are fewer spaces that I need to fill, but there is always a scope for improvement. In my case, I feel making my vocabulary strong is one thing that I can start to work on. For my upcoming reports, I would like to make them more ornamented and increase their value with better word selections. Apart from that, I also feel I could come out of my bubble and feel more relaxed to talk to others about my project and the things I want to know from other people’s experiences and add them to my report. 

[bookmark: _heading=h.2s8eyo1]Action Plan:
The first step of betterment is to locate the mistakes in oneself, but it is only the first step as it would be completely useless if one fails to do anything about correcting those flaws. I believe the mistakes that I have realised the need to be corrected would prove to be useful for me for any job type once I get them rectified. Below there is a personal development plan (PDP) table that elaborately states the skills that I lack, how can I improve them, how they will help me in future, and the required time frame for mastering the skill.  

	Skills
	How to Improve
	How it Helps
	Time Frame

	Strong of communication skills
	I can begin by having more deep conversations with my peer groups and mentors. I could state my opinions more and discuss them with people and know their perspectives. 
	It would help me in the future to connect with people better and make people comfortable to talk to me as well. 
	3 months

	Technical skills
	I can ask my mentors, and seniors, or join some software courses and learn those specific skills that are related to my preferred jobs.
	It will help me to stay upgraded and stand firm with the changing needs of the time. 
	2 months

	Enhancing stock of words
	I can read more books, start journaling, write essays, and watch movies or documentaries.
	It will increase the weight of my presentations and make them look more attractive. 
	3 months



     Table 1: Personal Development Plan
(Source: self-developed)                              
[bookmark: _heading=h.17dp8vu]Conclusion
In conclusion, it could be said that this report magnifies my experience and the aspects that need improvement based on that. The usage of Gibbs’ reflective cycle has helped me to come up with my opinion with a more professional approach and with a clearer idea. Even a little bit of improvement can bring a huge change in the work environment and that can also lead to better results for any organisation. It is important to take care of the mental health of the employees to maintain a healthy work environment. It can be done only with the employee’s self-realisation and the company’s positive attitude towards its employees.  
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