



Submission Checklist 


Within your Learning Area/s, have you:
☐	Made reference to a range of academic models and theories and adopted the Harvard Referencing guide?
☐	Included a reference list? Listed alphabetically?
☐	Referred to appropriate items of evidence within your Learning Area/s?	 
When reviewing your evidence ensure that:
☐	All evidence is numbered and can be easily cross referenced to the Learning Area/s.
When submitting in electronic format please ensure that you include the following:
☐	Annotated CV – To be submitted via Turnitin on Moodle
☐	Annotated JD – To be submitted via Turnitin on Moodle
☐	Learning Area/s – To be submitted via Turnitin on Moodle
☐	Evidence *
☐	Reflective Essay – To be submitted via Turnitin on Moodle
☐	PL3b Claim Form (in word) *
☐	Letter of support from your employer * (this will be submitted to the RPEL Board as well as the PL3b form).

Please email all electronic items highlighted with an * to wappar@uwtsd.ac.uk and copy in s.loxdale@uwtsd.ac.uk
If you wish to submit the portfolio in hard copy you will be required to:
☐	Include all of the following in your hard copy of your portfolio and submit to the following address:
	Wales Academy of Professional Practice,
     University of Wales Trinity Saint David - Carmarthen Campus
     Carmarthen 
     SA31 3EP
☐	Submission Form
☐	Annotated CV
☐	Annotated JD
☐	Learning Area/s
☐	Evidence
☐	Reflective Essay 
☐	PL3b Claim Form 
☐	Letter of support from your employer (this will be submitted to the RPEL Board as well as the PL3b form).

☐	Submit electronic copies of your CV, JD, Learning Area/s and Reflective Essay to Turnitin on Moodle and submit your PL3b Claim form (in word), your employer statement and evidence to wappar@uwtsd.ac.uk  and copy in s.loxdale@uwtsd.ac.uk

