
Time management is the strategic process of planning and controlling, how much time to spend on specific activities to increase efficiency, productivity, and effectiveness. It involves setting goals, prioritizing tasks, and creating schedules to reduce stress and improve work-life balance. Effective techniques include time-blocking, to-do lists, and avoiding multitasking. 
It's also important to avoid distractions, like checking the phone too often. Creating a quiet workspace can make a big difference. Taking short breaks between tasks helps recharge and improves focus. Good time management doesn't mean doing everything perfectly. It's about using time wisely to get closer to goals. Even small changes, like planning ahead or finishing tasks step by step, can make the day feel more organized and successful.



Critical thinking is a key skill that should be applied to all aspects of your studies. As a university student, you need to be able to think critically about the resources and information you use in your work. You need to ask the right questions when reading the work of others; your writing needs to show you have the ability to weigh up different arguments and perspectives and use evidence to help you form your own opinions, arguments, theories and ideas. Critical thinking is about questioning and learning with an open mind. 
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