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Executive summary 
The report has elaborately discussed the four chosen topics of time management, organising the study, academic writing, and public speaking. It has given an in-depth reflection on each of these topics through the use of Driscoll's reflection model. A vivid discussion of the reflection model has also been given in the report. Each of the chosen topics has been properly reflected and evaluated through the three different stages of the stated reflection model namely “What?", "so what?", "Now what?” The importance of the chosen topics as well as their uses in real life has been discussed through the help of these components The existence of any prior knowledge of these topics has also been given through several sections of the report. 
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[bookmark: _Toc110671480]Introduction
Every task that a person performs and completes results in some kind of learning for them. Together, these small lessons become crucial because they enable the person to perform even better in subsequent tasks. As a result, it is crucial to reflect on these lessons learned to choose which one would be most helpful for the learner to refine. The report will provide a thorough analysis of the four selected subjects—time management, organising the study, academic writing, and public speaking. To reflect effectively on each of the aforementioned subjects, Driscoll's reflection model will be used.


[bookmark: _Toc110671481]Description of the reflection model 
Reflection is one of the essential aspects as it helps the brain in allowing pausing amidst the untangling and chaos through the implementation of experiences and observations while considering multiple interpretations possible and creating meaning. As asserted by Libguides.cam.ac.UK (2022), one of the simplest reflection models that were introduced in the year 1970 by John Driscoll is known as Driscoll's model of reflection. As stated by  Arro.Anglia.ac.UK. (2022), the model aims to help individuals closely reflect on their personal experiences by analysing them through three different questions namely "What?", "so what?", "now what?". Driscoll’s model of reflection helps in accelerating the learning procedures along with supplementing personal experiences. The model has been developed while taking into consideration that it will be reflecting the practical situation. This is one of the models that are highly used by the students, especially the medical practitioners as well as the nurses. One of the main reasons for making use of Driscoll’s model of reflection is its nature as well as its level of simplicity. It can be seen that this three-staged model is comparatively easier for remembering and reflecting than the other models present in the market. In addition to this another reason for the highest preference for this model as it is comparatively straightforward. 
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Figure 1: Driscoll’s Model of Reflection
(Source: Libguides.cam.ac.UK, 2022)
A brief description of the steps of the Driscolls model of reflection has been given below:
Step 1: What?
The learner is needed to provide a thorough description of the experience or circumstance they wish to reflect on in the first stage, asserts Citeseerx.ist.psu.edu. (2022). In this same phase, they must also be characterised in terms of the part they performed in the action and any supporting characters who were present. The learner must rank the circumstance as good, bad, or moderate before proceeding to the next step.
Step 2: So what?
To complete the second step of the reflection, the learner has to start analysing the entire situation that has been recognised in the previous step. Acknowledging the feelings that the learner felt at that specific moment and the reaction to that particular moment has to be properly analysed. 
Step 3: Now what? 
Through the last step, the learner will understand how the analysis of the entire incident will contribute to future practices. As opined by McShane, Driscoll and Sando (2017), the effectiveness of the information that was gathered through the entire reflection process will be evaluated to understand if the same kind of reaction would be suitable when a similar kind of situation occurs in the future.
[bookmark: _Toc110671482]Reflection on the chosen topics 
Driscoll's Reflection model's three distinct stages will be used to analyse each topic as part of the reflection process.
[bookmark: _heading=h.2et92p0][image: ]
Figure 2: Steps of Driscoll’s Model of Reflection
(Source: Bradfordvts.co.uk, 2022)
[bookmark: _Toc110671483]Time management 
Step 1: What?
As propounded by Razali et al., (2018) time management is the practice of allocating resources and prioritising tasks based on their relevance. I discovered throughout my session that with the right use of time management, I will be able to accomplish more work in less time, allowing me to seize greater chances. I was able to understand that by doing so, I could make the most of my abilities and organise my day as productively as possible. By the end of the session, I had accepted that by concentrating on time management, I would also be strengthening my ability to plan, which could be done by splitting my work into daily or weekly segments.
Step 2: So what?
Given my past awareness of the value and applications of time management, I felt that of the many other subjects covered during the session, this was the one to which I could most easily relate. For instance, it makes it easier for me to concentrate on my work, which then gives me more confidence and makes it possible for me to arrange my time even more precisely. Entrepreneurs, in my opinion, succeed by working on this topic since it enables them to give each assignment the same amount of attention and to finish it within the allotted time. 
Step 3: Now what?
By effectively organising my time, I will be able to make a good impression on the leaders at my future company and convince them to give me important tasks because they will know that I will complete them by the deadline they have set. Thus, maintaining a regular schedule and keeping track of the time I spend now on various tasks will be very helpful for my future profession (Wolters, Won and Hussain, 2017). It will always allow me to finish my chores and also provide me with enough time to relax and refuel so that I can do the rest of the tasks with good execution.
[bookmark: _Toc110671484]Organising study
Step 1: What?
I learnt from the session that properly organising my study materials such as books, journals and articles will help me to concentrate more on my studies. Through the passage of each session, I understood the importance of it where I learnt that when study materials are not kept properly, for instance, some notes are written down on some pages and the rest of the notes have been just kept as snapshots in the phone, this can lead to a lot of confusions where the chances of missing out on important details or losing important notes might also be there, states McCourt et al., (2018). Such confusion might also decrease my interest in that particular subject, leading to a decrease in my grades. Therefore, I did realize towards the end of the session that keeping all of my study materials organised and in one location will undoubtedly enable me to give them my full attention and achieve good scores through it.
Step 2: So what?
I did previously have a general understanding of the significance of "organising studies," even though I learnt a large amount of it during the session. I was aware that organising my studies includes more than simply the resources I use; it also includes the setting in which I work. For instance, I'll find it difficult to concentrate on my studies if I'm sitting in a park with kids playing all around me and dogs barking in front of me. Nevertheless, I will be able to focus on my studies correctly and make sure I do not miss any crucial topics if I study in a library or a space that is completely silent and free of any loud noise (Connolly, James and Fertig, 2019).
Step 3: Now what?
After learning the importance of organising study materials, I will try my best to implement it in real life. I will try to keep all the important notes in one specific place, be it on a word document or a diary. As stated by Sulross.edu. (2022), this will undoubtedly help me to avoid confusion and properly study the gathered materials which will eventually help me to gain higher grades in my future assignments. 
[bookmark: _Toc110671485]Academic writing
Step 1: What?
As opined by Hyland and Jiang (2017) Academic writing uses a disciplined, succinct style that makes it simple for the reader to understand the true meaning of the phrases they read. After the session, I understood that academic writing would help me comprehend the subject matter better and would also assist me to respond to inquiries in a formal manner. Additionally, I discovered that by writing coherently, I would be able to group relevant ideas and then properly organise and logically present them.
Step 2: So what?
Due to my prior research on academic writing, I did already have a basic idea of how it is done. I am aware that it is consistently supported by data culled from a book, website, or article. As asserted by Day (2018), to write academically, one should also typically avoid using long, complex sentences. I also learned more about the many academic writing formats, like the essay, which is a complete argument, the research paper, which is a thorough inquiry, the dissertation, which is a research project, and so forth.
Step 3: Now what?
As asserted by Dirgeyasa (2017), academic writing can be extremely useful for each of my present as well as future assignments. Besides academic work, I will also be able to put academic writing to use while writing any official emails where using a formal tone of words is a necessity. By learning how to write short and meaningful sentences, I will be able to convey proper information that can be supported by relevant evidence (Giltrow, Gooding and Burgoyne, 2021). Additionally, academic writing will aid me in properly drafting my reports that I may present to top managers as I hope to become a human resource manager in the future.
[bookmark: _Toc110671486]Public speaking and giving presentations
Step 1: What?
I did gain a better understanding of the significance of confidence in public speaking owing to the presentation that we were required to prepare for the session. I came to understand that this confidence only manifests itself when I am completely prepared to discuss the subject in front of everyone. Only then can I be assured and not fumble when delivering my speech or providing any explanations, asserts Paradewari (2017). The necessity of public speaking and giving presentations was one of the many crucial lessons I learned from the session, making it highly beneficial to me.
Step 2: So what?
Since we had to prepare a presentation, therefore, I was aware on a certain level of the different benefits that I will gain from working on my public speaking skills. For instance, I was aware that by becoming an effective public speaker, I would always be able to make my case and express my viewpoint without generating any misunderstanding. As stated by Novaković and Teodosijević (2017), when speaking in front of an audience, it is crucial to speak without hesitating because doing so will harm my motivation.
Step 3: Now what?
According to Paradewari (2017), one will always be able to perform well in interviews, which may also result in being selected, by possessing public speaking skills. I will thus begin developing these skills because they will allow me to convey material accurately and prevent me from giving people the wrong impression. Additionally, people who talk in public often speak confidently, which conveys to the listener the speaker's level of assurance in the subject under discussion, states Yulianti and Sulistyawati (2021). I want to develop the exact kind of confidence that will allow me to deliver appropriate presentations both in the classroom and at work in the future.


[bookmark: _Toc110671487]Conclusion
It can be concluded that through reflecting on each of the selected themes with the help of Driscoll’s model of reflection, I was able to comprehend the significance of each one. For instance, after giving it some thought, I concluded that time management is essential because it will enable me to make a good first impression at my future employer and thus qualify for benefits like promotions. I, therefore, have decided to continue working on these chosen disciplines to improve them, which will help me earn better grades in my classes and create more growth prospects for the future.
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