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Speaker Notes
I,,iam,,igoing,,ito,,italk,,iabout,,iwhat,,itraining,,iand,,idevelopment,,ineeds,,ifor,,ia,,iHR,,iofficer,,iand,,idetermine,,ithe,,iessential,,iknowledge,,iskills,,iand,,ibehaviours,,ineeds,,ifor,,iHRO,,ialso,,,iidentifying,,ithe,,iappropriate,,itraining,,irequire,,ifor,,iHRO,,i,,i,,,ias,,iwell,,i,,ilook,,iat,,ithe,,iadvantage,,iwhen,,ian,,iorganisation,,ideveloped,,iyou,,ias,,iHRO.(in,,iclass,,icitation,,,i2020)
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Speake, Notes
Biffa,,iwas,,iformed,,imore,,ithan,,i100,,iyears,,iago;,,ithe,,icompany,,ihas,,ialways,,ibeen,,ileading,,ithe,,iwaste,,imanagement,,iindustry,,iby,,ihis,,iinnovation,,iand,,idevelopment.,,iBaptised,,iafter,,ithe,,ifounder,,,iRichard,,iBiffa,,,ithe,,iorganisation,,iwas,,icreated,,ias,,ia,,ihaulage,,icompany,,ito,,iprovide,,iservices,,ito,,icoal,,i"re,,ipower,,istations,,iin,,iLondon.,,i(Biffa,,i,2020),,i
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[bookmark: _Hlk49301568]Speaker, Notes
By,,idefinition,,iwe,,ihave,,i,,iseen,,ithat,,iHRO,,ithe,,imethod,,ior,,iprocedure,,iwith,,iinitiative,,iand,,ipotentiality,,iof,,ideveloping,,iadults,,ihuman,,ibeing,,ibased,,ion,,itheir,,i,,iknowledge,,i,,,iproductivity,,i,,,iexpertise,,i,,,isatisfaction,,i,,,iwhether,,iindividual,,ior,,iteam,,ienhancement,,ior,,ifor,,ithe,,ibenefit,,iof,,ia,,icompany,,i,,,ination,,iand,,iwhole,,ihumanity.(Mc,,iLean,,i,2000)
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[bookmark: _Hlk49301845]Speaker, Notes
HRO,,ihas,,ithe,,iresponsibilities,,ito,,irecruit,,ipeople,,ialso,,iis,,ithe,,idoorkeepers,,ifor,,iwhom,,iand,,ihow,,imany,,ito,,ihire.,,iHRO,,i,,iis,,ithe,,icontroller,,iof,,idesigning,,i,,iand,,iadministrating,,ithe,,icompensation,,iprogram.,,iNew,,irecruiters,,i,,iwait,,ito,,ibe,,iorientated,,iby,,iHR,,,iafterwards,,i,,ithey,,iwill,,ibe,,i,,iare,,igiven,,isome,,ijob,,itraining,,i.HRO,,ihas,,ithe,,iresponsivities,,ito,,irecord,,imaintenance,,ifor,,iexample,,i,,,ithe,,iManagers,,iwrite,,ia,,i,,iwork-action,,iplan,,idocuments,,i(e.g.,,,ipay,,islips,,i,,iand,,i,,ichanges,,iof,,iaddress,,i,,,idisciplinary,,inotices,,,iand,,iperformance,,ireviews),,iand,,irouted,,ithrough,,iHRO.,,iHuman,,iresource,,imanager,,iseeking,,i,,i,,ito,,icover,,ievery,,iimaginable,,i,,iwork,,icondition,,i,,iwith,,icaution,,iwritten,,irules,,,ipolicies,,,iand,,ipractices.,,iMany,,iorganisations,,ido,,ihave,,ia,,ihierarchy,,idesign,,iin,,iwhich,,idecisions,,iare,,itaken,,iabove,,i,,iand,,iexecuted,,iat,,ithe,,ibottom,,iand,,ithe,,iHRO,,iroles,,iis,,ito,,isee,,iif,,istaff,,iare,,ifollowing,,ior,,irespecting,,iit,,i.(,,iTracey,2008)
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[bookmark: _Hlk49302263],(course,,ihero,2020)
Speaker, Notes
[bookmark: _Hlk49468422]HR0,,iworking,,ias,,iindividuals,,ior,,iin,,igroups,,,ibarely,,ishowed,,itheir,,icore,,ibeliefs.,,iThat,,idoesn’t,,imean,,ithey,,idon’t,,ihave,,icore,,ibeliefs,,,ibut,,ithe,,itruth,,iis,,imany,,iHRD,,iare,,ioccupied,,iorienting,,iindividuals,,iwho,,ididn’t,,itake,,itime,,ito,,ivoice,,itheir,,ibeliefs.,,iI,,ihave,,irevealed,,ithe,,icore,,ibeliefs,,iof,,iHRO,,iand,,ishort,,idetails,,isuch,,ias,,ievery,,ibusiness,,idepend,,ion,,iHuman,,ibeing,,iknowledge,,iin,,iorder,,ito,,iachieve,,itheir,,iobjectives.,,iGilley,,iand,,iMaycunich,,ihave,,iestablished,,iideologies,,ito,,iguide,,icareer,,iand,,ithis,,ican,,ialso,,iview,,ias,,iHRO,,icode,of,conduct,,ias,,iI,,ihave,,ilisted,,iabove.,,i(course,,ihero,2020)














[image: ],Speaker,Notes
HRO,have,,ithe,,iobligation,,ito,,ifrequently,,itake,,ior,,iexecute,,idecisions,,ithrough,,iethical,,iengagement,,i(Hosmer,,i,1987).,,iIssues,,isuch,,ias:,,i,,ibreaches,,iof,,iconfidentiality,,,ilack,,iof,,iconsistence,,iin,,ipayment,,imethods,,,iharassment,,i,,,isex,,iand,,irace,,idiscrimination,,iand,,idiscipline,,iare,,iamong,,isignificant,,imatter,,iHRO,,iface,,iinto,,ithe,,iorganisation,,ias,,iwell,,ivery,,idifficult,,ito,,isolve,,itherefore,,,i,,iyou,,ineed,,ito,,ihave,,i,,igood,,icharacter,,icombine,,iwith,,igood,,i,,iskills,,iand,,iexperience,,(Wiley,,i,1993),,i





















[image: ]

[bookmark: _Hlk49303094]Speaker, Notes
Human,,iresource,,iis,,ia,,ipetite,,iacademic,,idiscipline,,ibut,,ivery,,igood,,iestablished,,ifield,,iof,,ipractice,,iwith,,ithe,,iidea,,iof,,ideveloping,,,ianticipating,,ialso,,ito,,ibe,,iable,,ito,,iincrease,,iHuman,,ibeing,,iknowledge.,,i(Swanson,2001)
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Speaker,Notes
Normally,,iyou,,idon’t,,irequire,,ia,,idegree,,ior,,ielse,,ispecific,,ipost-GCSE,,iqualifications,,iprior,,ito,,ibecome,,ia,,iHR,,imanager.,,iBut,,ihaving,,iexperience,,iand,,iqualifications,,iare,,ihighly,,idesirable,,iin,,ithe,,ihuman,,iresources,,isector.,,iYou,,ialso,,ineed,,ito,,ibe,,inice,,iwith,,ipeople,,iand,,iwith,,ivery,,istrong,,iadministrative,,iskills,,iplus,,ithe,,iabove,,iskills,,iand,,iqualifications,,iI,,ihave,,ilisted,,iabove.,,i(ucas,2020),,i
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(Shrm,2020)

Speaker,Note

As,a,human,resource,manager,it,is,massively,important,to,have,those,,competencies,in,order,to,be,succefull,in,at,the,workplace.
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Speaker, Notes

I strongly,accept, it,very,advantageous,for,Biffa,organisation,to,develop,his,HRO,
Because,the,company,will,be,profiting,from,the,market,also,remain,competitive,in,the,job,market.,Biffa,systematized,and,efficiently,develop,his,programme,,,will,significantly,assist,the,business,to,retain,the,most,valued,human,resource,,particularly,those,who,have,a,lot,of,experience,with,the,company.,If,Biffa,could,support,all,employees,in,meeting,their,needs,then,both,,employees,and,organizations,will,get,the,long-term,benefits.,(European,Journal,of,Business,and,Management,2013)
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Speaker, Note

Manslaw,hierarchy,of,needs,is,a,motivational,theory,in,psychology,with,five,model,of,Maslow's,people,requirements,sometime,is,called,hierarchical,levels,within,pyramid.
[bookmark: def]The,five,model,which,are:,physiology,,safety,,,love,and,belonging,,,esteem,,,and,self-actualisation,.the,model,implied,that,the,individual,must,be,happy,with,the,lower,hierarchy,prior,to,higher,hierarchy,and,that,shows,clearly,that,the,individual,cannot,be,satisfy,if,she/he,doesn’t,have,for,example,shelter,and,clothing,.
Every,individual,prioritised,the,primary,need,in,order,to,survived,physically,below,have,described,the,model.,(Mcleod,2020)
1.,Physiological,needs,-,these,are,the,necessities,for,human,to,survived,,for,example,human,need:,air,,food,,drink,,shelter,,clothing,,warmth,,sex,,sleep.
In,case,these,needs,are,not,satisfied,the,individual,body,won’t,work,optimally.,Therefore,,Maslow,take,in,consideration,that,physiological,requirement,are,the,furthermost,significant,if,is,not,meet,other,needs,are,secondary,human,needs.
2.,Safety,needs,-,Once,human,physiological,needs,are,satisfied,,then,the,needs,for,security,and,safety,become,relevant.,Everyone,to,feel,secure,and,in,full,control,of,her/his,live,for,example,,family,and,society,(e.g.,police,,schools,,business,and,medical,care.
3.,Love,and,belongingness,needs,-,after,physiological,and,safety,requests,human,have,been,pleased,,the,third,stage,of,individual,needs,is,love,and,society,because,human,positive,interpersonal,relationships,it,motivates,behaviour,or,performance.
For,examples,include,friendship,,intimacy,,trust,,and,acceptance,,receiving,and,when,individual,showing,affection,and,love,,trust,,intimacy,,friendship,also,receiving,all,are,part,of,family.,
4.,Esteem,needs,,,Maslow,is,classifying,into,two,stage:,a),esteem,for,oneself,include,dignity,,achievement,,mastery,,independence),and,b),the,needs,for,reputation,or,respect,from,others,
Manslow,implied,it,very,important,for,human,to,have,respect,or,reputation,in,order,precedes,real,self-esteem,or,dignity.
[bookmark: _Hlk49468321]5.,Self-actualization,needs,Maslow’s,hierarchy,indicate,that,self-actualization,requirement,is,the,highest,need,for,human,being,because,is,referring,to,person,achievement,,potentiality,,self-fulfilment,is,the,stage,human,looking,to,growth,and,achieve,everything,he.,(Mcleod,2020)
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Speaker,,Notes,,i
Talking,,iabout,,irespect,,iIf,,iyou,,iwant,,ito,,ibe,,isuccessful,,iHRO,,iyou,,imust,,itreat,,ieveryone,,iwith,,irespect,,iregardless,,iof,,itheir,,irace,,,isex,,,ireligion,,ietc.,,iThe,,iHRO,,iwho,,idoes,,itake,,iinitiative,,iit,,ialways,,ithe,,ipreferable,,iemployee,,ibecause,,ihe/she,,idoesn’t,,i,,ineed,,ihis,,ior,,iher,,isenior,,i,,iall,,ithe,,itime,,ithey,,ican,,iwork,,iindependently.,,iProfessional,,iHRO,,iisn’t,,iabout,,itheir,,iexperiences,,ibut,,ithe,,iway,,ithe,,ibehave,,iat,,iworkplace.,,iFor,,iexample,,,ithe,,ialways,,ion,,itime,,iat,,iwork,,i,,,iasking,,iquestions,,iin,,ithe,,imeeting,,i,,,icommunicating,,ieffectively,,iwith,,iothers.,,iSuccessful,,iemployee(HRO),,iare,,iselfless,,iand,,iauthentic,,ibecause,,ithey,,iknow,,ihow,,ito,,iprioritise,,itheir,,i,,iorganisation,,ias,,iwell,,ithe,,iknow,,ithe,,iimportance,,iof,,iworking,,ifor,,icompany,,i“,,iauthenticity,,ithey,,iknow,,ihow,,ito,,ibuild,,iwork,,irelationship,,iin,,ireciprocate,,iway,,iand,,ibrings,,isuccess,,iinto,,ithe,,iorganisation.,,iHRO,,iwith,,idesire,,ito,,iimprove,,iare,,icrucial,,ibecause,,ithey,,iwill,,ialways,,ibe,,ilooking,,i,,ifor,,iroom,,ifor,,i,,iimprovement,,ialso,,,ithey,,iappreciate,,iconstructive,,ifeedback,,i.Good,,iHRO,,iassume,,iresponsibility,,ithey,,idon’t,,ialways,,irely,,ito,,iothers,,ito,,icomplete,,ithe,,itask,,iand,,ithey,,iare,,ihonest.,,isuccessful,,iHRO,,istay,,ipositive,,ialthough,,istress,,i,,,ipressure,,ithey,,ialways,,icreate,,ipositive,,iatmosphere.,,isuccessful,,iHRO,,iknow,,ihow,,ito,,isay,,ino,,iand,,iseek,,ihelp,,ibecause,,,ithey,,ido,,iunderstand,,ivery,,iwell,,itheir,,ijobs,,ithey,,iknow,,itheir,,ilimitation,,itherefore,,ithey,,iare,,inot,,iafraid,,ito,,isay,,ino,,ias,,iwell,,ithey,,ilike,,i,,ichallenging,,i,,ithemselves.(,,iSuraya,2017)
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Speaker,Notes

The,ultimate,status,of,this,presentation,was,to,demonstrate,the,importance,of,being,developed,as,HRO,and,,,underlying,the,benefits,,the,contributions,and,responsibilities,for,both,HRO,and,the,organisation.,(swanson,2001).,The,theory,of,Manslaw,implied,that,growth,needs,do,not,stem,from,a,lacking,something,,however,rather,from,a,Human,desire,to,grow,as,a,person.,Prior,human,reach,the,highest,stage,called,self-actualisation,the,other,need,must,be,satisfied,first.,
I,believed,that,every,HRO,could,move,up,to,the,self-actualisation,if,they,have,the,desire.,regrettably,,progress,is,sometimes,upset,by,failure,to,meet,the,lower,level,,for,example,,,life,experiences,,include,divorce,and,loss,of,a,job,,can,cause,human,to,,alter,,between,hierarchy,stage,one,therefore,,,I,strongly,agreed,Individuals,or,HRO,must,,reasonably,be,satisfied,on,the,first,level,,second,,third,,and,forth,before,achieving,her,/,his,highest,performance.,(Mcleod,2020),,
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BACKGROUND 
 
This research project was sponsored by GMSA; Pro Manchester; and CIDS 
and funded by GMSA to the extent of £6,000. 
The research was undertaken by Sue Shaw, Executive Head of the HRM 
&OB Division at Manchester Metropolitan University Business School 
(MMUBS); Gill Homan, Principal Lecturer in HRM at  (MMUBS); and Principal 
Researcher Chris Pike, Consultant.  The research focussed on skills 
shortages and HR processes in SMEs within the Creative Media and 
Marketing sector of Greater Manchester. 
 


7. OBJECTIVES 
 
The objectives of the research were defined as: 


 
a) To identify the specific leadership and workforce skills needs 
and gaps in the  
 business both currently and for the future. 


b) To evaluate the current practices within the business for 
monitoring and meeting staff development needs. 
 


c) To evaluate how the business might be assisted in developing 
its strategy for building leadership and workforce capacity. 
 


d) To assess the organisation’s views on effective approaches to 
meeting staff development requirements. 
 


e) To provide feedback findings to the sample companies, and to 
the wider marketing/creative industry community. 
 


A copy of the research proposal is available in Appendix 1. 
 


8. METHODOLOGY 
 
Four case studies were undertaken within the week of 20-24 October 2008. 
Attempts to arrange a fifth within the available timescale proved too difficult 
due to the commitments of the organisation. 
 
Each case study involved the following: 
 
  a) A meeting with the Managing Director to establish the context of 
the  
  organisation and the strategic challenges facing the business.  


b) Meetings with 3 members of the management team to focus on 
a skills audit. 
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c)  A staff focus group to input on skill challenges and processes for 
meeting these.  


4. FINDINGS 
 
4.1 The Case Study Organisations 
 
 The four companies have been in business for between 9 and 20 years and employ 
between 19 and 80 staff.  
Turnover ranges from £1.4M to £7M/annum.  
Some are full service marketing companies, whilst others specialize in PR or digital 
marketing. 
They all have high profile nationally branded clients and have enjoyed year on year 
organic growth of between 20-30% over the last 10 years.  
 
4.2 The Economic Context 
 
Whilst the companies were optimistic for the future, there were signs that the current 
recession was having an impact on their plans. Examples of this included: 


• Some pressure on margins. 
• Plans for a “stand-still” year for 2009. 
• Occasional bad debts being experienced in the sector, with their impact on 


cash flow within the SMEs. 
 
4.3 The HR Context 
 
Good practice in HR terms was evidenced across all the companies. 
Given the pace of change within the sector, systems need to be organic and grown 
for purpose, flexible and up to date. 
Internal communications systems, 1:1s with staff and less frequent staff appraisals, 
which are the keys for staff to keep in touch, were evidenced in all companies. 
Employees primarily learn on the job and from their teams and colleagues. 
 
4.4   HR Issues within the Case Study Organisations  
 
 


1) Coping with company growth. 
 
Growth brings benefits as well as problems. As the workload and order book 
increase, staff need to be recruited and managed. Entrepreneurs who started the 
business and were technical specialists now need to learn new skills in managing 
staff and establishing systems and processes to motivate and coordinate staff.  
 
At critical stages, this will often mean bringing in this capability at a senior level in the 
form of a Finance Director, Operations Director, non-executive director, or via 
consultancy arrangements. At lower levels, once companies employ over 40/50 staff 
they may need to employ an HR specialist. All of the companies were tackling this 
issue in different ways. 
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2) Attracting and Retaining Staff  
 
Skills shortages were experienced by most of the companies in the account manager 
and account director roles, and specifically within the digital/multimedia marketing 
specialism such as Flash programming. The universities are not producing many 
digital designers, which students see as the “hard” side of design. 
 
There is often a “youthful drift to London” by young unattached professionals, which 
needs to be managed proactively through career development and progression 
processes. 
 
Companies have links with universities through personal contacts with key tutors, 
giving visiting lectures, taking on student placement students, and graduate 
recruitment schemes. These can often be improved if reviewed routinely, so that, for 
example, placement students are encouraged to return as full time employees at the 
end of their degree studies. 
 


3) Motivating, directing and developing staff 
 
Morale is high in these companies, which often have “long hours” cultures. The work 
is stimulating and fast-paced. Whilst 1:1s occur on a daily basis between managers 
and their staff, few managers have received any training in coaching or mentoring, or 
in the skills of staff appraisal. Because of this, opportunities for corporate learning 
may not be as effective as they could be.  
 
Good examples of informal learning were evidenced through such activities as 
“Lunch and Learn”, “Showcasing” successful work across the organisation, 
“Champagne Fridays”, “group huddles”, cascading seminar learning through inputs 
at meetings, reviews/post-mortems etc. 
 
Staff are looking for clarity about the requirements of their current job and the 
learning required to be effective at the next level. Career progression is sought by 
young able staff, who will look elsewhere if this is not forthcoming. 
 


4) Improving staff engagement 


Linked to staff motivation is the issue of staff engagement. This relates to staff’s 
belief in the organisation and their commitment to it; their understanding of the 
organisation and its broader context; their desire for the organisation to succeed; 
respect for colleagues; and their willingness to ‘go the extra mile’. 


Whilst the sample organisations provide information about company developments 
to employees, this is not always as full, frequent or transparent as employees would 
like. Companies are “missing a trick” if they fail to exploit the opportunities to raise 
staff engagement through regular update meetings which may be planned or 
spontaneous. This is another factor to plan into already full diaries. 
 
Staff also want opportunities to raise concerns, make proposals in an open 
atmosphere – not always easy when the founder or boss may be the problem. If 
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forums for this are not clear, problems can easily go underground and staff turnover 
can inadvertently be the product. 
 


5) Improving teamwork across the organisations  
 
The staff focus groups were asked about team effectiveness. They felt their own 
small team performance was excellent, but this was sometimes reduced because of 
a lack of understanding and cooperation across other business functions. So 
business awareness and broader understanding of roles across the company can 
improve performance for the company and their clients. 
 
5. CONCLUSIONS 
 
The lessons are not unexpected. Small dynamic marketing companies depend on 
talented staff, working in small teams to meet tight deadlines for clients. The key HR 
issues for small marketing companies facing a recession are: 


• Managing growth in the organisation, and possibly using the recession to 
strengthen managerial skills and operational processes, whilst preparing for 
the next growth opportunities. 


• Attracting and retention of quality staff. Retention of key staff will be a priority 
in a recessionary climate. 


• Motivating, directing and developing staff, so that they individually, and in 
teams, focus on meeting client needs as creatively and cost effectively as 
possible. 


• Improving staff engagement, so that additional discretionary effort is applied 
to providing clients with more than they expect. 


• Improving teamwork coordination across the company, so that synergies are 
achieved in the integration of expertise in pursuit of client satisfaction. 


 
All these are strategic issues that company boards should be addressing and 
reviewing on a regular basis. 
 
6. OUTCOMES 
 
6.1 The project was committed to three outcomes: 
 


1. Individual confidential feedback and an action plan for each participating 
organisation. These were delivered by email and followed up with a half 
hour feedback session with the CEO of each participating organisation. 
Each report reflected on the strengths; challenges faced; and 
recommendations for consideration by each organisation 


2. Wider dissemination to the industry was achieved by: 
a) an article in the Creative Times 
b) a breakfast workshop held on 2 December 2008 (presentation ohps in 
Appendix 3) 


3. An academic conference paper. A proposal has been submitted to the 
UFHRD conference on 10-12 June 2009. No confirmation of acceptance of 
this paper has yet been received. 
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6.2 The Breakfast Workshop 
 


 This was an interactive workshop attended by some 25 small business people 
and plus representatives from the sponsoring agencies. 


 After a brief introduction to the research and its outcomes an HR checklist as 
issued to all participants and feedback on both these questions and the 
findings of the research was discussed. 
This resulted in the three broad initiatives to be taken forward by MMUBS and 
GMSA: 
1. Successful bid for funding to develop two management learning modules 
for the GMSA Advanced project at level 7.  
2. The development of a series of CEO Masterclasses 
3. A development workshop for top team building. 
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APPENDIX 1 
 


PROPOSAL TO UNDERTAKE AN HR / SKILLS DIAGNOSTIC FOR  GMSA 


 


INTRODUCTION 


 


This proposal represents a response to a request from Adele  Edgar  of GMSA to 
undertake  a HR Skills Audit within five  companies within the marketing sector, feeding 
back  both to the individual organisations and the wider SME community  at an  
awareness raising event. The project will be delivered through the Centre for 
Professional Personnel & Development (www.business.mmu.ac.uk/cppd)  and will utilise 
a well established and successful  research tool developed within MMUB and its Centre 
for Enterprise  for use in SME’s and specific expertise of the HRM & Organisational 
Behaviour Division.  


 


 


OUTCOMES  


 


1. An individual report for each company which profiles key areas in the organisation in 
terms of the leadership team; workforce; organisational structures, policies and 
procedures with the aim of helping the owners/directors to develop a HR strategy 
that will build their overall business strategy. 


2. Provides a skills audit which defines strengths and development needs   key areas, 
to enable a strategic approach to workforce development and leadership 
development. 


3. Audit current training and development activity and objectives at all levels in the 
organisations (including leadership and management). 


4. Organisation views and preferences for training provision within the Manchester 
area at all levels 


5.  An action plan  appropriate to the context and resource availability of  
      the organisation 
6. Participate in an event disseminating the results and key learning points to the wider 


SME community. 
 


PROJECT OUTLINE 


 


Stage One ( To be completed by 17 October 2008) 


The research team will spend the equivalent of one full day with each organisation. During 
that time, they will: 


• Meet with the owner/manager/MD to establish the context of the organisation (1hour) 
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•  Undertake an organisational  skills audit by meeting with key members of the 
management team (5-6 hours) 


 


Stage Two (To be completed 31 October 2008) 


The research team will: 


• Analyse  the findings to produce a draft report  the content of which will be verified by the 
owner/manager/MD 


• Production of final report and action  plan as detailed above including a profile of 
leadership in and across key areas across the business 


 


Stage Three ( November 2008) 


Presentation of findings at Awareness Event November 2008 


 


Research Tools 


 


The project will utilise semi structured interviews, a CIPD HR assessment tool, and ‘Leading 
Edge’ a business profiling tool developed specifically for use with SME’s by MMUBS’s 
Centre for Enterprise.  This tool has bee used successfully with amongst others  financial 
and legal services sectors, manufacturing and creative media companies. It provides feed 
back in written and easy to assimilate graphical format. 


 


 


 


PROJECT TEAM 


 


 Chris Pike Associate Lecture & Consultant 


Sue Shaw Executive Head HRM and OB Division  


Gill Homan Principal Lecturer in Human Resource Management 


 Brian Peat Researcher Centre for Enterprise  


 


 


FEE: 
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£ 6000.00 


 


CONTACT DETAILS 


 


Gill Homan  email: g.homan@mmu.ac.uk 


  Tel: 0161 247 3952 (no messaging service at present) 


  Fax: 0161 247 6304 


  Mob: 07518086383 (messaging service) 
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APPENDIX 2 
 


The HR Checklist 
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MARKETING SKILLS RESEARCH PROJECT 
 


HR CHECKLIST 


 


 
STRATEGIC QUESTIONS 
 Yes To Some 


Extent 
No 


Does the Board or leadership team routinely discuss top 
team development? 


   


Have you identified the next steps in “Growing the 
business” in terms of:  


• Strategy development?  
• Policy development? 
• Systems development? 
• Organisational structure changes? 
• New skills required in the team 


   


In relation to skills shortage areas, have you a strategy 
for managing these? 


   


 


OPERATIONAL QUESTIONS 


Are there transparent and clearly articulated career 
structures? 


   


Do staff get opportunities for work shadowing 
colleagues in complementary areas of the business? 


   


Are your managers trained in the skills of: 


• Conducting selection interviews? 
• Conducting staff appraisals? 
• Conducting 1:1 performance reviews? 
• Managing staff using a “coaching” style? 
• Providing timely feedback to staff colleagues? 
• Providing company information to colleagues in 


an inspirational way? 


   


Is staff retention an issue?    
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If so, do you have strategies for managing this?    


If necessary, have you a redundancy policy and 
procedure in place? 


   


Are disciplinary and grievance policies and procedures 
available to all? 


   


Are there informal and formal processes for staff to 
raise issues of concern with their superiors? 


   


 


CULTURAL QUESTIONS 


Do staff get opportunities for occasional social 
activities? 


   


Are informal opportunities for learning provided routinely 
via such events as: 


• Showcasing successful practice? 
• Champagne Fridays? 
• Reviews/post mortems? 
• Reflecting on learning implications during 1:1 


sessions? 
• Cascading learning from seminars or 


professional body meetings? 


   


Are meetings run using principles which will encourage 
creative thinking? 


   


Is raising business awareness a priority for other new 
and established staff? 


   


Are there opportunities for both upward, lateral and 
downward communication for all staff? 
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APPENDIX 3 


Breakfast Workshop OHPs 
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MARKETING SKILLS RESEARCH WORKSHOP 


Workshop Programme  


• Objectives of research 


• What we did 


• Outcomes 


• Participant reflection 


• Challenges of survival and growth 


• How can we help? 


_____________________________________________________________ 


Research Objectives  


• Identify leadership and workforce skills gaps. 


• Look at current workforce staff development practic e. 


• To ascertain the organisations ‘ views of the most effective staff 
development options/ initiatives. 


• To develop initiatives that will meet these needs.  


______________________________________________________________
____ 


What we did  


• Four companies employing between 17 – 80 staff were  involved in the 
research. 


• All the companies are successful members of the SME  marketing 
services community in Manchester. 


• Conducted in depth interviews with CEOs. 


• Conducted in depth interviews with representatives of the management 
team. 


• Held a focus group in each company with between 4 a nd 9 members of 
staff. 


______________________________________________________________
_______ 


• Outcomes: Strategic Issues  
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• Top team development: 
a) not routinely discussed even in appraisal 
b) need for external stimulation 


• Managing growth: 
a) doing        managing 
b) structure and systems 
c) new skill requirements 
d) managing the culture  


• Identifying and managing key skills shortages 


______________________________________________________________
____ 


Outcomes: Operational Issues  


• Career progression and development 


Provision of informal learning opportunities 
a) secondment and work shadowing 
b) ‘lunch and learn’ 
c) showcasing best practice 
d) cascading learning from professional body events   


e) Developing managers’ people skills  


______________________________________________________________
_____ 


Outcomes: More Operational Issues  


• Staff issues in the economic downturn 
a) redundancy 
b) morale and staff engagement 


• Communication  
a) upward and downward 
b) effective briefing on new projects 


• Retention – key staff and skills 


• Staff appraisal systems 


___________________________________________________________________
_ 


Outcomes: Cultural Issues  


• Maintenance of  informal staff social activities 
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• Effective induction into very close knit teams 


• Building effective mixed creative teams 


• Capturing the creativity of teams 


• Business awareness at all levels 


______________________________________________________________
_______ 


Participant Reflection  


• Using the issued HR checklist benchmark your organi sation against 
these issues by: 


• Identifying whether they are relevant to your organ isation  


• Identifying any other related issues 


• If time permits, prioritise these issues for your o rganisation  


______________________________________________________________
_______ 


Issues for Survival and Growth  


• Doing to managing  
a) options for founders 
b) buy in or grow expertise 


• Structure and systems 
a) structural options 
b) systems versus spontaneity 


• New skills requirements 
a) people skills  b) finance c) systems 
d)organisation and HR 


________________________________________________________________
_____ 


Issues for Survival and Growth 2  


• Culture 
a) maintain culture as size increases 
b) client distance 
c) work-life balance/burnout 
d) ensuring staff engagement  







 18


______________________________________________________________
___ 


How can we help? -1  


CEO Masterclass Series : 
- monthly short seminars 
- key leaders in the field 
- alternative perspectives on key strategic issues 
- practical and highly focussed 
- opportunity to network 
- limited to a maximum of 15 CEOs  


    - sample subjects include: business strategy; f inancial   


      planning; restructuring for growth; managing creativity and innovation; 
systems thinking and technology  


_________________________________________________________________ 


How can we help? - 2  


• Manager Development in practical people skills: 


• Blended learning – flexible delivery 


• Performance management focus 


• Talent development focus 


• How to  


• Areas: coaching; appraisal; communication; retentio n; selection; 
feedback; team leadership  


______________________________________________________________
_______ 


How can we help? - 3  


You tell us  - we’re listening!  
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