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Executive summary
The analysis of individual skill has become a key trend now a days. Even in workplace, employer permits to analyze own skills by employees. So, it has a great value in workplaces. Throughout discussion, I have covered the skills I have and needs to have through Kolb’s learning model.
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[bookmark: _Toc533683870]Introduction 
In the module, I have learned a lot and analyzed various things from different perspective. I want to see the unseen, explore the unexplored, and know the unknown to go deeper in a topic. For research and module analysis purpose, I have done various analysis. 
This report is prepared to know how much competency I have in the academic and upcoming job life. I have used the journals, books, web links are used to describe the reflection learning style based on the academic skills and employability skills. I have something to know for our life. I have to enter into job. So, it’s an urge to know how much capability I have for our future. Also, the current phase has to be sustained. To do that, I also need to know how much compatible I am in current academic life. If I have lacking, I need to analyze how I can improve myself. 
For knowing all these things, I have analyzed my skills based on Kolb’s learning theory. I have analyzed on the basis of this to know competency required in academic and job life. For analyzing what I have done that is to say self-analysis. I have listed my qualities and faults in my last semester and came out to some important points and views of my learning of academic and employability skills.










[bookmark: _Toc533683871]Main body
The overall analysis will be done based on Kolb’s model of learning cycle. This model means people learn from by the 4 stages (SU BERGİL, 2017). The stages are: concrete experience, reflective observations, abstract conceptualization and active experiment. The stages on the basis of which people do learn and experience for future. (Staff, A, 2018). SU BERGİL, A., in the journal, stated the Kolb’s learning theory which illustrates some basic methods to analyze the learning ability and quality of an individual. In this theory, there are four stages where the individual can judge his or her ability in different perspective. The steps are concrete experience, reflective observations, abstract conceptualization, and active experiment (2017). To analyze my academic skills and the improvement in the employability skills, from both academic and job level skillset, I have to analyze from different sides. For that reason, I have tried to analyze my academic skill and employability skill. So, to analyze myself, I am following the Kolb’s model.
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Explicit: Kolb’s cycle of learning 



Concrete experience: In the concrete experience, the learner tries to find their feelings of skills, and kinaesthetic responses of the experiences. At this stage, individual do experiences. He or she watches, feels the something new. In the module, I have learned that the skill development is a prerequisite for any individual and to acquire such skills like time management, critical I am required to exercise the strategic tools and techniques achieved either in academic life or real life experience. This refers to the importance of the acquisition of skills for any individual to develop the activities and performance. It creates enthusiasm to teach. It’s the very first stage. The seeding stage is also another name of this stage. I have experienced various skills in my last semester now which are: 
Critical thinking ability gave me judging every step with cautiousness, presentation and public speaking that eliminated my fear and introvert attitude.
Time management ability made me manage my time in every activity of my academic period and preparation for the future employment and academic writing skill made me dexterous in expressing opinion.
Collecting relevant information & researching ability made me aware of the importance of the validity and reliability of information, and using computers and e-learning made me improve and updated to support learning. 
Role-play in class made me experienced in the situational activity and a preparation for the job. 
Problem solving and analytical ability enlighten my sharpness and prudence of analyzing and facing the difficulty.
Writing a cover letter and writing CVs made me experienced in the employability skill to express my ability in a structured manner to the employer and increase my eligibility. 

Reflective observations: In the reflective observations, the learner watches and analyzes what he is learning and his response in those learning outcomes.  The observations help to gather more knowledge and helps as well as illustrates the hunger for learning. I learned my ability from observing that the skill development as a method of job creation in the overwhelming unemployed market. By improving the skills, I can gain the knowledge about the ability that I was once unaware of. In my last semester experience, I observed some strengths and weaknesses. I have lacked in critical thinking skill and effective usage of PowerPoint. I realized that I can’t prepare PowerPoint slide as well as present properly. I am now exceled in time management but I failed to gather relevant information properly. In addition, I am inefficient at academic writing. I am not up-to-date with the tech knowledge as well

Abstract conceptualization: In the abstract conceptualization, the learner thinks critically about the experiences and events he went through and judges the results with logics. At this stage, people analyze based on theories and do critical analysis to learn the matter from deep. In my last semester, I have come to conceptualize different skills to be a job hunter achieving the academic knowledge and am trying to engage in the job but am lacking some basic skills that the employers are seeking to improve the performance of the firm. The skills are co-ordination, time management abilities, strong work ethics, self-confidence skill, communication skill, team management, flexibility and adaptability, ability to learn from criticism, working well under pressure, and problem solving skill (2018). These skills can help me to nurture my academic skills and become adept in the employability skills. For my perspective, I have conceptualized different relevant skills which are as follows:
I need to think of any situation critically and analyze that properly. This is I experience that I need to improve for judging my surroundings. As I don’t know the body language for presentation, I feel its urgency every day when I fail to present and get negative review from teachers. I need to know the improvement techniques that a presenter needs to know such as: accuracy in choosing styles, fonts, colors, images, proper dress up, formal direct eye contact and fluency. I currently know how to write good cover letter from the analysis I did on various past cover letters and other peoples’ cover letter. The tips of writing cover letter that I conceptualized in my experience are: properly mentioning the post for which the application is doing, the source through which the post is being known, the clear mention of authority to whom application is going to be sent, mentioning respect with polite words etc. For getting relevant information and becoming updated with the technology, I should watch YouTube, take tips from seniors and teachers how to get relevant information and do research properly. To improve my academic writing skill, I should learn how to write English in a structured format.  



Active experiment: In the active experiment, the learner directly participates in the skill activities to experience the knowledge. At this stage, people really do experiment that thing to learn, to improve on, to feel better and to be exceled. In my last semester, I read the study done by Gardner, J. (1976) and in his study he explained the importance and the techniques and methods of having job skills for employees. In his study, I came to know the job skills as the indicator of the targeted performance for any employee and by achieving different types of job skills such as organizing, understanding of the directions, collection of information, learning the methods in the job and communicating with the peers, third parties, supervisors, and management teams etc., I can attain the target he is asked to fulfil. So, I experimented some following activities to improve my skills.
I started practicing to write academic writing in formal way.  Now, I watch how others structure the Paragraphs. I observe how academic essay file is being prepared.  I observe how others report writing, summarization, paraphrasing as well as Harvard referencing has to be done. This helps me to learn in better way. To develop the tech-based knowledge, I have begun taking offline courses how to use computers, how to utilize various options, how to explore the knowledge ocean of e-portal in online. I learned a lot about role playing. I now can do test of doing analytical analysis. I now can write down CV properly. For improving the time management skill, I have talked with people and observe them how they manage their time, how they remain efficient in it, how they manage their work schedule. Moreover, I learned an example while discussing about the module in the class that hit my mind and gave me a clear idea of the time management and observation skill developed by training. I can recall the example that is if a person is trained to operate the machines instead of leaving him unemployed as he had to academic knowledge, he can be a useful human capital for the industry and the productivity he would deliver to the industry may increase the employment rate as well as increase the GDP and per capita income of the country.  The observations help to gather more knowledge and helps as well as illustrates the hunger for learning. (SU BERGİL, 2017).
Now, I have given several interviews and I know properly how to dress up, how to talk with in the interviews. Now, I can answer in the interview where I want to see myself after 5 years. I can answer as per the position for which I am giving interviews. I can find my strength and weakness which I say frankly in interview board. I experiment by making this. Some key considerations to make it such as: Proper personal introduction, address mention, using cover letter, achievement mentioned with the sequence of preferring recent achievement in first etc. (Handel, M., 2000)
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Explicit: One page ideal CV






[bookmark: _Toc533683872]Conclusion
Knowing own is the key criteria to improve on (Patel, N, 2018). For improving my skills, I have still some lagging. To improve those, I need to be alert of following things. Firstly, I will have to work out and experience some real job experience. For that, I need to visit various corporations, firms and talk with their personnel. (Staff, A, 2018) I need to know their actions, behaviors, performance requirement to know my current situation and to improve on. Secondly, I have to learn more technological things and computer skills. I have to learn those from internet as well as offline courses. Lastly, I will also have to be more effective in time and work management by being more focused on work and being time conscious.
So, by judging myself, I have seen my weakness and strengths. I need to focus on the achievements in my academics and make my improvements in my employability skill and thus, I can meet the requirements of the employer. Moreover, this will help me to improve my performance not only in academic but also in future job life by improving my current weak points. 
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John David Alonzo

BS IN INFORMATION AND COMMUNICATION ENGINEERING

CAREER OBJECTIVE

Seeking a challenging career with a progressive organization that

provides an opportunity to capitalize my technical skills &
in the field of information technology (IT).

TECHNICAL SKILLS

«Hardware troubleshooting

*Network troubleshooting

«Programming (Java, C++, Visual Basic, Android
*Programming Language)

*Microsoft Office (MS Word, Excel, Powerpoint, Internet, etc)

*Adobe Creative Suite (Photoshop, InDesign, After Effects,
Dreamweaver)

PERSONAL SKILLS

*Excellent written and verbal communication skills
*Highly organized and efficient

+Ability to work independently or as part of a team
*Proven leadership skills and ability to motivate

EDUCATION

BS in Information and Communications Engineering
(2010 - 2015)

Rizal Technological University

Boni Avenue, Mandaluyong City

ACHIEVEMENTS/
RESPONSIBILITIES

*President, Association of Computer Students
(2014 - 2015)

*Lay-out Artist, The Guardian Student Magazine
(2012 - 2014)

+Vice-Governor, College of Engineering and
Industrial Technology (2014 - 2015)

Address

98 Green Meadows Avenue,

abilities Pasig, Philippines

Contact

Phone: 0917 - XXX - XXX

E-mail
[ohndavidalonzo@gmail.com

Date of Birth
September 3, 1993

REFERENCES

Available upon request.

PRE-PROFESSIONAL
EXPERIENCE

Technical Support Intern - IT Department

Xerox Business Services Philippines Inc.

{June 2014 — Feb 2015)

Provided Level 1 support, handled troubleshooting
and maintenance as well as monitoring and
deployment of IT equipment.





