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Write a short report on your chosen 2 options 
I will be using Smart phones and tablets 
Mobile technology is no longer for personal use, it has now become the biggest most effective
Go to option for most businesses due to its convenience and its versatility and its speedy result.
At the limes children and community centre employees have been trending with mobile 
Technology for dealing with accessing and managing work related operation and files.

How mobile technology boost workplace productivity [guest post],http://blog.devicemagic.com, 
Jess Mc Heaney, Jun, 02, 2017, Contributed by Laz Peeler.

Smartphone (option 1)
Though a smartphone is a device made basically made for calling and receiving phone calls, it has a number of features and even some computing abilities which puts it closer to a laptop some would like to think of it as a small mini computer as against simple other phones, it has an independent operating system that can run lots of complex applications. To put this in prospectus It is more than a just a mobile phone, and with all smartphones having a QWERTY keypad that resembling a laptop. Smartphones also has a virtual touchscreen keyboard that the user can operate easily with the swipe of your fingers or hand.

Tablet (option 1)
The tablets looks like a large smartphone that has capabilities that resemble a laptop. The difference between the tablet and the laptop is it comes in a different form one is in a slate form and one is in a briefcase form, the laptop has a keyboard and the tablet is separate from the screen which is hinged together. The Tablet main capabilities is it has an enriched multimedia device that allowing the users to experience audio and video files, and it is smaller than a laptop.  
The tablets uses of virtual keyboard, and are good for small amongst of typing work resending emails, or messages.
IPad vs android: which tablet should you buy, www.lifewire.com, by commerce editor, March 23 2018?

ICloud (option 2)
Cloud storage may be a great mystery to a lot of consumers but the public have grow very fond of the idea of utilizing off sites severs as a new way of ensuring never to lose your pictures or documents which are saved.
The cloud storage main benefits Is that it acts as a back up traditional archiving and backing up documents and has safety measure put in place ensuring the information remains accessible and not corrupted allowing all files to be retrieved very quickly.
The Cloud storage has certain providers that have put certain safety measures in place ensuring the right information remains visible and to ensure it doesn’t become corrupted. Files can be retrieved in no time without you having to dig up around in the storage drive.

How your business can benefit from cloud storage and collaboration. www.cloudwards.net./REF.By Denise Sullivan, 08 Jan, 2018, 
Describe how each option can be used in the work Place 
The tablet and even the smart phone Allows any company to present videos, pictures and even documents relating to any business you may have and this can be sent to any potential customer’s whist they are on the move. You can now also allows accept payments in any location around the world as long as you have an internet connection.

Tablets and SMART phones Make Note Taking Easier
If you are in a meeting or if you are on a flight or on an over head train you can take and receive messages, and you can take notes whist you are on the go, the tablet and smart phone has handwriting recognition features.
Tablets and smart Improve Security within the company
The smartphone and tablet when properly configured can eliminate potential threat of losing locally stored data, it minimise any kind of exposure to the companies sensitive data, preventing the risk of being hacked or having any other type of intrusion. You can easily remotely wipe your tablet keeping you in control all the time with your information.
Increase Employee Efficiency

The ICloud has and is helping many company in this day and age and helps employees work much faster and smarter, whist working on a document or sending or attaching a file the ICloud storage can provide way that teammates can collaborate documents at the same time
Workers can also be looking at the same document at the same time allow them to see and change any part of that document at any time. There will be no time wasted waiting for some to review your work this can now be done instantaneously saving so much time.
Team members can now collaborate using the right tools, this allows team members to now work together without even being in the same room making things like conferences much easier. Teammates can work from home whist using the 

ICloud computing share information and technology. This allows employees to work efficiently. And also administrator can also benefit from this using the iCloud service in the work industry by simple monitoring projects and tracking them down, by logging in to their work space to see is going on and then they can simple give feedback on the approved work.

Employees can also benefit from this, they no longer need to wait for change to happen with their managers regarding work to get approval thus can now happen fluidity with much more ease.
Cost Efficient
One of the biggest benefits of the cloud storage for companies is it has better cost efficiency.
IF your business is considering using off-site for archiving or simple just for backup, it can still benefit at a cost. There’s no need to pay for equipment or personnel to maintain your on-site equipment, administrators can simple pay a small fraction of the cost to resulting in someone else maintaining your product.

Compare and contrast at least two different providers and or devices for each option chosen
Comparing and contrasting’s the iPad vs the android platform has now rises in the world making them both a global brand , and they have been neck to neck in the market challenging each other for Quite some time now.

(IPad strengths) With the iPad/ iPhone ecosystem has become a huge strength for the iPad/iPhone. App store being its biggest used app with has millions of apps which are also designed with the iPad. The ecosystems have many accessories which allow wireless keyboard. With the iPad also being a lot more stable to use than the Android tablets. Provider Apple approves apps individually and claims that bug on the devices are eliminated quickly. Apple developers support a number of devices making it easier to stamp out bugs. The iPhone/ iPad are also leading the market leaders with their new releases continually pushing the market forward with its fastest tablets the iPad pro.

(IPad weakness) iPad lacks the ability for expanding its storage through micro ds cards resulting in you having to use either the Dropbox or external drive on the iPad 

Android strength is it has a very vast array of devices allowing you to choose and customized your well owned tablet. The Android has also supported some new features known as the widgets which are small apps that can run on your phone screen meaning you don't have to open them, which Apple have stayed away from.
Android has the Google play market place which has a lack of supervision meaning some of their apps will be throwaway but still boost the numbers in giving more variety.

(Android weakness) with the lack of supervision over its google play is android downside, meaning if you download sites such as Netflix you know exactly what you are getting. Also the rampant piracy has also done Samsung some damage, with it being possible to pirate apps o the iPad, it is much easier to pirate on the Android which has led to so e developers sticking with iPhone/iPad instead of risking the money it would possible take to make an Android version  of the apps. Android operate g systems sometimes do not update on all there compatible devices making it difficult to stamp out those bugs lead g to unstable apps being run.

IPad vs android: which tablet should you buy, www.lifewire.com, by commerce editor, March 23 2018?

Discuss how each option can improve efficiency in the work place
Smart phones and Tablet are fast becoming the new trend in workplaces all over the world. Soon to be tens of millions of tablets will make their way into offices by 2015/ 2016. These new compact, lightweight devices are transforming the way people now work, enabling greater productivity and mobility.  All kinds of tablets are available these days, from Apple’s iPad to  to Samsung smart phone that feature Android, OS,Google’s . Many businesses are now moving towards the idea of paperless office which will greatly reducing the use of paper.
There are a great number of advantages in implementing tablets in the workplace.

Tablets and SMART phones are Low Cost
To provide each employee with a PC or a workstation can work out to be pretty expensive when compared to the cost of a tablet. Also the tablet doesn’t have any moving parts like a hard disks and thereby minimizing wear.

Tablets and SMART phone Are Great Consumption Devices
It is a well-known factor that smartphone and tablets are considered to be great consumption devices. With more employees and employers usually browsing the internet for single gist of information, instead of creating it, meaning they ‘consume’ information, tablets provide a great way of doing that.

Tablets and Smartphones Improve Workforce Mobility
With many Business people traveling a lot. Doing presentations or meeting up with new clients to perform various projects. browsing the web  or simple Checking email now becomes a breeze with tablets and smartphones  Regardless of your location you can submit projects on time anywhere around the world.  also the larger screen of the tablets makes the user experience more engaging   Tablets normally has a greater battery time compared to that of a laptops making it very practical if you’re up and on the move with busy tight schedules.

Tablets and smart phones Are Great for Meetings
Having a tablet can prove to be very practical due to its size and swiftness.  All you really need to do is just a press of a button to power up the tablet and it comes on in a few seconds. Also you can do your presentation from a new high tech device.

Tablets and SMART phones Make Note Taking Easier
Taking notes during a meeting or being simple out of the office is far easier to do so with a tablet its compact in size making it weightless and it also has handwriting recognition features.

[bookmark: _GoBack]Tablets and SMAR phones can Improve Security in the work place
If you properly configured your computer system/ laptop/iPad this can eliminate the need for locally stored data and minimizing the possibility of exposure of sensitive company information of which can be hacking or even stolen. Tablets can be easily remotely wiped clearing all data.

The advantages of tablets in the workplace-red74,https:/www.red4tech.com.By Tim Coleman, Posted November 11, 2013, in advice, planning





Efficacy of using ICloud 
Streamlining meeting has become a great provider which helps keeps everyone on task during meetings. Instead of printing out stacks of documents all we have to do is  streamline simply sending emails to all attendees for them to view on their smart phone or tablet which on take minutes for them to 'receive.
Managing files using the cloud base service allows our company to have access to programs and files that may be needs anywhere on any device allowing us to view and edit contents weather out of the office or on a long flight allowing us to still stay in contact with previous client's whist on the go.

With all these bullet points put in place in our company this Allows all staff members to get the job done in the quickest and efficient way.

How to use tablets in the workplace, www.nextrio.com, by neutrino, December 06 2012.

Explain how each option might increase employability 

Employability in the workplace-

Using SMART phones and tablets in the work place now has great benefits in many areas especially in the employability area. Whist employing new members of staff note taking is very important as information is being shared as this now becomes a convenient way to take notes for meeting which can then be highlighted for better retention. Saving you form jotting down notes on paper.

By also using cloud platforms like Evernote or even Dropbox staff members can now back up all previous notes virtually resulting in nothing ever being lost. This file can then be review at any time on any device such as the laptop, smartphone or even the pc with no need for inputting data again.
With all these topics being discussed at the meeting should now stick within the workplace allowing the company to function at a much higher level.
4 practical benefits of having a tablet for work, http://www.business.org, by Alex sears, march 12 2014













ASSIGNMENT 2 
Create your own professional account to be used in the work place in the following network
Facebook 
Twitter 
LinkedIn

Which network might help you search for a better job and how. I will break down the 3 explaining why I have chosen Facebook for my preferred networking site to advertise and to look for work.
With face book being one of the biggest networking company's going it has now launched a new feature called Facebook jobs which now allows my business to put up new jobs passively looking for suitable candidates for our position. This has allowed my company to post opening jobs and communicate through Facebook messenger which has a wider audience of people for us to target. But there is also a down side with Facebook having a lot of fake profiles making it easy on groups to abuse or violate other personalities or even track your activities and where you’re going. People can also have their personal information stolen.

Now whist LinkedIn launched in Jan 2005 and is a robust platform it still offers a great deal more options and features than Facebook jobs, but Facebook still has a wider audience which can populate more jobs to more people which I find a more useful tool for my company. LinkedIn is not user friendly and can have lots of data entry which is not so great for people that are on the go and don't have time to spend on the internet.

Twitter is a better know platform for viral trends flukes and for the public interest not really focusing too much on the carefully planned marketed strategy which addresses a common problem for owners of businesses which is the distraction of short attention span of the consumers. You need to get your message across in a few seconds or you've lost prospect of your previous client. Also many Twitter users feel very concerned of personal information being shared with third parties and very often users can find it difficult to express themselves in 140 characters. Also Twitter is time consuming due to the high volume of tweets you receive and anyone can follow you on Twitter leaving you in a position of not knowing if the follower is generally following you for business purposes or not.

Facebook has now allows the jobseekers to set up a two to 100 mile radius parameter on where you would want to look for work this is very useful for my company as it targets a wider audience, meanwhile Twitter and LinkedIn only have a few choice in a five mile radius for a search.

Most jobs on Facebook are entry level or part time giving a much smaller pool of client's on Facebook job for these positions. Job seekers will now find them self’s in a relatively smaller pool of candidates increasing our/my chances of getting hired. Also with Facebook job it automatically links the jobseekers Facebook profile and populates it to an application saving me time not having to be enter information that is already listed on the profile.
Another features that I like of Facebook is it has text section asking you why you think you are a good candidate for the job. I find this and an excellent feature as this can demonstrate mine/or a jobseekers knowledge about the company allowing the hiring manager to connect the dots between the needs and experiences of the company.

Although these sites are all great ways of promoting your small business they all in some way present some risks. As more and more social networking sites are being targeted by cybercriminal. Spammers create bugs which then allow the spammers to flood the networking sites with promotional scams where you receive a link to a website where you have to put in your personal information. Spammers can now lure employees into giving yourself or your company private information away invading.

Facebook or LinkedIn: which site is better for finding a job you love, www.vault.com, by Lisa Rangel, March 29th 2017?
Twitter vs Facebook which is better, www.the balance.com, by ladle Wolfe, March 17th 2018.
Know the security implications of social media-cisco blog http://blogs.cisco.com, by Michael Sanchez, November 10 2010.How would you use each one in the work place 

What advantages are there to using these networks in the workplace?
The advantage of using networks in the work place will enhance the company's communication giving more availability of information. This gives company's full access to the internet allowing the users to communicate in real time and being able to send files anywhere in the world which is a great plus for any company.
Another great advantage is it allows convenient resource sharing and works better for the bigger companies that need to produce large numbers of resources. It also makes file sharing so much easier helping you save more time and much more effort with sharing files.

The advantages of having this technology is that it is very flex allowing the user to explore different software giving users accessibility to a vase amount of information they need to get and share.
It doesn’t cost much to install network software and you can be assured that the it will last. It can increase cost efficiency using different software product which is available on the market which can then be used at various workstation.

What disadvantages are there 
The disadvantages are that computer networking can lack independence meaning user tend to rely on commuters to do the work instead of exerting the task at hand .if the file server breaks your network system could become useless making the user idle.

The user’s computer can also get a virus and malware, having stored files that are corrupted means the users will have to have regular’s check-ups done on the systems to ensure files are ok.
Another disadvantage is that computer network requires high technical skills when something goes wrong, and a person with basic skills cannot get the job done. Meaning you will have to find an efficient handler.
10 important benefits of networking, by metalize Barrera, may 11 2017, http:/www.careeraddict.com

What are the implication with regards to personal and professional security? 
Although these sites are all great ways of promoting your small business they all in some way present some risks. As more and more social networking sites are being targeted by cybercriminal. Spammers create bugs which then allow the spammers to flood the networking sites with promotional scams where you receive a link to a website where you have to put in your personal information. Spammers can now lure employees into giving yourself or your company private information away invading your network.  And any potential Employees using these sites could reduce their productivity within the company.
Know the security implications of social media-cisco blog http://blogs.cisco.com, by Michael Sanchez, November 10 2010.

What network do you prefer and why
I have chosen to use Facebook 1. Because of the increased exposure to potential customers with face book having 1.19 billion users. Also by using Facebook you gather more leads in the form of email addresses allowing you 
To contact communities outside of the Facebook world emailing client consistently once a week giving them useful information leading them to my web page with the potential of becoming a customer’s reaching a targeted Audience. 
Opening up my Facebook business page has cost me nothing to open which is another great feature of Facebook business page .Facebook also has a Facebook insight which is really useful as it shows how many pages I like, how far my reach and posts are going. I can also increase my web traffic meaning I can link post to drive web traffic to my website. All I have to do is create a thumbnail of my company image and when customers click on the thumbnail this will direct them straight to my web page. Facebook have also optimize their pages so it can be use both on a 
Desktop and on a mobile device.

Top 10 benefits of Facebook business page. Post planner, by Scott Agnes, Jan 3, 2014, http://www.post.planner.com

