[image: ]APPENDIX PL3B
         								

RECOGNITION OF PRIOR EXPERIENTIAL LEARNING CLAIM FORM (RPEL) 

	Regulations for the recognition of prior learning can be found in Sections 10.4.9 to 10.4.15 (Chapter 10) of the Academic Quality Handbook (AQH). This claims form should be completed in consultation with the Academic Mentor or Recognition and Accreditation of Learning (RAL) Adviser.

Please submit this form only, ensuring that you:
· complete, sign and date all the relevant sections of this form (a supporting statement from a present or former employer may be attached on a separate sheet where applicable);
· for claims of 40 credits or less, in section 3 of this form provide evidence and details of the prior experiential learning;
· for claims of more than 40 credits, register on the RAL module and, in section 3 of this form provide a summary of the portfolio of evidence and reflective essay evaluating the learning that has been achieved;
· note that retrospective applications for the Recognition of Prior Learning are not normally permitted.


	1. APPLICANT DETAILS

	Name:

	

	Student Number (if applicable):

	

	Contact Address:
	

	Contact Telephone Number:

	

	E-mail address:

	

	Programme of Study applied for OR registered (if current student):

	

	Level of study of entry (if not a current student):

	

	Award Title (e.g. BA, Diploma):

	

	Faculty/School/Centre:

	

	Campus:

	

	2. ACADEMIC MENTOR/RAL ADVISER

	Name:


	Faculty:


	
Designation (please delete):                             MENTOR    /   RAL ADVISER





	3. DETAILS OF EXPERIENTIAL LEARNING FOR WHICH CREDIT IS CLAIMED 

	Total number and level of credits of experiential learning claimed (e.g. 120 credits at Level 4 and 60 credits at Level 5):
	
	RAL Module successfully completed (please tick):
	

	Total fee payable (at £5 per credit claimed):
	
	Confirm payment has been made (please tick):
	

	
TO BE COMPLETED BY THE APPLICANT (this text box is expandable)

For claims of 40 credits or fewer (and no more than one-third of the award sought), provide below evidence and details of the prior experiential learning with explicit reference to how the learning outcomes of the modules for which credit is claimed have been met (see section 10.4.11 of the AQH). 

For claims over 40 credits, provide below a description of the prior experience (including details of the Learning Area (see section 10.4.10 of the AQH), the Learning Outcomes (see section 10.4.11 of the AQH), the Level and the Number of Credits (see section 10.4.12 of the AQH) and a short paragraph to reflect on learning with a reference to time during which learning was achieved). 

Description of experience (continue on separate sheet if necessary)
The notes below have been provided as guidance:


The learning outcomes are the basis for this claim,  as an example it could start:

I wish to claim academic credits for the following learning areas at the identified level.

Learning Area 1: Project Management 
40 credits at Level7 . 

Through undertaking the management of [details of project] I am able to (these are the outcomes from the portfolio)

1. tender for successful project funding
2. develop, in consultation with relevant people, a realistic and thorough plan for undertaking the project and achieving the key objectives 
3. devise and evaluate processes and resources to manage potential risks arising from the project and deal with contingencies 
4. implement the project plan, selecting and applying a range of basic project management tools and techniques to monitor, control and review progress 
5. evaluate the success of the project, identifying what lessons can be learned and recognising the contributions of any project team members 

[bookmark: _GoBack]Then a paragraph to explain – reference of time undertaken will be useful. e.g. from April 2010 to June 2011 ... Needs to be clear but can reference portfolio. Example of evidence also needs to be noted. This can be in list format and exemplar, but sufficient for the panel to understand and evaluate the claim. (Based on the portfolio which will be summarised.)
	

Learning Area 2:  Management and Leadership 40 credits at Level 7

1. And repeat.



NOTE ALSO 3.1 BELOW – A LETTER FROM THE WORKPLACE  IS ALSO GOOD PRACTICE, AS THIS IS EXPERIENTIAL LEARNING OFTEN BASED ON THAT WORKPLACE









End of guidance notes (ECR March 2016)




	Applicant's Signature:

SIGNATURE required


	Date:

Date required

	3.1  Statement from present or former employer should be attached on a separate sheet

	Statement attached:
	YES  /  NO



PLEASE CHECK AND PASS TO THE ACADEMIC MENTOR/RAL ADVISER TO COMPLETE AND SUBMIT TO THE RPEL BOARD SECRETARY.


	
4. STATEMENT FROM ACADEMIC MENTOR OR RAL ADVISER

	(the text box below is expandable)

	
For claims of 40 credits or less, the Academic Mentor should evaluate the applicant’s prior experiential learning and recommend whether the applicant’s learning may be recognised in terms of equivalence to the module(s) for which credit is claimed.

For claims over 40 credits, the RAL Adviser should comment on the portfolio of evidence and the reflective essay evaluating the learning that has been achieved in relation to the volume and level of credits claimed (the RAL Adviser role is described in section 10.4.13 of the AQH).





































	Name:

Signature:  SIGNATURE required


	Date:
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