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The report is going to demonstrate my personal strengths and weaknesses. A personal development plan has been designed based on the weaknesses identified in my self assessment. The key learnings regarding the topic have been summarised in this report. 
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Video Link: https://youtu.be/ah_9TqAAHV0
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SN: Description is the stage in which discussion is done on the incidents that happened. Feelings is the phase, in which emotions and thoughts of individuals are described. Evaluation is the stage in which analysis is done on individuals’ positive and negative experiences. Analysis is the next stage in which the reasons for occurrence of events. In the conclusion stage, the key learnings are summarized. Actionable plans are designed in the action plan phase. 


Slide 6: TASK 1: SELF EVALUATION
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SN: Analysing my performance, I have found that my emotions intelligence is one of my key strengths. In order to build strong trust among employees, it is vital for leadership authority to develop emotional intelligence [2]. This ability allows me to identify the challenges or obstacles encountered by my peers. 
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SN: In order to reflect several development goals, the Gibbs reflective model can be suitable. 
Description 
Analysing my performance in the module and course, it has been found that I need to focus more on improving my time management skills. Secondly, more emphasis should be given by me on developing negotiation skills [3]. I have identified my inefficiency in analytical thinking. 
Feelings
I felt nervous after addressing my inefficiencies in these. However, constant support from tutors and peers has allowed me to gain ideas for overcoming these. 
Evaluation
The support and guidance obtained from my teachers was my positive experience in this module. On the other hand, the long time required by me to identify and overcome these inefficiencies. Constructive feedback from my tutors has encouraged me to a great extent and this has been a positive experience of mine in this module. 
Analysis
From my experiences in this module, I have learnt the theories and frameworks related to continuous learning. I have learnt various challenges and opportunities associated with developing a growth mindset. Developing a growth mindset is crucial for adopting a continuous learning approach [4]. I have found that feedback from my tutors has been highly useful for me to adopt the concepts and theories related to continuous learning. 
Conclusion
From my experiences in this module, I have identified various inefficiencies of mine which can stand as obstacles to become a lifelong learner. 
Action Plan
In my future career, I will focus on avoiding multitasking and distraction in my work for developing time management [5]. Along with this, focus will be given by me on developing knowledge and ideas on data analytics. 
Slide 8: PROFESSIONAL DEVELOPMENT PLAN
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SN: 
SMART Goal 2
Specific 
To improve negotiation skills 
Measurable 
Completion of one online course related to negotiation within one month 
Achievable 
In order to achieve this goal, minimum four hours should be dedicated to me for learning negotiation related concepts 
Realistic 
Achieving this goal is important for me to enhance my professional communication 
Time bound 
2 to 3 months 
SMART Goal 3
Specific 
To improve my time management skills 
Measurable 
Planners should be used by me to schedule 80% of my tasks 
Achievable 
In order to achieve this goal, focus should be given by me on avoiding distractions and multitasking 
Realistic 
Achieving this goal, I will be able to enhance my productivity to a great extent 
Time bound 
2 to 3 months 
Realistic key performance indicators or KPIs will be set by me to track my progress in achieving these goals [5]. Feedback from tutors and peers will be considered by me in evaluating my progress. 
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[bookmark: _Toc184033996]Conclusion
From the above discussions, it can be concluded that some of my strengths are strong communication skills and teamworking. From my previous experiences, I have developed strong empathy and emotional intelligence. On the other hand, I have found my weakness in analytical thinking. I should be more focused on improving time management skills. 
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Task 3: Unit 4 Topic Summary

Learning to learn is essentially a fundamental skill posed by anyone who wants to understand how to acquire, process, and apply knowledge effectively. It focuses on wider range of
strategies for overall development of the individual without only focusing on what has been learned. In a university setting such as UWTSD, this skill is essential as students are expected

to take responsibility for their own learning and adapt to different academic challenges.

Here, it can be stated that one of the key learning aspects in this case is self -awareness where students must understand their own learning styles, strengths, and weaknesses. The students
can learn better through visual materials like diagrams, photos, and videos. Other students can also fully reply on practical activities. By identifying these preferences, learners can adopt
methods that enhance their understanding and retention of information. This awareness allows students to study more efficient ly and achieve better academic outcomes.

Another important segment for learning to learn is metacognition that is defined as a way to think about an individual’s own thinking process. This involves planning how to approach a

task, monitoring progress, and evaluating the results. For instance, before starting an assignment, a student may plan their res earch strategy, check their understanding while working, and
reflect on what could be improved after completion. This continuous cycle helps in refining learning strategies and improving performance over time  [6].

Another important aspect is “Time management and organisation” that plays an important role in learning to learn. Many modern universities focuses on cognitive and self -effective
learning by students. This often include multiple deadlines, lectures, and responsibilities throughout their learning curve. Students must follow an effective time management system that
enables them to prioritise tasks, avoid last -minute stress, and maintain a balanced study routine. Students should also know how to use new analytical and time management Tools like
PMS software. Tools such as planners, calendars, and digital apps can help students stay organised and focused [7]

It can also be stated that  active learning techniques  are also essential for deeper understanding and learning. Instead of passively reading or listening, students can engage with the
material through note -taking, summarising, questioning, and discussing with peers. Techniques like mind mapping, group discussio ns, and self -testing encourage critical thinking and

improve knowledge retention. These methods make learning more interactive and meaningful.

Students should enforce  adaptability in their learning curriculum . In today’s fast -changing academic and professional environment, students must be flexible and open to new ways of
learning. This includes using digital tools, online resources, and virtual learning platforms. Being adaptable helps students cope with different teaching methods and technological

advancements [8].

Students must stay motivated and should have an open and mindset throughout the learning process. A growth mindset, where individuals believe that abilities can be developed through

effort and persistence, encourages continuous improvement. Students who are motivated are more likely to overcome challenges, seek feedback, and remain committed to their goals [9].

In conclusion, learning to learn is a vital skill that supports academic success and lifelong development
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