
How to create a chart in MS excel
• Step-1: Need to open an excel 

file in the computer that has a 
numeric data. 

• Step-2: Need to select the data 
that are intended to put in the 
chart.

• Step-3: Select insert from the 
top of the windows.

• Step-4: Select recommended 
chart as shown in the picture 
that will display multiple 
options for choose. 

• Step-5: Finally select OK that 
will create a char in the Excel as 
shown in the picture. This time 
a bar chart has been created as 
an example. 


