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Introduction:
The purpose/aim of this report is to analyse improvements I need to make within employability skills. The improvement I have to make is my time management skills as I struggle to efficiently use my time when it comes to my reports therefore they are not done to a high standard that I believe they should be. However, I do consider that my strengths lie in my communication skills as I am project my thoughts/opinions with others easily and have productive conversations with them as well. Also, another one of my strengths will be my problem solving skills as I can think of useful solutions to any problems that arise in any of my activities/work whether they are mathematic or systematic operations.
Communication skills:
Communication is one of the most important elements of the employability skills. I have always observed that individuals that are capable of talking their views and opinions or expressing their point of view through any other medium are better at communication (Hanapi, Sharif and Hasnan, 2018). The working environment requires individuals to exchange their thoughts associated with a particular project and to develop basic etiquettes of communication. For example, I do not have proficiency in verbal communication as compared to non-verbal communication. Being a good listener has helped me grab attention of the interviewers however, I do not have confidence to speak confidently. This particular drawback or gap in the employability skill can hamper performance in the company and also relations with colleagues and the senior executives. According to the views of Jackson (2014), oral presentations, working in environments that requires more face-to-face conversations and indulging in volunteering programs are some of the ways in which verbal communication skills can be improved. I would stick to these principle techniques for improving my verbal communication skills. I will be able to talk more appropriately and with higher confidence. Moreover, the volunteering aspect will help me in catering more developmental opportunities while working in a particular firm.

There are several aspects associated with communication which involve meeting the needs of the audience, being assertive, sharing information with clarity and accuracy, negotiating positively and establishing networks (Hesk, Shahin and Davies, 2016). The role of a software engineer is just not limited to development of computer software but they have to delegate well with other departments for meeting respective needs. However, I personally consider that development of this efficiency in communication can only be achieved through practise and personal experience. Henceforth, communication being an important and primary employability skill, it should not be compromised but more polished while considering the professional network. As stated by Collet, Hine and du Plessis (2015), an effective team definitely leads to a flourishing company. My professional atmosphere as a software engineer will involve working with designers, implementers, developers, management and various other individuals of different cadres. It is quite difficult for a premise to have a team that doesn’t face any clash, conflict or variation in the working pattern. It is therefore important for the employees to have attributes that support working in a team (Deeley, 2014). I have always considered the importance of having a mentor and working in team because it helps in collaborative learning and infusion of new constructive experiences.

Problem Solving Skills: 
Apart from teamwork, I consider that problem solving is another key employability skill which needs to be present in an employee. The efficiency of resolving issues, developing creative and innovative solutions, ability to apply the concepts learned are some of the attributes of problem solving (Rao, 2014). Employees experience different situations in their professional space which requires appropriate management according to the characteristic of the event. The use of problem solving skill is just not limited to projects or jobs but it also helps in managing professional relations. I understood the relevance of problem solving in one of my interview experiences for an associate software engineer. I was provided a situation in which assumption based understanding was required and I had to resolve a complex software based issue. The use of problem solving skill involves application of numeracy, mathematics and the knowledge that is acquired during the course of education (Messum, Wilkes, Peters and Jackson, 2016).


Time Management Skills:
What does it mean to have “Time management” skills? We always hear it being said constantly and associated with those who are high achievers. Well the simplest meaning of “Time Management” it is the process where you organise/plan the specific activities/work you will complete in a designated time frame, e.g. planning to finish an essay in the morning then starting to revise after that in the afternoon. To those who managed to grasp having good time management ait means that they to work smarter than you since they can get more work done in less time (even when their time limit is tight and the pressure they are feeling is at its peak). Yet, those who failed to manage their time appropriately meant that they have damaged their efficiency and resulted in them to feel more stressful about their current workload.
Even though time management is a simple concept that could be mastered in less than a week to many other people time management would it seem to be impossible as they believe that there is never enough time in the day for completing work. However we all get the same 24 hours a day, so what is the reason for some people achieving so much more than others with their time? The answer to this lies in them having good time management and not you.
Those who are high achievers will have managed their time remarkably well. To become like these high achievers there are many time-management techniques within this report that you can use to improve your ability to function more effectively when working – even during those periods of your life when you feel that time is running out and the pressure your feeling is constantly increasing by the minute.
To acquire good time management you need an important shift in focus from activities to results: being busy is not the same as being effective. (Yet ironically, the opposite is often closer to the truth.)
If you spend your day in a frenzy of confusion between each activity you will often achieves less than what you intended, this is because you’re rapidly dividing your attention between so many different tasks that you’re not able to focus your time in each task efficiently and effectively.
There are many great benefits a person can receive if they are able to grasp and use their time management correctly and they are:
• Being able to work at a productive rate and more efficiently than before
• To have a greater/high professional reputation within a community or an organisation
• There will be a rapid decrease in your stress and anxiety levels
• There is an increased opportunity of advancement
• You will be offered opportunities that are beneficial towards your life/career goals

However, if you fail to manage your time effectively there will be some very undesirable consequences that you will have to face:
• Any deadlines for your work you would risk at missing
• You’ll have an insufficient work flow
• The quality of your work will be poorer than your expectations
• Others will view you with a poor professional reputation resulting in a hindered career
• You’ll experience an increase rather than a decrease in your stress and anxiety levels
[bookmark: _GoBack]This shows that if you put in the time and effort to master your time management you will be able to see a beneficial change in your career when you are completing work or activities.

Self-management Skills:
Management is one aspect that is considered essential in every field of work irrespective of the industry or nature of the company. Every employee has to have several attributes of a manager like time management, self-management and organisation (Moss, 2016). The importance of self-management relies with the fact that it helps a professional to evaluate and monitor one’s own performance. Moreover, the sense of accountability is achieved when individuals have self-management attribute. The level of responsibility also increases because a person becomes aware of their own knowledge and capability to perform a particular function. I have also realised that vision and goals are easily developed by the profession who has efficiency in self-management. On the other hand, the skills like organising and time management are complimentary extensions of self-management. A professional has to have value for time in order to be more productive and efficient (Lim, Lee, Yap and Ling, 2016). Companies admire those employees that have to capability to take initiatives and support the organisational goals by effective planning. I would consider that planning and organising helps in understanding the priorities which are relevant for short term and long term consequently.

​The skill to organise and plan is important because it enables an employee to take decisions and distribute resources with utmost efficiency. I consider that working in a professional environment requires the capability to develop a cycle of continuous improvement and plan out a strategy to work with effective goals and vision. Moreover, the organisation skills help in predicting risks associated with a situation and produce alternatives solutions accordingly (Mishra, 2014). All these attributes of having self-management and planning skills contribute to higher productivity of a professional which is highly perceived by companies. Consequently, the understanding of basic systems in the business is clearly acquired with help of organising employability skill.

Technical skills:
As per my opinion, there is another employability skill that is required for a professional to survive in the industry is knowledge regarding technology. The pace at which technological developments are taking place, it is important for every individual to be capable of working with latest technology and should possess basic IT (Information Technology) knowledge. However, for a software engineer like me, I have to completely polish and train myself with IT skills so that effective application and organisation of data is performed (Simatele, 2015). I will be able to become more productive and be technically updated with presence of this skill. Moreover, my inputs in the organisation with professional perspective will be productive and effective.

Conclusion:
In conclusion the facts that I have acquired from this report is that it is important for a person to have good communication skills as it helps establish a strong professional network between others. Moreover, to be able to have problem solving abilities and self-management skills would contribute to the selection of individuals for the concerned job opportunities. I also understood from this report that the workplace is also a community which requires the skills from time management if I want to have a high professional reputation as it will give me the image of a person who people within the community can rely on and trust.
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