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[bookmark: _Toc39432672]Introduction 
This report aims to present an analytical discourse of my academic and employability skills with the help of SWOT analysis criteria so that my every skill and lacing can be determined in a completely scientific method. Academic skills are defined as character’s behavioural approach towards learning and practicing academic syllabus. (Pereira, 2017) Academic skills are the characteristics that makes a person an effective learner and brilliant student. These skills include every conduct that is needed by any student throughout the academic sessions. 
On the other hand, the employability skills have their own importance and plays the most proficient role in getting a professional student their jobs. These skills get a person job and makes the job haunt easier if the person has them developed in him or her to great or some extent at least (Wood, 2018). The employability skills are also known as professional skill and character’s characteristics and these are the properties of an individual that are required by employers of the firms when hiring. 
In this report I will evaluate and analysis my personal position in the context of academic and employability skills through SWOT analysis, as discussed before. It is to be noted that I am working at Amazon warehouse and currently I have realised that I need some growth in my job and wants to make myself a potential candidate for supervision authority designation. To approach this target, I need to evaluate myself so that I can develop the required skills and can get promoted by my employer. 
[bookmark: _Toc39432673]Personal analysis 
[bookmark: _Toc39432674]SWOT analysis
Being a very flexible and easily implemented framework, SWOT analysis covers all the important and basic features of the person’s nature or organisation’s structure by means of distinguishing their strengths, weaknesses, and opportunities and threats so that a complete analysis could be obtained. Through SWOT analysis, we can find out the exact issues and specific evaluation of selected areas of a person’s personality and can present best responses for their improvement plans. 
[image: ]
Figure 1 personal SWOT analysis (Johnson, 2017)
[bookmark: _Toc39432675]My Strengths
I have been a good to average scoring student throughout my academic life up till now but there are certain skills and characteristics I have which makes me an outstanding resource. I am high on integrity and respect and have a motive of staying true to myself and others as well which is the key necessary of any profound connection that we make whether in personal life, academic life or professional life. Apart this, my academic skills that include critical reading, skimming and scanning, my ability of preparing high quality academic reports through critical writing, note taking and paraphrasing has always got me marks in academic credentials. I make more scoring through my writing and reading skills and preparing assignment and academic reports bring good marks to me which helps me a lot in managing my grades. 
Here, critical writing is not about criticizing someone’s work but it is about presenting a thoughtful explanation of one’s own reflection over any subject presented in someone else study. Skimming and scanning are the approaches of reading in which critical overview is obtained from reading the text superficially (Wood, 2018). Meanwhile, paraphrasing is a writing technique in which the writer converts the text written by someone into his or her own wording to maintain the originality of the text while using the information presented by the other writer. Lastly, note taking is an approach of marking up important points over any subject so that at the time of need the tiny notes can make us recall the entire topic at once (Wood, 2018). 
Corresponding to the academic skills, I am blessed with some useful and profound employability skills also which helped me throughout my journey of getting job, earning job role and the structure policy of my organisation, and deciding my career plans for future designation. Being an optimistic individual I am always up to new challenges and problems to solve and this high spirit has led me towards my professional success to the most up till now. My organisation skills are better than just being called as good and I can work under pressure quite easily. I have been leading small group projects at my workplace on and off and achieved my targets which proves that I am good at leading the crew. My communication skills are always been observed as my plus point and through communicating effectively I develop good understanding with people and I am a confident individual I know and I own my conducts and perception with clarity. 

[bookmark: _Toc39432676]My Weaknesses
Everyone has some weaknesses which makes them imperfect and human (Phadermrod, 2019). As mentioned above that I am looking forward to take an upper designation at my workplace but at some points I lack the efficiency which might result in difficulties in my career. In the professional life, our academic skills do not hold much importance but employability skills does. These are the most important and significant targets to be achieved in order to get a smooth and upgrading career journey (Pfefferbaum, 2018). I do not have any particular academic weakness that would lead to my failure in job but there are certain professional skills that I lack and might be these are creating problems in my way of getting my goal achieved. I not good in managing time and often found as doing procrastinating. I am a thinker and has so many thoughts in my mind at a time that I often find myself lost in my thoughts and wasting time that could be used in doing something useful. Although I am optimistic, but I often lose my motivation in tasks that do not complement my nature and I find it extremely difficult to self-motivate myself. 


[bookmark: _Toc39432677]Opportunities
By analysing my strengths, I have figured out that my interest in trying new things and solving problems can be best use in change management staff because they deal with bringing up change in the organisations which means new and unexpected as well as expected issues and problems arising which needs to be resolved with critical thinking and high spirits and I have both. Moreover, the leadership qualities and my team leading experience makes me much suitable for the job of supervision. My ability of working under pressure again makes me an ideal member of change management team or risk management because they take decisions and actions in extremely tensed situations to save the organisations from damage and threats. Being efficient in communication process I can apply for the positions of public speaking, marketing and consulting people as this is the core requirement of these jobs. Confidence and communication skills when both unites in a person, that individual is found eligible for as many public facing job as he or she wants. I can pursue my career in public speaking and any other job that require effective communication quite easily.  
[bookmark: _Toc39432678]Threats
I might have several opportunities and uncountable chances to maintain my stance in the professional world but the impact of my weakness can always ruin my success and bring threats to my prosperity. I think that my habit of procrastinating and not being able to manage time has made my impression bad over my employee due to which he is not considering me for job promotion. And if the situation will not get better than soon I might get any ultimatum. Moreover, my ability of thinking a lot has been impacting me negatively since some time. I think about things a lot and notice every detail that makes it difficult for me to stay focused at any one subject. My habit of thinking sometimes lead me to overthinking and because I am not efficient on self-motivation that is why I lose interest in things that do not catches my attention quite easily. I need external factors to motivate me which make me dependable and alternately, someone who cannot fix themselves. Due to these issues and lacing in my personality I am at a threat of losing my chance of getting promoted which will directly hit my motivation level in an extremely negative way and not being able to motivate myself again I might resign from my current position also. 
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	Short-Term Time Frame  
 
6 months GOALS 
	Mid-Term Time Frame  
 
6 months – 2 years GOALS
	Long-Term Time Frame  
 
3 years GOALS

	Section 1 - My Goals   
  

  
 

 
 
	 
 I want to become a sales supervisor in next 6 months. 

	 
I want to start my own business in upcoming two years.
	  
In three years I want to make my business stable enough to stand the market competition   

	Section 2 - Skills and 
Knowledge to be  
Learned  
 
  
  
 
 
 
 
	 My ability of working under pressure again makes me an ideal member of change management team or risk management because they take decisions and actions in extremely tensed situations to save the organisations from damage and threats. Being efficient in communication process I can apply for the positions of public speaking, marketing and consulting people as this is the core requirement of these jobs.
	 My organisation skills are better than just being called as good and I can work under pressure quite easily. I have been leading small group projects at my workplace on and off and achieved my targets which proves that I am good at leading the crew.
	 My communication skills are always been observed as my plus point and through communicating effectively I develop good understanding with people and I am a confident individual I know and I own my conducts and perception with clarity.

	Section 3 - Next Steps 
  
  
 

	 I have figured out that my interest in trying new things and solving problems can be best use in change management staff because they deal with bringing up change in the organisations which means new and unexpected as well as expected issues and problems arising which needs to be resolved with critical thinking and high spirits and I have both.
	 I need to set my priorities accordingly. Secondly, I need to start practicing on managing my time so that my lacking of not being able to execute my task can be reduced. For this I should start making a to-do list at the start of my day and should list down my tasks on it with the proper time of their execution.
	 I will work on my leadership skills, time management, project management and creativity so that I can pursue to innovative ideation of business development in future. 

	Section 4 - Resources 
  
  
  

	I need to survey informative content about business development and personal growth. 
	I need to analyse the strategies of other successful people and their formula of success so that I can plan mine by using their wisdom combined with my goals.
	I need to keep a check upon my competitors and their business strategies so that I can design m policies that could recover the loss that might makes troubles in my way. 

	Section 5 -  Time Schedule  
  
	I will start working on this goal from this month and will continue till six months. Till I succeed in my plans. 
	1.6 years is the time duration that I gave myself for achieving this goal. 
	One year is the time limit to get this goal achieved in my plan. 

	 
When will I start?  
   
	I will start it from this month, after 10th. 
	I will start it after six months. 
	I will start it after two years. 

	 
When do I expect to finish? 
  
 
	Within 6 months,
	Within 1.6 years 
	Within 1 year 

	Section 6 - Completion  
  
When have I completed each step?  
  
 
	□__________ 
      Date  
  
 □__________ 
      Date  
  
 □__________ 
      Date 
 
	□__________ 
      Date  
  
 □__________ 
      Date  
  
 □__________ 
      Date 
 
	□__________ 
      Date  
  
 □__________ 
      Date  
  
 □__________ 
      Date 
 



[bookmark: _Toc39432680]Conclusion
In the above report, I conduct my personality analysis through SWOT method in order to find out my strengths, weaknesses, opportunities and threats based up on my academic and employability skills for my professional life. Academic skills are the characteristics that makes a student efficient enough to learn new things and concepts in an academic structure. These skills incorporate paraphrasing, note taking, summarising, researching, referencing, report writing, critical thinking, critical reading, critical writing and creativity. Whereas the employability skills are also called as professional skills which makes a person effective in professional and helps them in job hunting and getting promoted in any organisation or field. The professional skills or employability skills include time management, commercial awareness, communication skills, teamwork skills, negotiation and persuasion skills, problem solving ability, leadership ability, organisational skills, perseverance and motivation, the ability to work under pressure, and confidence. In the above repot I discussed my strength and weakness that are leading me to some great opportunities and serious threats as well so that I can set my priorities accordingly for better and improved performance in future conducts. 
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