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[bookmark: _Toc99817282][bookmark: _Toc99835560][bookmark: _Toc99853129][bookmark: _Toc99900539]Introduction
[bookmark: _Toc99817283]It is important to reflect on one's previous learning in any academic field, and this module aims to teach students how to do so through the use of reflective writing. Individuals' employability, time management skills, and knowledge of how to structure an academic report with a literature review can all be improved via the practice of reflective writing (Jackson et al, 2014). Using Kolb's experiential learning cycle, we've chosen four specific topics to reflect on: time management, academic writing, CV writing, and public speaking and presentation. This reflective methodology has been applied to each of these four areas.









[bookmark: _Toc99835561][bookmark: _Toc99853130][bookmark: _Toc99900540]Explanations of Kolb’s Reflective Model
"Experiential learning" refers to Kolb's reflective paradigm. This methodology is based on our personal experiences, which are reviewed, analyzed, and evaluated systematically in three steps. Upon completion of this procedure, the fresh experiences gained from it will serve as the beginning point for a new cycle (Tomkins et al, 2016). As a result of this reflective paradigm, people began to form new ideas because of the recurrence of certain events in the past. In the last stage, people or a specific individual put these new concepts into practice in a different situation in the future. This process of introspection begins with firsthand knowledge and culminates in a hands-on experiment. Reflective observation and abstract conceptualization occur in the middle stage, allowing the person to specify which steps or items they may do differently in the same situation.
[image: Reflective model according to Kolb]
Figure: Kolb’s Reflective Cycle (Tomkins et al, 2016).
[bookmark: _Toc99817284][bookmark: _Toc99835562][bookmark: _Toc99853131][bookmark: _Toc99900541]Time Management
The ability to organize and plan one's limited time so that it can be divided up among other activities is known as "time management." As a student, time management skills are essential for me to efficiently handle all of my academic and personal life responsibilities (Sainz et al, 2019). In my time management is being applied Kolb’s reflective models that are given below:
[bookmark: _Toc99817285]Concrete Experience
To get a decent score, students need to manage their time effectively while studying, taking exams, completing assignments, and participating in academic competitions (Sainz et al, 2019). In this lesson, I'm studying time management because I'm a student, and I have to divide my time between several academic pursuits. Managing my time has been a challenge in this module because of the tight deadlines for the reports, oral presentations, and assignments. At first, I wasn't sure if I'd be able to complete them all in the allotted time. Meanwhile, I had to attend classes and focus on my tasks, both of which were challenging for me (Wang et al, 2019).
[bookmark: _Toc99817286]Reflective Observation
My activities and other training courses were also hindered by my lack of time management skills, and I was helpless to manage adequate time for my academic assignment. As a result, the quality of my work has dropped in several instances. It's not over just because you're enrolled in academic classes. As a student, I had to write notes, prepare for exams, and create PowerPoint slides. I was unable to spend time with my family and friends because of a lack of time management skills and a lack of resources. Uncertainty about upcoming assignments also put me under a lot of mental strain.
[bookmark: _Toc99817287]Abstract Conceptualization	
As a future professional, I've learned that without adequate time management skills, I won't be able to carry out my professional life activities since I'll have to establish and accomplish a variety of tasks during my workdays from 9 to 5. Also, if I don't use my time management skills properly in my next academic year, I'll miss out on completing all of my work and academic requirements, which will result in a lower grade. There will be a significant backlog of unfinished business, making it impossible for me to devote time to creating new projects (Wang et al, 2019).
[bookmark: _Toc99817288]Active Experiment
During my internship and other academic programs, I may practice and learn how to effectively manage my time. Future internships and academic programs will allow me to begin work earlier and prioritize the most vital duties (Sainz et al, 2019). Task planning and deadline setting will be put to the test and Using technology, I'm able to complete my project on schedule.
[bookmark: _Toc99817289][bookmark: _Toc99835563][bookmark: _Toc99853132][bookmark: _Toc99900542]Academic Writing
Academic writing refers to writing that is clear, concise, focused, structured, and dependable in its presentation of data and evidence on a certain subject or topic. By applying Kolb's reflective cycle, describe my reflection on academic writing below:
[bookmark: _Toc99817290]Concrete Experience
The program and academy want me to complete several assignments and reports, thus I must have a working knowledge of academic writing. In this module, I was tasked with arranging several scholarly articles on a variety of topics and had a tough time doing so. I've come to realize that I'm weak in some key aspects of academic writing, including strong research methods and a firm grasp of proper formatting and structuring.
[bookmark: _Toc99817291]Reflective Observation
In the course of writing academic papers and assignments, I discovered that I spend a lot of time organizing my work, delaying the process of gathering information (Ariyanti et al, 2016). As a result of my lack of experience with academic writing, I frequently found myself writing in the third person instead of the first. In addition, I've had difficulty locating study materials that concentrate solely on academic writing issues and topics, rather than the authors' own opinions and experiences. It was difficult for me in this module to find just the right words to convey the ideas I wanted to convey in my writing. As a result, my academic writing skills were quite bad, which negatively affected the study project.
[bookmark: _Toc99817292]Abstract Conceptualization
Thoughts concerning the adjustment of earlier work have been generated by reflective observation and this abstract conceptualization has helped an individual learn from their experience. Academic writing requires adherence to a strict set of norms, such as meticulous preparation, editing, and adopting the correct structure based on the subject matter, to receive a high score. I have to adhere to a variety of formats, including the Modern Language Association and the American Psychological Association (Ariyanti et al, 2016).
[bookmark: _Toc99817293]Active Experiment
In this segment, I'm doing a new experiment based on what I've learned from the previous three stages of reflection. To improve my writing, I can join a literature group. Participating in academic writing competitions is a way for me to test my knowledge of skill development and self-reflection. I can use the knowledge I have gained through my prior work in academic writing, assignments, and reports to improve the quality of my work (Canagarajah et al, 2013).
[bookmark: _Toc99817294][bookmark: _Toc99835564][bookmark: _Toc99853133][bookmark: _Toc99900543]CV Writing
To write a curriculum vitae, a student needs to have a thorough understanding of how to describe their academic, personal, and professional experiences. In the Curriculum, vita should only provide useful information and should not use insignificant information about him/her. About CV writings are described below:
[bookmark: _Toc99817295]Concrete Experience
The curriculum vitae writing lesson was part of a variety of professional and academic skill development lessons that were taught to each student during the class period. After completing this course, I feel as though I have gained a better understanding of the components of a typical curriculum vitae and have pinpointed areas in which I still need to improve. While initially thinking of myself as an expert in the field of CV writing, I've come to realize that there are still many things I need to learn about the format, such as how to properly specify the word count and page number, as well as how to emphasize the most critical portions of a CV (Pardo-Garcia et al, 2020).
[bookmark: _Toc99817296]Reflective Observation
I've attended all of the module classes in the class on curriculum vitae writing to learn more about the subject. A person's strengths and limitations can be expressed in a variety of ways in a curriculum vitae. I've learned a few things in this class module about how to improve my CV. Some examples of desirable qualities are the ability to think critically and solve problems creatively as well as the presence of relevant work or educational background (Agha et al, 2017). Additionally, I was able to observe a professional CV-writing process to learn more quickly than my peers.
[bookmark: _Toc99817297]Abstract Conceptualization
Before taking this CV writing program, I had the impression that I could highlight a number of my strongest professional and academic attributes in my resume. While drafting my CV, I discovered that some parts of my CV I had no idea existed. Furthermore, I had no idea which parts of my background needed to be written after which others, and this lack of information could harm my chances of being hired for a position. Having an extra-curricular activities certificate let me feel more at ease about my compatibility with the other students in the class (Pardo-Garcia et al, 2020).
[bookmark: _Toc99817298]Active Experiment
Although I had no prior experience with CV writing, I learned a lot from the module lessons and now I know how to write one like a professional. To test my CV writing skills, I've written a fictional CV. The next time I send out my resume, I'll do so on my own. I've also benefited from watching CV writing tutorials on YouTube, which provide step-by-step instructions. As an organizer for debates and other co-curricular activities, I will write my CV, which will help me improve my writing skills and the quality of my work.
[bookmark: _Toc99817299][bookmark: _Toc99835565][bookmark: _Toc99853134][bookmark: _Toc99900544]Public Speaking and Giving Presentation
Public speaking is very important for a student because this skill will always be needed in professional life. Public speaking and giving presentations are described below by applying Kolb's model:
[bookmark: _Toc99817300]Concrete Experience
During this course, I had to learn how to speak in front of a group and give a presentation. Before the presentation, I was an excellent speaker because I had engaged in a variety of academic-related organizations and activities. During the presentation, I didn't experience any anxiety or stress, but I did notice certain weaknesses in this area that need to be addressed (Ivanova et al, 2020). Additionally, I have provided my teammates with the necessary recommendations for mastering this skill, which gives me great satisfaction and self-assurance. As far as my professional career goes, I believe that practicing public speaking and delivering presentations will be beneficial.
[bookmark: _Toc99817301]Reflective Observation
Creating powerpoint slides is essential for delivering a strong presentation, which I began by writing out my speaking notes. Because I didn't have the same level of expertise in creating PowerPoint presentations as the other members of my group, I've developed a negative attitude toward my abilities. Because viewers will not pay attention to a presentation or public speaking if the content slides are boring or unattractive (Schneider et al, 2015). A strong theme and an instructive subject are essential for public speaking, but I was not sure which one to use for my presentation.
[bookmark: _Toc99817302]Abstract Conceptualization
For a successful public speech, Microsoft Excel powerpoint slides must be prepared, and data from primary and secondary sources must also be gathered. This module's assigned presentation job has helped me improve my abilities to collect and analyze data since, without results and outcomes, it is difficult to make public presentations or slides. Making eye contact with my audience and acting appealingly when presenting a presentation and delivering public speaking have been taught to me (Schneider et al, 2015).
[bookmark: _Toc99817303]Active Experiment
My professional and academic success will benefit greatly from the knowledge and skills I gained during this module's presentation and public speaking. I have to make oral presentations in front of customers and government officials regularly for my job and school. In addition, this public speaking ability will help me plan my future profession. For debate clubs and competitions, these abilities to recognize the audience, time management, and act normally without being frightened would be helpful (Ivanova et al, 2020).
[bookmark: _Toc99817304][bookmark: _Toc99835566][bookmark: _Toc99853135][bookmark: _Toc99900545]Conclusion
Reflection on one's own experiences and the lessons learned by doing, feeling, witnessing, and presenting new ideas is known as personal reflection (Cotronei-Baird, 2020). Kolb's reflective cycle was applied in this reflective writing and via the four consecutive parts of this module, my entire learning has been portrayed. This writing has achieved the learning outcomes of this module of reference, application of suitable academic report structure, and enhancement of employability skills.
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