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Introduction


· I don’t understand…! 
· I work for many years and still didn’t get a promotion…!
· I do not have enough time for anything!
· I can’t get the organizations new idea!
· …
Did you ever hear any of these complaints written above? Or…, Maybe you are one of these guys who left one of these complaints? Yes? Or maybe No? It doesn’t matter if you said ‘Yes’ or ‘No’ as this article is for everyone! For the one who don’t know the key points will teach how to achieve new skills and goals, and for the one who already know the key points will help to improve them! In this article I will try to describe all you need to succeed at work, get a promotion, I will also include how to improve some of the academical skills as they are the same important as the employability skills, and of course I will try to explain you what are the steps to be more paid!
Also, I will give a better understanding about what is a ‘Time Management’, what is the key point to understanding, what’s like to be reliable etc.



Article 1: 6 Academic Skills Every Successfully Student Needs

Lots of the 1st term students are known to have problems in their Universities at the beginning, by feeling too emotional and sometimes even getting lost in their minds. Almost every student is having difficulties in the University not because they do not want to study but because of some missing key Academic skills. 
As soon as the academical skills are taught, their abilities in University are going up!
In order to get good results and have a better concentration in our Academic Life we will need to learn the next 6 Academic skills:
1. Time management – Lets think about that, in 7 days there are 168 hours. More or less students need around 40-60 hours to spend on learning, and this is without the public transport journeys which it takes up to 60 minutes a day, so more or less is about 67 hours in total of 7 days. After all, there is such a time like daily routine, lunch time, a job position etc… At the end students got left around 10 hours for themselves. It’s very important for every student to learn how to menage their personal time! 
2. Reading and understanding – Because of the students fail to take enough time to read the articles they fail to understand what it is saying about. To understand the meaning about what they were reading about and to know how to use and how all of the information given fits into the student’s article, students will have to read at a University level. 
3. Essay writing – The greatest issue of 1st term students got, is the essay. Even the knowledge given in school of how to make an essay is not enough for a University because more of this every essay can be different as the requirements are different, that’s why is important to know what are the types and their differences between the essays.
4. Note taking – Most of the lessons are based on the next steps: a key point is highlighted then followed by examples. Is very important for student to come prepared for the lessons as the prepared one can highlight the key points quickly when the unprepared one have to listen and write all the time so missing the given key points by the Professor and this will follow with missing of a very important information.
5. Research – Usually 1st term students fail to understand the difference between an academic journal and a consume magazine and this may result with a drop-in mark. Making a research by using Wikipedia is not acceptable in the most Universities. That’s why is very important that students get used to University Libraries as a main place for the researches!
6. Exams – The key point of getting a good mark and pass the exams is by studying all semester, reading the articles, highlighting the key points, understanding of how the information given is related to the course article and other lectures.




Article 2: Why are transferable skills so important?

Transferable skills are the skills which are achieved throughout the life and in different sectors and are useful in different parts of the life like: work, university, or even social. 
By knowing the skills we got, we can say that we already know which skills can be improved that will help us to professionally grow, by getting a higher position at work or change to a different industry.
Nowadays every of the organization is looking for basic skills and looking for their team members to be motivated and enthusiastic about what are they doing because when the motivation is missing this could impact on the quality of service given to their customers. Sometimes, especially when we left alone in charge for a business is also very important to show that we are initiative and can deal by own without causing a problem and that we can deal and think by ourself, which is a good point to show our Attitude and seriousness. Organisation and planning ahead would be the perfect way to show our skills of the ability to work by own, and this part of our personal skills is one of the most important skill, because it shows the ability to prioritise the tasks and be good in time management. Also, to succeed is important to be a team player, by failing to do so it might result of a fail in achieving the targets and the team members motivation will drop down! 
Also, there is another aspect which is the Leadership Skill, and if u think that the only leader is the ‘Manager’ then you are wrong! Every role involves some leadership skills, so by finding them we could improve it and get better projects in future. 
Another aspect and a key to our success is the ‘Problem Solving Skill’, which is delivered to us by trainings, but what if something happens unusual? So, this will be the moment to show the ability and figure out the situation! Also is very important to be able to have the ability to find the area weaknesses, in this way we will show to our employers that we are responsible and aware about what is it going around us.



Article 3: Employability Skills: The Skills You Need to Get a Job

One job role in one area for rest of the life? Not anymore! Now is the time to be ready to change a job, move into a different sector and be better paid!
But to achieve this we will need some of the Transferable and employability skills.
 What are the employability skills? These are the most common and general skills which are used in almost every job and sector are usually called ‘Soft Skills’. This skills are usually achieved during the life but not all the time we pay attention to this little things so might not even know that we have this.
Some of the important employability skills include the cooperation between people by showing good communication level, also being reliable and dependable by finishing the tasks on time and a willingness to learn by learning new ideas at a workplace or in any other place.
We need to learn and be able to communicate with other people and this can be achieved by being able to deliver or receive the message correctly by speaking, writing a message or sometimes by even using the body language. Also, it is extremely important to be a team player because most of the organizations require this skill. Not all of the organizations work in team but most of them, do! 
Being inside of an organization sometimes we will need to contribute by finding new solution ways that will fit for everyone,  but sometimes not  everyone will agree with  the given solution and in this case we will need to use the skill of ‘Conflict resolution and mediation’ which will help us to resolve a disagreement in a positive way.
Be Reliable and Dependable! – Do what you said on time, be initiative look around, check what needs to be done, this will give a very good self-motivation and ACT! Be organised and good in Time Management. Find and prioritise the things that needs to be done first and don’t take more time more than is supposed to! 
One of the last key points which is the Willingness to Learn. Organisations time to time are doing changes in their workplaces or in other areas by bringing new ideas or technologies, that means that need to be able to learn, get the idea, follow it! So, by joining an organisation need to be open for new ideas, be flexible and adaptable!


Article 4: 7 ways to improve graduate employability in lockdown

Due to COVID-19 getting a job or having a job is a little bit tricky. Researches done by Prospect 29% of the last term Students left without their jobs and 26% without their internship, 28% graduate jobs postponed. 5000 students with fewer opportunities with more than a half looking for a forward study, 29% are looking to change their careers, and the rest feel disappointed about their future by losing their motivation.
Even if this research sounds not very positive there are still opportunities to boost your employability skills by staying at home as nowadays the employers are trying deliver us a new way to work and get experience remotely from home.
Lockdown is bad but don’t get disappointed, this is the right time improve or find new skills. Find a hobby and by saying a hobby I mean not playing games or doing sports outside etc. Try to learn something new, like computer programing, mobile app designing or anything else that could be useful and will show the initiative to learn and progress. At the end of the lockdown this could be added to the CV.
A good place to start studying and improving the skills is online. The online courses provide with a huge amount of different course and lots of them are free of charge. By choosing a course related to our job will improve our skill, or it can be different, so we learn something new! This will show our willingness and initiative to learn!
Reading and doing Researches will make us ready for end of lockdown and work. By reading and doing researches this will help us to understand what will the next steps be, and how the lockdown could become an opportunity to get a higher job position. And another important point is to check how our social media page will affect our employability? How employer-friendly our page is? Many employers will take a look at their candidates’ page to know more about them, so is extremely important to clean up the mess on the social media!
Become a Volunteer is another way to get a new experience, build a better CV, because this will show the willingness to act.
Nowadays the Organizations are more often working on International level, so by knowing a Different language will boost the CV and will us to look better in the eyes of the employers. So, the lockdown could be the perfect moment to start learning a new different language, and as was mentioned before the courses could be done for free online!
And the last key point to success is to build a strong CV by including all the necessary information, personal skills, experience, is the information correct and up to date? A research of how to build a CV will help us to highlight all of these points and make it in a right format.


Analysis of student’s own employability skills

In 2007 it was the begging of my career as a waiter and straight away I had a willingness to learn and to grow in the career up. In one year, I got my promotion to a supervisor and already a couple of a years later I was already in a position of General Manager! I achieved this by doing every time analysis how the restaurant systems work and what are the key skills needed. At the beginning I found out that one of the key skills was the communication and the problem solving between place and the customers. By taking the initiative to solve the problems in my hands I got trust from my manager that I was confident about what I was doing, and quality of service delivered to the customers. Also, the place was missing the motivation so the given quality was very poor, so I managed to help the General Manager by suggesting to introduce some challenges where staff would be rewarded for top sales or best service delivered to customers’ based on the given review. This was a boost in motivation to work! After I was promoted, I continued to show top results by showing good attitude and strong communication. A couple of years later I was offered a job role of a General Manager in a different restaurant, which was about to close, and the target was to find the organizations’ weakness and try to solve it! Was a bit risky by going to an organization which was about to close but this was an opportunity from the other side. After some of the analysis I made I found out that the time management was missing and the team was stressed so motivation was missing! I managed to fix this by opening the restaurant an hour later than usual so by giving more time for preparations and introduced a bonus system on sales +10% on the salaries if quality will be respected and food delivered on time! By doing the correct analysis of the place I managed to increase the motivation, bring back the sales to the top, and only in 2 moths sales were exploding!

Conclusion

In the conclusion I would like to say that there are many skills that can be developed and improved. The skills I wrote in here are just few of them, but these skills are the main one because this will not only improve our academic skills but also this are definitely the right skills to get a better job and improve our personal skills at work. By having these skills, we could build a strong CV which will boost the chances of getting a job with a higher position and more responsibilities! The mentioned articles above also gave us a good understanding of how we should deal in the term of the Lockdown due to COVID-19, and that even from a Lockdown we could afford and the most, by getting new skills or just improving the skills we already got, or even in looking for new opportunities in the personal career.
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