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Presentation

Key Points to remember:

• The assignment is asking you to give a presentation

• This means that you should focus on the presentation as 
much, if not more, than the slides

• It is an academic assignment not an art project

• Therefore the content of your presentation are more 
important that how it looks



Creating the Presentation

Things to remember

• Use the space effectively; too much content makes it 
confusing to read and too little information means that 
it is not fit for purpose

• Leaving spaces can help to make the information stand 
out more

• Slides should be bright and informative but easy to read

• Use a lighter colour for the background (or leave it 
white)



Things to remember

• Be careful how you use colour; too many colours can 
make it difficult to read

• Some colours such as blue and red will clash 

• Red and green together can make the poster difficult to 
read for people with colour  blindness

• Your presentation should have a logical order which 
makes if clear which order it should be read in

Creating the Presentation



Creating the Poster
Things to remember

• Graphs, drawings or pictures should be clearly labelled 
and cited where appropriate

• If you are creating your slides on screen remember that 
the font will look larger when they are on a larger 
screen

• Keep the word count down, do not use too many words 
on a slide (four to five bullet points)

• Remember that your slides need to be seen from the 
back of the room.



Creating the Presentation
Using Images

These sites are full of copyright-free images to use in your posters:
The Creative Commons search allows you to search Google, Yahoo, Flickr and other sites for 
material that is licensed under the Creative Commons. Many of these allow you to use 
them without charge in a non-commercial context. Find out about creative commons 
licenses.
Google Creative Commons Images. The advanced google search using the ‘usage rights’ filter 
at the bottom yields usable images as per creative commons licenses.
Flickr Creative Commons – images for which the owner has specified a Creative Commons 
licence
Wikimedia Commons – archive of free multimedia content submitted by Wikipedia users.
MorgueFile – probably the best single source of free high resolution digital stock 
photographs.
MediaPlus – A service delivered to the UK higher and further education community in 
association with Jisc, bringing more than 100,000 videos, images, and sound recordings to 
your screen
FreeFoto.com. A collection of free photographs for private non-commercial use.
Image*After – large, free photo collection, with images free for any use.

http://images.google.com/advanced_image_search
http://search.creativecommons.org/
https://creativecommons.org/licenses/
http://images.google.com/advanced_image_search
http://www.flickr.com/creativecommons/
http://commons.wikimedia.org/wiki/Main_Page
http://www.morguefile.com/
http://alexanderstreet.com/products/mediaplus
http://www.freefoto.com/index.jsp
http://www.imageafter.com/


PRESENTATIONS
When making a presentation, here are a few things you 
need to think about:

• Your subject e.g. What have you been asked or chosen to 
talk about

• The length of the presentation e.g. Is it going to be a 10 
minute speech, or an hour long seminar?

• Your audience. Who is listening to your presentation? A 
few co-workers, your boss? Or if it’s in university, perhaps 
your friends and your lecturer?

• The purpose. Are you giving information, trying to 
entertain or try to persuade people of your argument?



WHAT TO SAY
• There is usually a major theme in every presentation 

and essay – once you identify it, then you can divide it 
into main points.

• A presentation is like an essay, because you need:

Introduction - which tells your audience what you intend to say
Main points – the important information or arguments that you 
want to get across
Conclusion – summing up what you have learnt or what your 
conclusion is
References – Why do we need to have references?



Citing and Referencing

• Your posters and presentations are still academic assignments

• You need to acknowledge when you have used someone else’s 
work

• On the poster or slides you do the same as you would in an essay: 
e.g. (Name, Date, Page Number)

• In your talk you should refer to the name and date: e.g. “Maslow 
argued in 1948 that……”

• You should then reference the full work in the normal way

• N.B. It is good practice to cite next to the bullet point on a slide 
rather then have all of your citations a the bottom of your slide, 
this allows you audience to locate specific sources of interest to 
them.



Basic structure for your presentation

Introduction

• What is the 
question/task

• How are you 
going to cover 
the topic

• Quote? 

Main body

• Main point 1

• Main Point 2

• Main Point 3?

• Citations on each slide 
using next to the 
relevant bullet point

Conclusion

• Quick summary

• What is the 
most important 
point (you can 
give your 
opinion)

• What next? 

Full references on a separate sheet



Remembering what to say

• There are three ways to present:

with short notes / prompts

with full notes

with no notes / from memory!

You should know which method you prefer. Stick to 
that method, because it will help you sound more 

natural when you speak, and you will be more 
confident.

What are your thoughts on each of these?



Remembering what to say

• Use cue cards or something similar to 
write down your notes. Maybe use one 
card for your introduction, one card for 
your main points, and one card for your 
conclusion.

• TRY NOT TO WRITE ON BOTH SIDES!

• Put a hole in the top corner of all the 
cards and then tie a piece of string 
through them. If you drop your notes, 
they will still be in order.



YOUR INTRODUCTION

• You only have a few sentences to grab your 
audience’s attention

• Quotes are always a good way to start a 
presentation. Why?

• Asking a rhetorical question is also good

• Remember to think about how much time you have 
– you don’t want to spend 5 minutes on the 
introduction when the presentation is meant to be 
only 10 minutes long!



YOUR MAIN POINTS

• Why do you think using three points is a good thing 
most of the time?

• It’s good to have a logical progression i.e. when you 
move on to another point, it makes sense because 
there’s a ‘flow’

• Remember that it’s good to ask one or two rhetorical 
questions here too, as well as using quotes



YOUR CONCLUSION

• This is about bringing everything together – your 
three main points are especially important

• What is your conclusion, based on the facts and 
evidence? Is there a definite conclusion?

• Ending with a motivational sentence or quote is a 
good way to end your presentation, but don’t forget 
to add your own thoughts

• Remember that you may be asked questions. Answer 
them as best you can, and don’t ramble!



EYE CONTACT/VOLUME/SMILE

• Look at your audience. Try not to talk to your 
notes! Look at everyone, and not just one 
person.

• Be loud enough! There’s nothing worse than for your 
audience to not hear what you’re saying

• Remember to smile! Positive body language will 
communicate itself to your audience



PACE, PITCH, POWER
• Remember these three ‘p’s: Pace, Pitch, Power

• Don’t read every sentence in the same way. Make 
some slower and some faster e.g. speak more quickly 
when you are excited

• Power: If your audience is beginning to look a bit 
drowsy, then SPEAK more loudly! Don’t be afraid to 
use your voice

• Also remember to use different pitch; don’t become 
like those boring monotone teachers you used to 
have in school



POWERPOINT

If you decide to do a PowerPoint with your presentation, here are a few 
tips:

• Do not put lots of writing on your slides because it is distracting
Exception: Direct quotes
❖ Use clear, uncluttered slides, with a uniform theme throughout
Exception: One or two pictures are fine, and diagrams are helpful
No animations

This is not 
an easy 
slide to 
look at!



FINAL THOUGHTS/REMINDERS

• Find things that interest you about the topic

• The audience will see your enthusiasm and will 
be enthusiastic with you

• Don’t forget to practice. If you fail to prepare, 
prepare to fail!

• Smile!

• Breathe!

• Enjoy!



FINAL THOUGHTS/REMINDERS
Why do we ask you to give presentations as part of 

your degree?

Discuss this with your group and identify the benefits of 
learning to give effective presentations

You should also identify any issues that you need to be 
aware of. 
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