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An organisation seeks the skills of employability and academics to perform in a professional career by a person. Such skills are very significant for performing and achieving the objectives and goals of life (Scott et al., 2019). The report is going to be reflecting the module on Academic and Employability Skills to learn and develop my skills. The report will be preparing the model of Gibbs Reflection. There are different stages in this model that will help me in reflecting. Some of these are “Description, Feeling, Evaluation, Analysis, Conclusion, and Action Plan”. These will help me to make the action plan for improving and developing my skills and will allow us to study all the stages and carefully analyse the problems and their solutions.
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	“Description
(What happened?)”
	This essay is the analysis of the module which we studied titled "Academics and Employability Skills". It helped us in learning the different types of skills that are needed for academic and professional life to get effectiveness in results. By using these skills, we can easily learn time management and use it professionally in our personal lives. The knowledge that is relevant for research and the method for research conduction has been taught in this module and has also covered the life of an employee and the different aspects they face. The module has also provided us with information for performing academic writing that included activities such as citation, report summary, and dissertations. The module also taught me in using internet sources the improvement in my academic writing skills and to study better. In the learning outcomes of this module, I understand different types of interviews and how I must be answering different questions placed in front of me such as about my skills of presentation, weaknesses, strengths, vision, objectives, and goals. The module has helped me in building confidence to speak in public through different processes and methods which are supposed to be followed when I present to a large crowd. I also learned many ways of properly writing the curriculum vitae (CV) and cover letter that are needed to apply for a job. A very important thing I learned in this module was the enhancement and development of my analytical and critical skills of thinking to make decisions for the future. The module has helped me analyse the issues coming in front of me and evaluate them for assessing solutions for them (Stewart, 2021). The module has been very helpful for teaching about different aspects of a workplace and what an employee has to face while their job. People usually find it difficult to be committed in a workplace and the module has taught us different skills of management for employee commitment.

	“Feelings
(What were you thinking and feeling at the time?)”
	In Gibbs Model, the second stage provides our feelings toward to topic. The explaining of feelings can either be negative or positive based on the experiences or the situations which have arrived. This module has helped me in the development of employability and academic skills for building my skills regarding confidence and helped me in performing different types of tasks which gives positive results and will help me in the future. The module helped me in analysing my friends, classmates, instructors, and teachers who were a part of my skill development during this module. I feel our instructor was a bit serious about assignment completion of the module before the deadline and must be having an efficient quality of work. After the completion of my first class, I was confused about the different topics that were being taught to us but it got clearer as the time passed and my interest got developed in each employee. The students were provided extra time by our instructor because they were finding it difficult in finding the solutions. It was a bit challenging but we were able to gain practical and theoretical skills by completing it (Scott et al., 2019).
The skills we learned in the module were practiced by us and all the work we did were from the mind that allowed us to gain various skills of report writing for business, writing a cover letter for a job, or making a resume for applying in a firm. All students were able to complete their tasks on time and were able to put 100% effort into their assigned tasks. The group members of all teams were highly competitive because of the support they were giving to each other. They all worked together for solving the problems and issues that came in the assignment. When I was working in a team my group mates were my support because of which we too were able to complete the given assignment. My feeling was mixed as it was positive and negative about my assignment. There were difficulties in solving some queries but all members of my team were there which was the positive side of our assignment. Their egos and attitude problems were the negative sides that led to issues occurring in the management of work.

	“Evaluation
(What was good and bad about the experience?)” 
	I can say this module has had an overall satisfactory impact on my experiences. There were some good and some bad aspects which are a part of life. Our teacher was a regular and dedicated person which made our module very interesting. The module contained relevant content which helped in achieving goals. This module helped me get close to some classmates by performing the module's presentation assignment (Stewart, 2021). The good points which I gained in the module were the knowledge about the current situation of employment in the world. The module had various sets of goals for each student that was important for developing their skills. These skills were selected to be taught as per the requirement of the business market in the UK. These skills included analytical and critical thinking, researching skills, public speaking skills, and skills of presenting your thoughts and ideas among others. I think the content of the module was remarkable as it helped me understand and learn many new things such as the importance of goal setting, personal development plans, and the importance of feedback.

	“Analysis
(What sense can you make out of the situation?)”
	In Gibbs` reflective model`s 4th stage, analysis is carried out after learning employability and academic skills as stated by (Goodwin et al., 2019). With the help of this course, I progressed skills of time management and can organise every work more efficiently and effectively. This can aid me in time allocation and setting a plan consequently for acquiring objectives and aims. When such skills were not acquired by me, I concentrated on providing similar time for every specific task whether there were vital for me or not. Because of this, I could accomplish my assigned work in the allotted period and for that, I will make use of a matrix of time management for organising my valuable time for allotted tasks. 

	“Conclusion
(What else could you have done? Or what could you have improved?)”
	Finally, it could be concluded that this particular course i.e. "academic and employability skills" is very helpful to progress the required skills which are needed in both professional as well as personal life (Gill, 2018). I have supposed that I can make use of such skills to enhance myself more and acquire my required objectives. This course has chosen efficient skills that are required in academic and professional careers. To enhance my analytical as well as critical thinking, I require some time which I will explain in the portion of the Personal development plan. I am required to progress skills of researching for acquiring knowledge related to mathematical analysis, presentation tools, and statistical data. I require skills in public speaking which are required to be enhanced with the aid of this module. 

	“Action Plan
(If you did another presentation, what would you do differently? What skills do you need to develop?)” 
	For action plan and to enhance my skills and understanding, I have decided that initially, I will begin to work on the skills which I lack or require the most such as presentation skills, critical thinking, and public speaking skills. Although I am quite good at writing reports and assignments I find some issues when writing a cover letter or a CV. Also, I will try to involve myself more with people during working in a group or during the time of presentation because these are the skills that I require the most. Presentation skills are vital because they will help me in every aspect of my career from my time at university to my professional life. Furthermore, working on my team working skills will benefit me because team working helps to carry out tasks in less period and a  more effective and efficient manner. So, my action plan is really simple I will make a schedule or a matrix where I will write skills that I require the most and along with these skills, I will write a particular period and will make myself work on those skills within the time provided. 
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	“Personal Target”
	“How will I achieve this?”
	“How will this improve my academic or employability prospects?”
	“How will I know that I have achieved this?”
	“When will I achieve this by?”

	Critical Thinking
	Critical thinking could be attained by working in a group and gaining different ideas from different and later thinking collaboratively to generate the finest innovative ideas via which we can carry out our work within the given time (Cachia et al., 2018). 
	Critical thinking will go to help me both in my professional as well as individual career. In a professional career, critical thinking will help me to think creatively and innovatively which will go to benefit the company and as a result, there would be enhanced chances for my promotion. 
	When I observe that people have started to listen to me and often ask for my opinions during complexities, only then I will be sure that I have achieved skills of critical thinking. 
	2 Months

	Public Speaking
	For achieving public speaking skills, I am required to have the finest communication skills and must be confident to stand in front of a whole crowd and deliver the finest speeches. 
	Public speaking will aid me in offering a presentation to my employees or whenever I will be attending any meeting in a workplace. My finest public speaking skills will make my workers listen to me more carefully because of which there would be fewer chances of mistakes. 
	I will know that I have acquired skills in public speaking when my co-members ask me to deliver speeches in front of a huge crowd because of my confidence and finest communication skills. 
	2-3 Months

	Presentation Skills
	For presentation skills, I have to improve my public speaking and communication skills because presentations are normally given in groups and for that communication and team working skills must be outstanding. 
	Presentation skills can help during the time giving presentations at meetings and universities (Goodwin et al., 2019). Because of my presentation skills, I will be able to provide my finest piece of work which makes the employees understand the work better. 
	I will know that I have achieved presentation skills when my opinions will begin to matter. Also, when my group members will begin to ask me to deliver a presentation and to prepare presentations for them using my knowledge then I will be sure that I have achieved presentation skills. 
	1-2 Months
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It can be concluded from the above reflective report that employability and academic skills are vital for progressing and enhancing skills in both academic and professional careers. Via this, I am capable to enlarge numerous of my skills for example critical thinking, referencing, public speaking skills, presentation skills, and researching skills for writing essays and reports. There are a few skills that are required of me and what I consider is that an action plan can assist me in expanding those particular skills within the allotted period.
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