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1. [bookmark: _Toc37957325]Introduction
Globalization is bringing intensive competition in the business world. Today’s world requires a higher level of academic and employability skills to become successful in both the academic and employment life. According to Maund, (2017), the major academic and employability skills are effective communication skills, interpersonal skills, presentation skills, public speaking, team working, time management, creative thinking, problem-solving, effective writing, etc. The module BMSK4001 on academic and employability skills has covered the crucial areas of skills regarding academic career and workplace. Now, this reflective paper aims at exploring my personal experience and learning from the module and describes how the learning from the module has contributed to developing my academic and employability skills using Gibbs’ reflective cycle.
2. [bookmark: _Toc37957326]Illustration
To illustrate the learning from the module we need a systematic and integrated model. In this regard, Graham Gibbs contributed a systematic reflective model to illustrate experience and learning that had occurred during a specific situation or event. With the help of this model my learning and experience from the module are illustrated below:
[image: ]
Figure: Gibbs’s reflective cycle (Gibbs, 1988)
2.1 [bookmark: _Toc37957327]Description (what's happened)
According to Maund, (2017), employment in the 21st century is getting intensively competitive. Jenifer, C., (2020), added that success in both academic life and workplace depends on effective communication, time management, problem-solving, critical thinking, teamwork, presentation skills, and effective writing skills. Considering the requirements in the intensively competitive world, we have covered some major areas of skills during the course including referencing, CV writing, cover letter writing, report writing, analytical & critical thinking, etc. We have learned these skills with the help of our module teacher, tutorial videos, class notes & materials, workshop, and teamwork. 
[bookmark: _Toc37957328]2.2 Feelings (feelings and thinking)
After the completion of the course, I can feel the changes in academic and employability skills. Previously I thought that the implication of CV and cover letter is the same. However, there are some significant differences between these two. The module enables me to understand the issues that should and shouldn’t be included in the CV. Now I can prepare a cover letter and CV based on the job description and job specifications. The feeling is simply impressive while my cover letter and CV writing consider the essential requirements of effective writing. Even now I can prepare these essential documents for my friends and family members. I have also shared the improvement of these skills from the module with my mom and she also appreciated me for further development.
The module has also brought impressive changes in my report writing. It enables me to focus on the logical flows of ideas and maintain internal links between the sentences and paragraphs. A few days ago I was reading an article on the key features of effective report writing and I was comparing my learning with the key features. I was excited as I saw grammatical conventions, support, elaborations, organizations, and writing styles are the key features because these are the exact issues that I have learned from the module.
In summary, the module was a complete package for personal and career development tools. I’m really happy to be a member and a part of this course.
[bookmark: _Toc37957329]2.3 Evaluation (good and bad)
The module on academic and employability skills was very interesting, informative, and effective for career development. There were lots of interesting and good things that happened during the module. However, the issues discussed in the module and the resources provided during the module were very interesting. Besides, my class friends were also very supportive to me. The classroom videos, workshops, and practical exercises were very enjoyable for me. 
I had a little bad experience during the module. However, I had some personal limitations that had created barriers to learning. Before starting the module I have little idea about the necessity of academic and employability skills. Besides, learning all the essential issues within the timeframe of the module was challenging for me. However, I think we should have more scope for practicing report writing. Besides, we may have more opportunities for presentation as the practice is the most important thing to improve presentation skills. 
However, these issues are silly in comparison to the good things of the module. So, we might be thankful to our teacher of the module.


[bookmark: _Toc37957330]2.4 Analysis 
The world of intensive competition requires effective skills in each area of life including academic career and employment. Effective academic and employability skills not only ensure academic success but also ensure sustainable success in a career. 
According to Maund, (2017), a good cover letter is crucial as it tells the employer about the types of position applicants are seeking. It also explains the essential and techniques of exact qualifications that a resume cannot explain. Considering the significance of a good cover letter we have learned how to write it and how to illustrate character, interests, knowledge, skills, and motivation in a cover letter.
Learning about effective CV writing was another crucial one. Maund, (2017), described CV as the first and direct communication tool with potential employers. Firth, M., (2019), added that a good CV often impresses the recruiters and helps to create a positive impact on the recruiters’ minds.
The importance of effective report writing is beyond description. It is crucial for academic life, professional career, personal life, social life, and corporate life. Even nowadays if we want to write a Facebook status we need to consider the effectiveness of the writing. According to Cottrell, S. (2011), effective writing helps to get more marks in the exam, ensures effective commission in the workplace, and helps to discuss problems in the manner of proper communication. Nowadays Recruiters often ask for effective report writing skills. Duszynski, M., (2020), added that effective writing should have good structure, consider grammatical issues, choose good vocabulary, and have logical expressions between sentences and paragraphs. Learning these issues through practical exercise has added new dimensions to the improvement of effective writing skills.
Students are the learner and they need to acknowledge the contributions of others. In academic life, we often use ideas, words, and research of other writers. According to Firth, M., (2019), Referencing allows us to acknowledge the contribution of other writers and researchers. It provides evidence to claim our own assignment. However, the appropriate referencing technique is important. Harvard referencing is a widely used and accepted referencing technique. This skill might be helpful in our upcoming academic career and can contribute to professional life as well.
Effective presentation skills are important in academic life and in the workplace. In university, we have to take part in individual and group presentations. In job life, we also need to present different topics regularly. Thus employers nowadays ask for effective presentation skills in job description. According to Turner, (2019) a good presenter might have effective public speaking and interpersonal skills. A presenter with good presentation skills makes the presentation interesting and keeps the audience attached to the presentation. We know how crucial presentation skills are as Steve Jobs makes the iPhone as the world’s best brand with his insightful presentation. Considering these issues we have also learned effective presentation skills through practice to build confidence, focus on our gestures, speak with optimal audibility, and to create variety.
In summary development and improvement of the academic and employability skills as discussed are the key requirements for academic life and getting the desired jobs as well. Besides, continual improvement of these skills might contribute to career growth (Duszynski, M., 2020).
[bookmark: _Toc37957331]2.5 Conclusion (else could I do)
According to Benjy, S., (2020), Success is the most desired word but to explore that we need to have resource support, passion, commitment, and helpful personnel. The module has offered the required resources and outstanding instructors. I have tried to give my best efforts however there were some limitations and challenges as well. As a result, I may not improve the required level of academic and employability skills in all the sections. I think I have improved cover letter writing, CV writing, and referencing skills well. According to Turner, (2019) students must need to explore good communication skills, interpersonal skills, team working skills, time management skills, technology skills, problem-solving skills, critical & innovative thinking skills, and academic writing skills. I think I further need to focus on my report writing skills, presentation skills, time management, critical & thinking, and communication skills. The module has already provided the required sources to improve these skills. I just need to focus on continual practice and improve my weaknesses at my own burden. So, I further need to focus on a continual development plan to make me efficient in different areas of academic and employability skills. Thus an integrated personal career development plan (discussed in the action plan section) might contribute to develop and improve my academic and employability skills.

[bookmark: _Toc37957332]2.6 Action plan (career development plan)
According to Morgan, P. (2016), learning has no limits and skills development is a continual process. I am a student and a learner as well. I learn from mistakes and try to focus on a scheduled skill development plan for effective learning. Based on my failings and weaknesses I have developed the following action plan for career development considering the career development template developed by Ruetten, (2018):
	Required skills
	Required actions
	Resource requirements
	Success criteria
	Timeframe

	Communication
	According to Maund, (2017), to improve communication skills we need to focus on listening, speaking, reading, and writing skills. 
	I might need the support of books, journal, magazines, videos, friends, and teachers.
	Online communication ratings more than 4 out of 5.
	Continual process

	Time management
	According to Turner, (2019), time management skills can be improved by classifying tasks based on emergency and importance and maintaining note book for daily task.
	Should maintain a time management note.
	Effective and timely completion of emergency tasks in time.
	
6 months

	
Analytical and critical thinking
	According to Cottrell, S. (2011), critical thinking and analytical ability can be improved by reading innovative journals, articles, writing, playing brain games, and exercising critical issues.
	I might need the support of innovative books, journal, magazines, videos, online games, etc.
	Successful exploration of new ideas and develop alternative solutions. 
	
Continual process

	Academic writing
	I need to learn more vocabulary then practice grammatical issues, logical expression, sentence construction, and paraphrasing, summarizing, and different types of structures.
	I must require reading good quality writings form good books, journals, articles, newspapers, and magazines. Besides I might need books as well.
	Academic writing score more than 85% in online writing test.
	
6 months

	Presentation skills
	I need to focus on my confidence, public speaking, voice tone, gesture, body movement, and slide making skills.
	Support of my friends as audience might be crucial with the help of books and PowerPoint.
	Achieve more than 80% marks in class presentation.
	
6 months


Figure: Personal development plan
3. [bookmark: _Toc37957333]Conclusion 
The module is already over but it has opened the door for practical learning and developing essential skills. In this reflection paper, I have tried to illustrate my learning and experience regarding the module using Gibbs’s reflection cycle and also developed a career development plan for continual development. I have further tried to explain how learning from the module might contribute to career progression. I hope the proper execution of the plan might ensure career growth with the help of the resources provided in the module.
4. [bookmark: _Toc37957334]References
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