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Decision and iteration log
1. Why I chose my tool 
I decided to use Microsoft to create my artefact because it is a versatile and reliable program that supports very part of my project. While my main goal was to present my data using a pie chart, I also needed a tool that would let me combine that chart with written explanation ,key finding and a summary report all in one single document .Word gives me exactly that flexibility . Another important advantage is that word allows me to create and insert a pie chart directly into my document. I can enter my figures into  the built in chart tool ,and it automatically generates the pie chart for me. I can edit the colour , labels and titles so my chart is easy to read and understand. Once the chart is in place, I can write explanation around it describing what the chart shows. I also considered other tools , but I found word was the best choice because it balances simplicity with enough features. It is powerful enough to create clear charts and well structured text, but not so complicated that it slows me down or makes the task difficult. I can easily go back and change my writing or update my data if I need to do and the chart will update to match. This makes word a practical , efficient and effective tool for producing a complete, neat and professional artefact.
2. What information I used
The information I used came directly from the manager`s email. It listed how many times each bike type was rented during the week : standard Bike 42 times, Electric bike 28 times, Mountain bike 31times, and children`s bike 15 times. First, I added all these numbers together to find the rentals. Which was 116. Standard bike was the most popular choice, while the children`s bike had the fewest rentals.

3. How I created my artefact
For this task, I was asked by the manager at city bikes rentals to produce a weekly rental summary. I decides to use Microsoft word to create my artefact, as it allowed me to combine text, a data table , a pie chart, and a formal email reply all in one neat document. Here is the step by step process I followed
Step 1 collecting and understanding the data
First ,I read the email sent by the manager, which gave me the raw rental figures for the week. The data showed

Standard bikes: 42 rentals
Electric bike : 28 rentals       
Mountain bike : 31 rentals 
Children bike : 15 rentals 
I made sure I had copied these numbers correctly so my work would be accurate.
Step 2  organising the information
Next I created a clear table to display the data neatly . this made it easier to read and compare the different bike types side by side. I set it out with two columns: bike type and numbers of rentals
Step 4 creating the pie chart
Using these numbers , I inserted a pie chart directly into my word document
I selected the insert chart pie chart option
I typed in the bike names and their numbers values
I chose different colours for each section so they were easy to tell apart
I included a legend so anyone reading it would know which colour represented which bike type
The pie chart was important because it turned my numbers into visual picture the manager can see the most and least popular bike types at a glance , without having to study the table.
By following these steps, I created a complete professional artefact. I started with the raw data organised it, created a visual  chart. Using word meant I could keep everything in one place, making my work neat, easy to follow and read to send back to manager.
4. What changes I made
No changes to the original numbers: I kept the rental figures exactly as the manager gave them 42,28,31,15. I didn’t change these because they were the real fact.
Added a pie chart. It turned the numbers into a visual chart. This is a big change instead of just reading numbers, anyone can instantly see which bike types were most and least popular.
Added titles and labels: I gave the document table and pie chart clear heading so the reader knows exactly what they are looking at.
Added a legend to the chart: I included a key so its clear which colour stands for which bike type.
5. Feedback I used
Throughout creating my artefact , I used feedback to guide and improve my work. This might have included advice from my teacher suggestions from peer, or even my own second check of the task requirements , when I received feedback I read it carefully and identified exactly what changes or improvements were needed.Forexample  I may have adjusted how clear labels to my pie chart, using feedback meant I could spot and fix errors I might have missed on my own, it helped me produce a better quality artefact that it accurate , easy to read and meets what the task asked for.
6. Final explanation 
I was asked by the manager at city bikes rental to create a weekly rental summary. I used Microsoft word to produce my artefact , which includes a data table, a pie chart .
Information I used 
I started with the raw data provided in the managers email:
Standard bikes:42 rentals
Electric bikes: 28 rentals
Mountain bikes:31 rentals
Children`s bikes: 15 rentals
I kept these numbers exactly as given I didn’t change the original information .
My artefact takes raw rental data, organises it clearly, shows it visually in a pie chart, and summaries the key findings in a professional email. Everything is accurate, easy to read and directly answers what the manager asked for, I am happy with the final result.



