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Agenda
· Time and date of the meeting
· Apologies for those not here today
· Those who are present in today’s meeting
· [bookmark: _GoBack]Agenda points; A new employee/ policies/ procedures (Michelle), safeguarding issue (Charlotte), complaint (Kia) and new one to one (ALN) (Amber).
· Discuss minutes from last meeting
· Summing up the action points raised
· Any other business/news
· Date of next meeting will be 27th February 2020
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