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This record sheet is for your guidance only – you may present your development plan in any other format.

Planned outcome

Where do I want to be by the end of this period? What do I want to be doing? (This may be evolutionary or “more of the same”.)

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	
Improve my time management skills so that I am not falling behind with any university work and all assignments are being completed before their deadlines. 




	 
I will create a weekly timetable/schedule for all of my university work so that my time is spread equally throughout all of my modules. Additionally, this will allow me to cut my workload down to a few hours a day instead of rushing it all before the deadline.  

	
I may need support from my lecturers or academic tutors for this as they may be able to suggest ways in which I can manage my workload more efficiently. 
	
If all assignments are submitted before the deadline, then I will have been successful. 
	
I have decided on an end date of 01/02/23 as I have many assignments in the coming weeks and would like to have improved my time management skills by then. 

	
Reduce procrastination and distractions in class and when doing work at home.  
	
In order to increase productivity and reduce procrastination, I will be implementing frequent breaks into my work sessions along with making sure I have no access to any social media, phone or TV. 

	
I will not need the support of others for this. 
	
If I am able to complete work sessions without taking lots of unnecessary breaks or getting distracted, then I will have improved my concentration and productivity. Using a study app called Forest will allow me to log study sessions and reduce the use of my phone. 
	
I am setting a target date of 17/12/22 as I hope to achieve this before the Christmas break so that I can complete my assignments on time and with minimal stress. 

	
I become stressed very easily which often stops me from doing as much work as I would like. My personal life and my studies could both benefit from improving my stress management and overall mental health. 
	
I will attempt to decrease my workload to small amounts everyday day so that I am not spending hours doing work at the last minute. Additionally, I am going to prioritise doing activities that benefit my physical and mental health. 

	
I may need some support from friends and family who can help take my mind off work when necessary and encourage and motivate me throughout my studies. 
	
I am going to be tracking my mood and mental health through using a stress relief app on my phone. From this I can monitor my stress levels and see if this method of working is right for me.  
	
My target for this goal will be 01//07/23 as it is the end of my first year. Over the course of this year, I will work towards developing effective stress management skills so that they will stay with me for the remainder of my degree.

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	
To improve communication skills to be able to communicate effectively both verbally and non-verbally with lecturers, peers and in professional relationships.
	
I will try to be more aware of my non-verbal forms of communication such as body language and facial expressions when communicating with someone. Also asking relevant questions and focusing on the person speaking to me will show my ability of active listening (Emerson, M. 2021).
	
Support from friends and peers may be useful for this. 
	
Feedback from friends and peers may be the best way to monitor my progress with this target. Also feedback on assignments where I may need to present information will be beneficial. 
	
01/03/23 My goal is to develop this skill as soon as possible as it is extremely beneficial and can be applied in all aspects of life, not just within university. 






Video link
IMG_5088.MOV
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