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Executive summary
The report has been focusing on academic and employability skills learned by the study developer while reviewing the module. The “time management, summarizing, Using the library and gathering information and Public speaking and giving presentations” are major “employability and academic skills”. It has been assessed that time management tools can be regarded as effective tools that can not only help the user to manage their time but also help in increasing efficiency and productivity users. The utilization of library information gathering procedures is a necessary step for learners, especially academic students as it has the ability to improve the analytical and critical thinking ability of the learner. Summarizing can also help the students in deciphering the most important context and ideas of a topic or a specific text. “Public speaking and presentation skills” have been regarded as a major aspect of standing out over the crowd.
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[bookmark: _Toc109841300]Introduction
The report would be focusing on academic and employability skills learned by the study developer while reviewing the module. The major objective of this report has been identified to determine the effectiveness and impact of this module in developing academic and employability skills among the learners. For developing the reflection on the specific topics “Kolb's reflection model” would be utilized. This model has been regarded as experiential learning therefore utilizing this model the study developer can successfully represent his or her learning skills. 
[image: ]
Figure 1: Kolb's reflective model
(Source: Nicole-brown, 2022)
The above figure represents “Kolb's reflective model” where the steps of the reflective cycle have been represented. As per the perspective of the ever figure the four sequential steps of this reflective model can be regarded as "active experimentation, concrete experience, reflective observation and abstract conceptualization". 
[bookmark: _b5ya0zfuy1xf][bookmark: _Toc109841301]Reflection of “personal and professional development topics”
[bookmark: _vpb7r6lerv2u][bookmark: _Toc109841302]Time Management
“Time management” has been identified as the procedure where an individual can plan and organize his or her activities by dividing the time among the activities. It has been assessed from the study proposed by Adams and Blair (2019), that time management has been identified as a major aspect of increasing efficiency and helping individuals in working smarter and accomplish activities and projects in a much later time interval. 
	Stages of reflective model
	Reflection by Study developer

	Active Experimentation
	During the first week of the learning session, I encountered several challenges to maintain the balance of several academic tasks, my personal activities along with my extracurricular activities. It has resulted in the late submission of several academic tasks and I have also failed to keep up with my extracurricular activities. I have utilized some mind tools with time management resources that have to help me in managing and balancing my work activities. 

	Concrete Experience
	While studying this module I have encountered some useful tools that have helped me to mitigate this particular problem. The time management tools have a range of resources that have been designed in such a manner that has helped me in improving my time management skills. These tools have been seen to be offering practical solutions to the common time management challenges I have been facing in my daily life. 

	Reflective Observation
	The utilization of the time management tool has helped me in managing my time effectively and has served other benefits as well. It has not only increased my productivity but also increased my efficiency as well. Now I have the ability to accomplish my academic tasks within deadlines. My efficiency has also increased as now I can provide more time for specific work due to my increasing ability in managing tasks in lesser time. 

	Abstract Conceptualization
	Time management tools can be regarded as a much effective tools that can not only help the user to manage their time but also help in increasing efficiency and productivity users. Time management can be regarded as a much broader aspect of lessening the stress and for developing a better professional reputation. This can also help the user to gain opportunities that can help in achieving career and life goals. 


Table 1: Kolb’s Reflection procedure of Time management
(Source: Developed by Author)
[bookmark: _1gel654q3ia7][bookmark: _Toc109841303]Using the library and gathering information 
Ossip‐Drahos et al. (2018), have stated in their study that “Library information gathering” has been identified as a procedure that has been utilized by learners and students for gathering information from a wide range of sources. This strategy has been utilized by the learners for the collection of effective information by studying in different ways. Library information gathering can help the learners from several aspects and evaluate their research skills as well. 
	Stages of reflective model
	Reflection by Study developer

	Active Experimentation
	In the initial days of course work, I have been facing some challenges due to a lack of knowledge regarding my assessments. I have encountered some assessments that require critical thinking and in-depth analysis of the assessment topics and the course materials were not sufficient enough to revise my queries. After that, I started to go to the official library of my academic institution where I found a wide range of books and journals that I have used to solve my queries. 

	Concrete Experience
	The procedure of library information gathering has helped me to obtain information and data regarding the topics of my Course work from a wide range of academic sources. It has increased my analyzing ability along with I have experienced that my ability of critical thinking has also been enhanced. 

	Reflective Observation
	In my opinion, the utilization of library information gathering procedures is a necessary step for learners, especially academic students as it has the ability to improve the analytical and critical thinking ability of the learner. It also has a significant contribution towards developing professional skills as in professional work individuals have been seen to be required to research a specific topic from several sources in order to get a concrete observation. 

	Abstract Conceptualization
	The procedure has a significant contribution toward problem-solving learning and enquiry-based learning among the learners and students. It also helps the learners in the identification of relevant information and utilization of the information in ethical reasoning, critical thinking and civic engagement efficiently. Library provides a wide range of study content from which the learner can obtain data and information regarding a specific topic that increases the learner's academic skills.


Table 2: Kolb’s Reflection procedure of Using the library and gathering information 
(Source: Developed by Author)
[bookmark: _nkvszxnp24v4][bookmark: _Toc109841304]Summarizing
Summarizing has been identified as a major academic skill that needs to be obtained by students. In their study, Pasunuru et al. (2021) have discussed that it enables the students to obtain concluding information that is essential for the topic. It also enables the learners in distinguishing between important and less important or relevant and irrelevant information on a topic. It is a much-required skill that needs to be obtained by the landers as it helps the learners in developing the ability to represent the whole work in a shorter manner that is much more suitable for study readers. 
	Stages of reflective model
	Reflection by Study developer

	Active Experimentation
	For developing a report on making important notes from a journal or book summarizing is a great aspect that I have assessed while doing this course work. With the objective of developing a good summarizing ability, I have followed some tips. At first, I selected A short passage on a specific topic and after that, I read the passage carefully for developing a Clear View and understanding of the information the passage tried to deliver. After that, I made a summary of the paragraph by coining some key aspects from the paragraph and putting my own realization in it. 

	Concrete Experience
	Following the steps several times I have experienced that my summarizing ability has increased. My ability to take notes has increased and now I can take notes in ongoing classes and can highlight the key points stated by the lecturers that help me while revising the topics. Summarizing has also increased my reading ability and now I can read books faster in comparison to my previous time of reading books. 

	Reflective Observation
	As per my perspective summarizing can be regarded as an essential skill that can help individuals not only in their academic sectors but also as a major aspect of their professional life as well. Therefore, individuals need to emphasize smaller steps and strategies to increase their summarizing ability. 

	Abstract Conceptualization
	Summarizing can also help the students in deciphering the most important context and ideas of a topic or a specific text. It also helps the learners in distinguishing between relevant and irrelevant information and also helps in ignoring the easy event information while summarizing the text. It also increases the ability to integrate the landmark where the learner can efficiently represent the central idea of a topic in a meaningful manner. Summarizing ability has been seen to be also essential for improving the memory of the landers as for developing summaries the learner needs to memorize the key factors of the context. 


Table 3: Kolb’s Reflection procedure of Summarizing
(Source: Developed by Author)
[bookmark: _pnglg82t5j8y][bookmark: _Toc109841305]Public speaking and giving presentations
As per the perspective of the journal proposed by Gruber and Kaplan-Rakowski (2020), “Public speaking and presentation skills” have been regarded as a major aspect of both personal as well as professional life. It allows the learners in developing connections with others and has also provided the ability to influence others' decisions. 
	Stages of reflective model
	Reflection by Study developer

	Active Experimentation
	My Course work has several presentations works where I need to orally represent my work with the help of presentations. In some first assignments, I have experienced that my public speaking skill is not much developed and therefore I have been failing to represent my views and opinions to others. My lecturer has told me that my bad public speaking skill is due to my anxiety and fear of talking in a crowd. Thus, I have focused on overcoming my anxiety. I have assessed that the best way of overcoming anxiety can be regarded as preparing and practicing mode and more that has ultimately given me the confidence to represent my presentations without feeling afraid. 

	Concrete Experience
	By implementing the suggested task by my lecturer, I have encountered that my confidence level has increased along with my presentation skills have also enhanced. It has also helped me to handle my social anxiety and has helped me in improving my communication skills which would be a great aspect of my professional life as well. It has also helped me to increase my academic skills as well, as in my course work there are several tasks where I have to make presentations and also need to orderly represent my work. Therefore, it has helped me in obtaining higher academic scores as well. 

	Reflective Observation
	In my opinion, “Public speaking and presentation skills” has a significant aspect in both professional and personal life. It has a significant contribution toward the academic aspects as well. It has a significant aspect on the development of confidence among individuals and also helps them improve their ability to present their own perspectives and views by the individuals. This also has a significant contribution to improving the communication skills among individuals and it is needed to acquire “Public speaking and presentation skills”. 

	Abstract Conceptualization
	“Public speaking and presentation skills” have been regarded as a major aspect of standing out over the crowd. This skill can help individuals in representing their opinions and perspective to others without fearing anything. It can also increase the confidence level of an individual which is essential for polishing the professional skills of an individual. It has a significant contribution towards motivating people as to motivate a person, the motivator needs to have efficient public speaking skills where he or she can represent her views and ideas to motivate other people. As per the perspective of the journal proposed by Long and Gummelt (2020), The skill is also important for informing people and making others ever of a specific topic or issues arising within the world. 


Table 4: Kolb’s Reflection procedure of public speaking and giving presentations 
(Source: Developed by Author)
[bookmark: _xvnuyh2b5rqs][bookmark: _Toc109841306]Conclusion
It has been concluded from the report that “time management, summarizing, Using the library and gathering information and Public speaking and giving presentations” are major “employability and academic skills”. From this study, it has been assessed that time management tools can be regarded as effective tools that can not only help the user to manage their time but also help in increasing efficiency and productivity users. The utilization of library information gathering procedures is a necessary step for learners, especially academic students as it has the ability to improve the analytical and critical thinking ability of the learner. Summarizing can also help the students in deciphering the most important context and ideas of a topic or a specific text. “Public speaking and presentation skills” have been regarded as a major aspect of standing out over the crowd.
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