Event Risk Assessment:

Title: Pre-event risk assessment
Date: 23-04-2018

	Event Description
	 Faculty of Business and Management 3rd floor Pre-event risk assessment 

	Department:
	Restaurant

	Event Location:
	3rd floor, Faculty of Business and Management

	Event Organiser (Module Lead) Name
	Amanda Owens

	Student Event Manager 
	Marie Pitson

	Student Treasurer
	N/A

	Numbers of students attending
	40 students

	Students with additional needs (please describe)
	Wheel chair users

	Numbers of staff attending
	1

	Number of first aiders attending
	1

	Start Date:
	19/03/2018

	Return Date:
	23/04/2018

	Event Details:
	Risk assessment

	Route:
	Swansea train station to University of Wales Trinity Saint David: Faculty of Business and Management

	Charity chosen:
	N/A





Examination and Description of Health and Safety Legislation Included (750 words minimum)
	This essay aims to carry out a risk assessment on the fourth coming event taking place at the Faculty of Business and Management on (3rd floor Cafe). Jeremy Stranks (2016) stated that a risk assessment maybe defined as, an identification of the hazards present in an undertaking and an estimate of the extent of the risk involved. The relevant Health and Safety legislation were applied in- order to obtain good results from the site of event. 

A pre-event assessment was carried out on the 19th March 2018 and the five risk assessments were identified. Some were risk that are not noticeable as people carry out daily duties. The employer has a duty to assess the health and safety risks experienced by employees and customers. Pre-event assessment started from Swansea train station up to the Faculty of Business and Management on (3rd floor Cafe). However, the foot path from the train station was suitable for both pedestrian and wheelchair user. Although there was no sign poster outside the train station for directions to the Faculty of Business and Management. The regulations require that the approved poster entitled “Health and Safety Law – what you should know” is displayed or the approved leaflet is distributed, (Hughes, P. and Ferrett) (2016).
On arrival on site there is an automated door which allow wheel chair users gain access, also lifts are located at reception area. Next to the lifts there are Health and Safety policies displayed on the wall. The hse.gov.uk indicated that, health and safety law applies to all businesses, no matter how small. However, there was no sign displayed to guide attendees to the 3rd floor café. Lifts and stairs were functioning well and all toilets in ground floor were in order including the disabled toilet. The corridors had appropriate lighting and no clusters lying about and different types of fire extinguisher were positioned at accessible areas. But there is limited space around the reception area in case fire erupt so many people may get injured and some may lose their lives. According to my opinion the café was better situated on ground floor because before the fire engulf many areas of the building most people will have evacuated. Stranks, J.  (2016) indicated under the legislation of, Occupier’s Liability Act 1957 under the OLA, that an occupier owes a common duty of care to all lawful visitors.
As I proceeded to the 3rd floor café where the event took place, out of the lift the area was free from clusters and fire extinguishers were placed at a visible place, carpets were intact, chairs for the lobby area were well arranged. However, in a row where computers were  mounted some cables were not covered in the tubing pipes. Electrical items may need double insulation to prevent a hazard of cables overheating. Backhouse, J. (2013) stated that double insulation is a protective system where the conductors of electrical equipment are covered by two discrete layers insulation. This point was supported by Electricity Act 1989 legislation. Further-more assessment on the left side of the lobby area there were sofa chairs well laid. There is hazard to people may trip and fall from handles of hand bags that cannot fit under chairs and tables. In the Regulations 1988/1989, 1993 and 2010 indicates that there is fire resistance for upholstered furniture and they are discouraged to used in such area. However, I support the idea and eating areas must have suitable designed work station for sitting and for those studying. This can minimise hazard of tripping and falling.
 At the area of snooker table no risks were identified and areas had bins with flipping lead  every corner where needed, fire extinguisher, fire blanket and evacuation chair was placed at visible place. All fire exit doors from ground floor to 3rd floor were functioning, hence there is no disabled toilet on the 3rd floor and one toilet handle was faulty. In case a disabled  person needed to use the toilet there have to get the lift to ground floor. I argue the decision by occupier because that is discrimination. Stranks, J. (2016) stated that on Discrimination Act 1995 makes it unlawful for an employer to discriminate against a disabled but make adjustment to accommodate them. 
In the restaurant the health and safety policy was displayed where its not easy find and hanging at low height only suitable for wheel chair users. All food were labelled and expiry dates shown and hot food was prepared. A policy on Working Equipment Regulations 1998 require to ensure that equipment is operated only by people under a recognised training organisation , (Backhouse, J.) (2013) All workers were wearing protective clothing as required by health and safety policy. Protective clothing is an employer’s  duty to minimise risks and hazards to staff. Under Management of Health and Safety at work Regulations (MHSWR) 1999, emphasises that, ‘’employers to consider the health and safety the health and safety risks to employees and carry out a risk assessment to protect employees from exposure to foreseeable risks. Although risks can never be all eliminated but by all means they can be reduced. There was enough ventilation, windows functioning and enough room in the restaurant for customers, all hazardous substances locked in the cupboards and one first aider available. 
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Event Risk Assessment

	Ref
	Hazard / Task / Activity
 Area of Concern
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	
1
	Risk assessment policy chart positioning
	Non- wheel chair users
	Poor position of risk assessment policy in the restaurant
	Policies to be re-positioned where everyone can read except wheel-chair users.
	Management to Assign Caretaker (Janitor)
	Need completion as soon as possible

	
2
	No disabled toilet on 3rd floor
	Disabled people
	There is no toilet suitable for disabled toilet 
	Disabled toilet needed on 3rd floor
	Management to assign a plumber
	Management to decide on the time scale

	
3
	Faulty toilet handle
	All users of the 3rd floor toilet
	Main toilet on 3rd floor has a faulty handle on the inside of the toilet
	Replacement of toilet door handle
	Management to assign a Joiner
	To be done as soon possible.

	
4
	The height of tables in the lobby area
	People around the table sitting / moving around
	Tables are too low to tuck away the handbags making it risk for people to trip
	Either change the low tables or completely remove them
	Management to assign a Janitor
	Management to prioritise based on their financial abilities

	
5
	No sign posters near the train station for direction to the Faculty of Business Campus 
	Everyone needing directions to the university campus
	Currently there is only one poster immediately at the point of approach to the university campus
	Adding more signage with clear directions to the campus from the train station
	Local authority
	Management to arrange with local authority
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Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	Click here to enter a date.

	The event risk assessment was carried out and successfully concluded with all attendees complied to the rules and policy regulations. There were no injuries happened and no food poisoning to any of the attendees, food hygiene minimum standard as some chef trays were kept open of which they need to minimise contamination.  A policy at www.gov.uk on food hygiene indicated that make sure food is safe to eat. The occupier need consider a toilet for disabled people in future and get toilet handle fixed.  












FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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