Assessment – Digital Skill 2
Name: Osvaldo Kissengo Kiala
ID: 2540920
I chose Scenario 1 for my assessment.
I created an Excel spreadsheet to help the company manage its stock more efficiently. The file is simple, flexible, and easy to use. The manager can update stock levels daily, and the spreadsheet automatically shows which products need to be reordered. This helps maintain stock levels and improves productivity.
1. Why I Chose Excel
I chose Excel because it is an effective tool for recording and monitoring stock. It allows the manager to create daily reports and share the file with supervisors, making it easier to update and manage inventory.
2. Information Used
I used stock data provided by the supervisor to create the spreadsheet.
3. How I Created the Artefact
I designed the spreadsheet with clear columns for product names, required quantity, current stock, and stock to order. After entering the daily stock figures, Excel automatically calculates the quantity that needs to be purchased.
4. Changes I Made
I created a simple and user-friendly spreadsheet to improve stock management. With my teacher's support, I learned how to use Excel tools to increase business productivity.
5. Final Explanation
This Excel spreadsheet helps the business stay organised by providing accurate daily stock reports and making stock management faster and more efficient.


Here you have the excel file



image1.emf
Greenleaf Grocers

Products Quantities In stock Start ofday | Out of date Sold Bought |Lost Return
Apples 12 12 12 0 0 0 0 12
Banna 4 4 4 0 0 0 4
Carrots 18 18 18 0 0 0 0 18
Potatoes 30 30 30 0 0 0 0 30
Milk (2L bottles) 6 6 6 0 0 0 0 6
Bread Loaves 3 3 3 0 0 0 3
Eggs (boxes of 6) 10 10 10 0 0 0 0 10
Pasta (500g) 22 22 22 0 0 0 0 22











Microsoft_Excel_Worksheet.xlsx
Stock control

										GreenLeaf  Grocers

						Products 		Quantities 		In stock 		Start of day 		Out of date		Sold		Bought		Lost		Return

						Apples 		12		12		12		0		0		0		0		12

						Banna		4		4		4		0		0				0		4

						Carrots 		18		18		18		0		0		0		0		18

						Potatoes 		30		30		30		0		0		0		0		30

						Milk (2L bottles) 		6		6		6		0		0		0		0		6

						Bread Loaves		3		3		3		0		0				0		3

						Eggs (boxes of 6)		10		10		10		0		0		0		0		10

						Pasta (500g)		22		22		22		0		0		0		0		22
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Microsoft_Excel_Worksheet1.xlsx
Stock control

										GreenLeaf  Grocers

						Products 		Quantities 		In stock 		Start of day 		Out of date		Sold		Bought		Lost		Return

						Apples 		12		12		12		0		0		0		0		12

						Banna		4		4		4		0		0				0		4

						Carrots 		18		18		18		0		0		0		0		18

						Potatoes 		30		30		30		0		0		0		0		30

						Milk (2L bottles) 		6		6		6		0		0		0		0		6

						Bread Loaves		3		3		3		0		0				0		3

						Eggs (boxes of 6)		10		10		10		0		0		0		0		10

						Pasta (500g)		22		22		22		0		0		0		0		22






