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APPLICATION FOR ETHICAL APPROVAL


	RESEARCH STUDENTS
This form is to be completed by the student within SIX months for full-time students and TWELVE months for part time students, after the commencement of the research degree or following progression to Part Two of your course. 

Once complete, submit this form via the MyTSD Doctoral College Portal at (https://mytsd.uwtsd.ac.uk).

This document is also available in Welsh.


	RESEARCH STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.


	STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit this form (and receive the outcome) via systems explained to you by the supervisor/module leader.




In order for research to result in benefit and minimise risk of harm, it must be conducted ethically. A researcher may not be covered by the University’s insurance if ethical approval has not been obtained prior to commencement.

The University follows the OECD Frascati manual definition of research activity: “creative work undertaken on a systematic basis in order to increase the stock of knowledge, including knowledge of man, culture and society, and the use of this stock of knowledge to devise new applications”. As such this covers activities undertaken by members of staff, postgraduate research students, and both taught postgraduate and undergraduate students working on dissertations/projects.

The individual undertaking the research activity is known as the “principal researcher”.

Ethical approval is not required for routine audits, performance reviews, quality assurance studies, testing within normal educational requirements, and literary or artistic criticism.

Please read the notes for guidance before completing ALL sections of the form.

This form must be completed and approved prior to undertaking any research activity. Please see Checklist for details of process for different categories of application.  

SECTION A: About You (Principal Researcher)
	1
	Full Name:
	

	2
	Tick all boxes that apply:
	Member of staff:
	☐
	Honorary research fellow:
	☐

	
	Undergraduate Student
	☐	Taught Postgraduate Student
	☐	Postgraduate Research Student
	☒


	3
	Institute/Academic Discipline/Centre:
	
UWTSD

	4
	Campus:
	
Swansea

	5
	E-mail address:
	
2308038@student.uwtsd.ac.uk

	6
	Contact Telephone Number:
	
07962640478

	
	For students:

	7
	Student Number:
	2308038

	8
	Programme of Study:
	Art & Design Professional Doctorate

	9
	Director of Studies/Supervisor:
	





SECTION B: Approval for Research Activity
	1
	Has the research activity received approval in principle?
(please check the Guidance Notes as to the appropriate approval process for different levels of research by different categories of individual)
	YES
	☐	NO
	☒
	
	
	Date

	2
	If Yes, please indicate source of approval (and date where known): Approval in principle must be obtained from the relevant source prior to seeking ethical approval
	Research Degrees Committee
	☐	

	
	
	Institute Research Committee
	☐	

	
	
	Other (write in)

	☐	



SECTION C:  Internal and External Ethical Guidance Materials
	
	Please list the core ethical guidance documents that have been referred to during the completion of this form (including any discipline-specific codes of research ethics, location-specific codes of research ethics, and also any specific ethical guidance relating to the proposed methodology).  Please tick to confirm that your research proposal adheres to these codes and guidelines. You may add rows to this table if needed.

	1
	UWTSD Research Ethics & Integrity Code of Practice
	☒
	2
	UWTSD Research Data Management Policy
	☒

	3
	[List any other relevant documents here]
	☐



SECTION D: External Collaborative Research Activity
If there are external collaborators then you should gain consent from the contact persons to share their personal data with the university. If there are no external collaborators then leave this section blank and continue to section E.
	1
	Institution
	


	2
	Contact person name
	


	3
	Contact person e-mail address

	

	4
	Is your research externally funded?
	YES
	☐
	NO
	☐

	5
	Are you in receipt of a KESS scholarship?
	YES
	☐
	NO
	☐

	6
	Are you specifically employed to undertake this research in either a paid or voluntary capacity?
	Voluntary
	YES
	☐
	NO
	☐

	7
	
	Employed
	YES
	☐
	NO
	☐

	8
	Is the research being undertaken within an existing UWTSD Athrofa Professional Learning Partnership (APLP)?
	If YES then the permission question below does not need to be answered.
	YES
	☐
	NO
	☐

	9
	Has permission to undertake the research has been provided by the partner organisation?
	(If YES attach copy)
If NO the application cannot continue
	YES
	☐
	NO
	☐




Where research activity is carried out in collaboration with an external organisation
	10
	Does this organisation have its own ethics approval system?
	YES
	☐
	NO
	☐

	
	
If Yes, please attach a copy of any final approval (or interim approval) from the organisation (this may be a copy of an email if appropriate).




SECTION E: Details of Research Activity
	1
	Indicative title:
	Embodied Perception, AI Mediation and Cultural Residues in Post-Industrial Swansea: A practice-base multisensory ethnography of Chinese everyday life via watercolour and essay film.

	2
	Proposed start date:
	5/9/2025
	Proposed end date:
	1/9/2027

	
	Introduction to the Research (maximum 300 words per section)
Ensure that you write for a Non-Specialist Audience when outlining your response to the points below:
· Purpose of Research Activity
· Proposed Research Question
· Aims of Research Activity
· Objectives of Research Activity
Demonstrate, briefly, how Existing Research has informed the proposed activity and explain
· What the research activity will add to the body of knowledge 
· How it addresses an area of importance. 

	3
	Purpose of Research Activity
This project explores how everyday life in Swansea is sensed, told, and shown, especially by and about local Chinese communities. It focuses on three paired places that shape daily experience: the Indoor Market and a Chinese kitchen; the seafront promenade and a running route; the Grand Theatre and a museum/gallery. I will work in the field (walking, observing, listening, sketching) and in the studio (watercolour painting and film editing). I will also use AI systems not as tools, but as devices that can change what we notice. For example, by polishing away smells, heat or background labour. By comparing human fieldnotes with AI-generated descriptions from the same fieldnotes, I will show when AI amplifies, hides or redirects attention. The final outputs are a 90-minute essay film, a portfolio of watercolours, and a 30,000-word thesis written for both academic and public audiences.

(this box should expand as you type)

	4
	Research Question
How does AI as a technological mediator reconfigure embodied sensing and the narration of cultural residues across three paired micro-sites in Swansea’s Chinese everyday life?

Subsidiary Questions
1.Residues / Sites: What residual materials, etiquettes, sounds and rhythms characterise each micro-site, and how are they enacted across front-stage/back-stage regions of practice?
2.Performance / Respectability: How are scripts of respectability performed, repaired and negotiated across “official” (theatre/museum) and “everyday” (market/kitchen, seafront/running) sites?
3. Mediation (Human - AI): Given the same de-identified sensory anchors, where do paired human and AI accounts converge or diverge, and how do codable mediation effects (amplify, attenuate, reroute, sanitise) shift visibility, tone and claims to authenticity?

(this box should expand as you type)

	5
	Aims of Research Activity
Substantive aim: Make visible how “cultural residues” (materials, routines, sounds, etiquettes) shape place, respectability and identity in Swansea’s public life.

Conceptual aim: Explain clearly how AI changes attention, when it amplifies, tones down or sanitises elements like noise, smell or backstage labour.

Method aims: Build a simple, repeatable comparison toolkit so others can pair human accounts with AI accounts in a transparent way.

Practice aim: Create a triptych essay film and watercolour portfolio that communicate findings accessibly.

Ethics aim: Model human-centred AI practice (clear labelling of synthetic media, consent-in-process, version logs) that audiences can trust.

(this box should expand as you type)

	6
	Objectives of Research Activity
Fieldwork: Seasonal visits to each site pair; short, consented interviews; fixed-point photos and 30-second ambient audio; sensory fieldnotes.

Parallel texts: For each scene, produce a human “thick description” and an AI description from the same de-identified inputs; keep model cards (version, prompts, date).

Analysis: Use three light-weight tools: Mediation Memo (what AI amplifies/attenuates/sanitises), Theme-Drift Map (how topics shift), and a Sensory Concordance Table (which senses are foregrounded).

Making: Paint 3–4 watercolours per chapter; assemble a 90-minute film that juxtaposes anchors (photo/audio), watercolour and AI narration.

Quality & ethics: Member checks with participants; transparent audit trail; GDPR-compliant storage; on-screen labels (“synthetic = yes”).

Dissemination: One public screening/exhibition in Swansea; one conference paper and one article focused on methods/ethics.

This project stands on established work in sensory/embodied research (how places are felt and made through walking, sound and touch), heritage studies (how official stories shape what is seen and remembered), and practice-based arts research (making as a way of knowing). It also draws on post phenomenology, which shows that technologies mediate perception, and on human-centred AI, which stresses traceability and control. What is new here is to join these strands in one, auditable practice: pairing human accounts with AI accounts from the same scene, and showing in plain evidence, when AI polishes away mess, heat, smell or care work, and when it helps surface patterns we might miss. The work matters because it addresses two live questions: How should AI be used responsibly in culture and research? And how can secondary UK cities represent the everyday lives of minority communities fairly and vividly? The combined film, paintings and open method provide a practical answer that communities, curators and researchers can reuse. 

(this box should expand as you type)

	
	Proposed methods (maximum 600 words)
Provide a brief summary of all the methods that may be used in the research activity, making it clear what specific techniques may be used. If methods other than those listed in this section are deemed appropriate later, additional ethical approval for those methods will be needed. You do not need to justify the methods here, but should instead describe how you intend to collect the data necessary for you to complete your project.

	7
	Sites and sampling
Design: Three paired micro-sites in Swansea linking “residual culture” with everyday practice: Indoor Market ↔ Chinese kitchen; Seafront/promenade ↔ running route; Grand Theatre ↔ museum/gallery. Sampling: Purposive and snowball. Target 30 semi-structured interviews across traders, kitchen staff, runners, volunteers, museum/theatre staff; plus, ad-hoc brief conversations in situ (with consent). No minors will be recruited.

Desk/online and archival collection
Targeted searches of Swansea University Libraries, West Glamorgan Archives, Swansea Museum/National Waterfront Museum and relevant online databases. Materials: venue brochures, exhibition labels, policy documents, press clippings, maps, historical images. Outputs: a brief annotated dossier for each site pair (citation only unless reproduction rights are secured). Fieldwork: observation and sensory logging

Participant-observation in short, repeated visits across seasons.
Walk-/work-along sessions (e.g., promenade soundwalks; back-of-house observation by arrangement). Sensory fieldnotes using a structured log (vision/sound/smell/touch/temperature; front/back regions; disruptions/repairs).

Fixed-point captures at each scene: Still photographs (time-stamped; framing avoids facial identification where possible). 30-second ambient audio clips (aimed at environmental sound; speech avoided; if captured inadvertently, audio will be redacted or excluded without consent).

Interviews
Semi-structured interviews (20–40 minutes) with audio recording (or notes if preferred). Languages: English and/or Mandarin; bilingual prompts available. Transcription: verbatim or detailed summary; pseudonyms in all records. Optional walk-along interviews for runners and promenade users (safety permitting).

Studio practice (creative data)
Watercolour studies and finished works (3–4 per chapter) created from on-site sketches and memory-aided notes, no depiction of identifiable individuals without explicit permission. Process documentation: photo/video of making, plus a material-thinking ledger (paper/paint/tempo/environmental conditions → intended sensory effect). Film assembly: triptych layout—(left) indexical anchors (photo/audio), (mid) watercolour residues, (right) narration/subtitles. No drone use.

AI-mediated parallel accounts (technological mediator)
From the same de-identified anchors (fixed-point stills, short ambience, sensory notes), produce: H-text (human thick description); A-text (GPT-5 Thinking description/annotation); Selected Sora short probe clips.
For every AI output, capture a model card (model/version/date, prompts/parameters, “synthetic = yes/no”). Member checks: where a person/place could be recognised, relevant AI outputs will be reviewed with participants/venue representatives before public use.

Analysis/organisation (light description of techniques)
Qualitative comparator toolkit per scene: Mediation Memo—codes AI effects (amplify/attenuate/reroute/sanitize) across embodied/hermeneutic/alterity/background relations; time-coded evidence. Theme-Drift Map—5–7 motifs (front/back; repair; rhythm; visibility; smell/touch/heat) marking concordance/divergence/absence between H- and A-texts. Sensory/Aural Concordance Table—0–3 granularity ratings for modalities with exemplar phrases/frames.
Data management: NVivo/ATLAS.ti for coding; named folders for site/date; versioned decision/incident/revision logs.

Data security and retention
Storage on encrypted SSD and institutional OneDrive/SharePoint; access limited to the researcher/supervisors. De-identification at ingestion; separate key file. Retention: 5 years post-submission; controlled access for any deposited materials; takedown on request where feasible.

Boundaries and exclusions
No covert recording; no biometric measures; no experimental manipulation of participants. Public-space signage used where appropriate. If additional methods (e.g., focus groups, physiological sensors) become necessary, an ethics amendment will be sought before use. These methods collectively provide the visual, sonic, textual and procedural materials needed to complete the thesis, 90-minute film, and supporting portfolio while maintaining clear, auditable provenance.


(this box should expand as you type)

	

	Location of research activity
Identify all locations where research activity will take place.

	8
	A) Primary field sites — Swansea (in person)
Swansea Indoor Market (city centre). Public trading floor and circulation areas.
Selected Chinese restaurants/kitchens (central Swansea / SA1 / Uplands). Back-of-house access by written permission; public dining areas with signage/consent as required.
Swansea Bay seafront & promenade. Fixed segments of the running route between the city centre and Mumbles; beaches and foreshore at publicly accessible points.
Swansea Grand Theatre (Singleton Street). Front-of-house and, if granted, supervised back-of-house observation.
Museums: National Waterfront Museum (Maritime Quarter) and Swansea Museum (Victoria Road) — galleries, labels, learning spaces (by permission).
Heritage landscapes (exterior only unless otherwise agreed): Hafod–Morfa Copperworks and White Rock Copper Works along the River Tawe corridor. (exterior observation only; not a primary case pair)

B) Archives & libraries (on site)
Swansea University Libraries (Singleton Park; Bay Campus) — books/journals, viewing facilities.
West Glamorgan Archives Service (Swansea) — local government/market/theatre/maritime records.
If needed, day trips: National Library of Wales (Aberystwyth); British Library and The National Archives (Kew) for supplementary context.

C) Studio, edit and post-production (on campus / local)
Researcher’s studio/workspace in Swansea — watercolour making and process recording.
University edits suite / media lab — video edit, colour/sound, captioning; secure storage.

D) Exhibition/screening (practice-based outputs)
University gallery/black-box space (Swansea) for work-in-progress and final screening.
Partner venue in Swansea (e.g., Grand Theatre studio space or museum learning room), subject to booking and venue approval.

E) Digital/online environments (data generation & storage)
AI systems (declared in methods): GPT-5 Thinking and Sora via vendor platforms — used only with de-identified anchors; all outputs logged with model cards.
Data storage/governance: Swansea University OneDrive/SharePoint; encrypted external SSDs (UK-based). No overseas data transfer without prior approval.

Notes:
No covert recording; no drones. Private/non-public areas (e.g., kitchens, back-of-house) will be accessed only with prior written permission and site risk assessments.
Public-space signage and consent-in-process will be used where appropriate.
No international field sites are planned.

(this box should expand as you type)

	
	Research activity outside of the UK
If research activity will take place overseas, you are responsible for ensuring that local ethical considerations are complied with and that the relevant permissions are sought. Specify any local guidelines (e.g. from local professional associations/learned societies/universities) that exist and whether these involve any ethical stipulations beyond those usual in the UK (provide details of any licenses or permissions required). Also specify whether there are any specific ethical issues raised by the local context in which the research activity is taking place, for example, particular cultural and/or legal sensitivities or vulnerabilities of participants. If you live in the country where you will do the research then please state this.

	9
	Summary:
No overseas fieldwork, interviews, observations, or data collection are planned. All research activity (sites, archives, studio work, exhibitions) will take place in Swansea, Wales, UK. The researcher lives in the UK.

Status (N/A to overseas requirements):
Local ethical frameworks: UK university REC approval and UK GDPR will govern all activity. Permissions/licences: All venue and archival permissions to be sought within the UK only. Cultural/legal sensitivities: Focused on UK public spaces and UK organisations; no non-UK cultural/legal sensitivities apply.

Digital services and data location (clarification):
AI tools (e.g., GPT-5 Thinking, Sora) will be used only with de-identified anchors (no faces/voices/personal data). Primary storage is on UK-based institutional systems (encrypted); we will avoid cross-border transfers. If any vendor processing occurs outside the UK/EU, we will (a) keep inputs non-personal, (b) rely on a Data Processing Agreement and standard contractual clauses where applicable, and (c) record model/version/parameters in the audit trail.

Contingency (only if an overseas component is later proposed):
Submit an ethics amendment before any non-UK activity. Seek host-country approvals (e.g., university IRB/REC), follow relevant professional guidelines, and obtain any site licences/permits. Update risk assessment (legal/cultural sensitivities, language, safeguarding), consent materials (translated where needed), and data-transfer impact assessment.

At present, no overseas research is proposed, so no additional non-UK ethical stipulations or licences are required.


(this box should expand as you type)



	10
	Use of documentation not in the public domain: Are any documents NOT publicly available? 

	NO
	☒

	
	
	YES
	☐

	11
	If Yes, please provide details here of how you will gain access to specific documentation that is not in the public domain and that this is in accordance with the current data protection law of the country in question and that of England and Wales.



(this box should expand as you type)



	
	Does your research relate to one or more of the seven aims of the Well-being of Future Generations (Wales) Act 2015?
	
YES
	
NO

	12
	A prosperous Wales
	☐
	☒

	13
	A resilient Wales
	☐
	☒

	14
	A healthier Wales
	☐
	☒

	15
	A more equal Wales
	☒
	☐

	16
	A Wales of cohesive communities
	☒
	☐

	17
	A Wales of vibrant culture and thriving Welsh language
	☐
	☒

	18
	A globally responsible Wales
	☒
	☐

	19
	If YES to any of the above, please give details:

	
	Yes, to Goals 15, 16 and 18.

A more equal Wales (15): The project increases fair visibility of Chinese-origin residents/workers in Swansea through accessible, consent-based representation. All public outputs include captions, bilingual materials (English / Chinese), and inclusive recruitment to reduce participation barriers.

Cohesive communities (16): Fieldwork and member-check screenings are conducted with market traders, kitchen staff, runners, and theatre/museum staff. Co-viewing and feedback activities foster dialogue across groups and strengthen local bridging ties.

Globally responsible Wales (18): AI is governed by a human-centred, ethics-by-design regime (model cards, on-screen “synthetic = yes”, data minimisation, UK storage, GDPR compliance). We will log compute time and adopt low-impact workflows; methods and disclosures are openly shareable to encourage responsible reuse.

(this box should expand as you type)



SECTION F: Scope of Research Activity
	
	Will the research activity include:
	YES
	NO

	1
	Use of a questionnaire or similar research instrument?
	☐
	☒

	2
	Use of interviews?
	☒
	☐

	3
	Use of focus groups?
	☐
	☒

	4
	Use of participant diaries? 
	☐
	☒

	5
	Use of video or audio recording?
	☒
	☐

	6
	Use of computer-generated log files?
	☐
	☒

	7
	Participant observation with their knowledge?
	☒
	☐

	8
	Participant observation without their knowledge?
	☐
	☒

	9
	Access to personal or confidential information without the participants’ specific consent?
	☐
	☒

	10
	Administration of any questions, test stimuli, presentation that may be experienced as physically, mentally or emotionally harmful / offensive?
	☐
	☒

	11
	Performance of any acts which may cause embarrassment or affect self-esteem?
	☐
	☒

	12
	Investigation of participants involved in illegal activities?
	☐
	☒

	13
	Use of procedures that involve deception?
	☐
	☒

	14
	Administration of any substance, agent or placebo?
	☐
	☒

	15
	Working with live vertebrate animals?
	☐
	☒

	16
	Procedures that may have a negative impact on the environment?
	☐
	☒

	17
	Other primary data collection methods. Please indicate the type of data collection method(s) below.
	☒
	☐

	
	Details of any other primary data collection method:
“Fixed-point still photography (faces avoided where possible; de-identified at ingestion); sensory fieldnotes (vision/sound/smell/touch/temperature); walk-/work-along sessions & soundwalks; studio-based watercolour practice with process documentation; AI-mediated parallel accounts (human thick description vs GPT-5 ‘A-text’) generated from the same de-identified anchors; model-card logging (model/version/prompt/parameters) and member-check screenings with anonymous comment cards. No covert recording: consent-in-process and venue signage used where appropriate.” No device/system log files are collected; only researcher-generated model cards and audit logs are kept.

(this box should expand as you type)
	
	


If NO to every question, then the research activity is (ethically) low risk and may be exempt from some of the following sections (please refer to Guidance Notes).

If YES to any question, then no research activity should be undertaken until full ethical approval has been obtained. 

SECTION G: Intended Participants
If there are no participants then do not complete this section, but go directly to section H.

	
	Who are the intended participants:
	
YES
	
NO

	1
	Students or staff at the University?
	☐
	☒

	2
	Adults (over the age of 18 and competent to give consent)?
	☒
	☐

	3
	Vulnerable adults?
	☐
	☒

	4
	Children and Young People under the age of 18? (Consent from Parent, Carer or Guardian will be required)
	☐
	☒

	5
	Prisoners?
	☐
	☒

	6
	Young offenders?
	☐
	☒

	7
	Those who could be considered to have a particularly dependent relationship with the investigator or a gatekeeper?
	☒
	☐

	8
	People engaged in illegal activities?
	☐
	☒

	9
	Others. Please indicate the participants below, and specifically any group who may be unable to give consent.

	☐
	☒

	
	Details of any other participant groups:
Intended participants: Adult members of the public (18+) in Swansea, including market traders, Chinese restaurant owners and kitchen workers, promenade runners, and front-/back-of-house staff and volunteers at the Grand Theatre and museums. No minors, prisoners, young offenders, or vulnerable adults will be recruited. University staff/students are not targeted as a group.

Gatekeeper/dependency mitigation (Q7 – Yes): Recruitment may involve gatekeepers (e.g., market management, restaurant owners, venue managers). To mitigate dependency and perceived pressure: (a) use posters/leaflets and direct contact so individuals can approach the researcher privately; (b) provide bilingual (English and Chinese) information sheets; (c) obtain consent away from managers and off-shift where possible; (d) make clear that participation is voluntary, non-remunerated (or modest refreshment only), and has no effect on employment or access to services; (e) offer a private email/phone/QR sign-up route; (f) allow withdrawal at any time without reason; (g) anonymise with pseudonyms; (h) share only aggregated findings with organisations; (i) do not collect immigration status or other sensitive employment data; (j) interpreter available on request.

Exclusions: persons under 18; individuals unable to give informed consent; any setting where consent or safe recording cannot be assured.

(this box should expand as you type)
	
	



	
	Participant numbers and source
Provide an estimate of the expected number of participants. How will you identify participants and how will they be recruited? 

	10
	How many participants are expected?

	20–30 adults (18+) for semi-structured interviews (approx. 7–10 per site pair: Market/Kitchen; Seafront/Running; Theatre/Museum). Participant-observation will involve the same pool plus casual interactions; only those who give consent will be treated as participants. Optional public work-in-progress screenings may generate up to 50 anonymous viewer comment cards (no personal data collected). Upper cap: 36 interviewees (to allow replacement/attrition). Target 30–40 semi-structured interviews (6–8 per site; cap 36), 30–40 minutes each.

(this box should expand as you type)

	11
	Who will the participants be?

	Adult members of the public in Swansea with direct experience of the study settings: Indoor Market traders and managers; Chinese restaurant owners and kitchen workers; Runners and promenade users (and run-group organisers where relevant); Front-/back-of-house staff and volunteers at the Grand Theatre and museums. Inclusion: 18+, able to give informed consent, willing to be interviewed/observed. Exclusion: minors; prisoners; vulnerable adults; people unable to consent; anyone for whom safe consent or recording cannot be assured. University staff/students are not targeted as a group.

(this box should expand as you type)

	12
	How will you identify the participants?
	On-site posters/leaflets (English and Chinese) with QR code/email/phone for private sign-up. Gatekeeper introductions (market management, restaurant owners, venue managers) followed by direct one-to-one approach so individuals can decline without employer pressure. Snowball from initial contacts; researcher walk-throughs at set times to invite participation. Information sheets explain purpose, procedures, recording, AI use of de-identified anchors, data storage, withdrawal rights, and options (voice only / no image / review of excerpts). Consent obtained away from managers and preferably off-shift for employees; participants choose time/place; interpreter available if needed. No immigration, health, or other sensitive data collected; all names replaced by pseudonyms; images/audio de-identified wherever feasible. These routes ensure voluntary, informed participation while mitigating gatekeeper dependency and protecting confidentiality.

(this box should expand as you type)




	
	Information for participants:
	
YES
	NO
	
N/A

	13
	Will you describe the main research procedures to participants in advance, so that they are informed about what to expect?
	☒
	☐
	☐

	14
	Will you tell participants that their participation is voluntary?
	☒
	☐
	☐

	15
	Will you obtain written consent for participation?
	☒
	☐
	☐

	16
	Will you explain to participants that refusal to participate in the research will not affect their treatment or education (if relevant)?
	☒
	☐
	☐

	17
	If the research is observational, will you ask participants for their consent to being observed?
	☒
	☐
	☐

	18
	Will you tell participants that they may withdraw from the research at any time and for any reason?
	☒
	☐
	☐

	19
	With questionnaires, will you give participants the option of omitting questions they do not want to answer?
	☐
	☐
	☒

	20
	Will you tell participants that their data will be treated with full confidentiality and that, if published, it will not be identifiable as theirs?
	☒
	☐
	☐

	21
	Will you debrief participants at the end of their participation, in a way appropriate to the type of research undertaken?
	☒
	☐
	☐

	22
	If NO to any of above questions, please give an explanation 

	
	Q19 – N/A: The study does not use questionnaires. Any optional viewer comment cards at public screenings will be anonymous, contain no demographics, and have no required items. Participants in interviews/observations may skip any question or topic and can stop the session at any time without consequence.

Additional assurances (for 13–21): Information sheets (English and Chinese) describe procedures, AI use of de-identified anchors, storage (encrypted/UK-based), model-card logging, the option to decline image/voice capture, and choices for review/withdrawal.

Consent is obtained away from managers and preferably off-shift; withdrawal rights apply before and after recording and up to publication. Public-space work uses signage; if anyone declines, footage/audio is not used or is masked; no covert recording is undertaken.

(this box should expand as you type)



	
	Information for participants:
	
YES
	NO
	
N/A

	24
	Will participants be paid?
	☐
	☒
	☐

	25
	Is specialist electrical or other equipment to be used with participants?
	☒
	☐
	☐

	26
	Are there any financial or other interests to the investigator or University arising from this study?
	☐
	☒
	☐

	27
	Will the research activity involve deliberately misleading participants in any way, or the partial or full concealment of the specific study aims?
	☐
	☒
	☐

	28
	If YES to any question, please provide full details 

	
	Equipment to be used (Q25 – YES): handheld audio recorder (e.g., Zoom H5/H6) with lavalier/handheld mics; small mirrorless camera on tripod for short, consented clips; headphones for level checks; optional small action camera for run-along shots. No wearables, no strobe/flash, no biometric sensors.

Use and safety: devices are battery-powered, PAT-tested as required, kept at safe distances (esp. kitchens; heat/knife/steam risks assessed). Recording occurs only after consent; participants may choose audio-only, review excerpts, or request deletion. Public-space work will be sign-posted; non-consenting individuals are masked or footage excluded. Data handling: files are de-identified at ingestion; stored encrypted on University systems; access limited to researcher/supervisors.

Payments (Q24 – NO): no incentives; participation is voluntary. Light refreshments may be offered; where appropriate, local public-transport reimbursement can be provided on request.

No conflicts (Q26 – NO): the study has no commercial sponsor and generates no personal/University financial interest.

No deception (Q27 – NO): aims/procedures are explained in advance; any AI-generated material is clearly labelled “synthetic = yes” and reviewed with participants where relevant.

(this box should expand as you type)



SECTION H: Anticipated Risks

	
	
Outline any anticipated risks that may adversely affect any of the participants, the researchers and/or the University, and the steps that will be taken to address them. 

If you have completed a full risk assessment (for example as required by a laboratory, or external research collaborator) you may append that to this form.  

	1
	Full risk assessment completed and appended? 
	Yes 
	☒

	
	
	No
	☐

	2
	Risks to participants
For example: sector-specific health & safety, emotional distress, financial disclosure, physical harm, transfer of personal data, sensitive organisational information

	
	Risk to participants:
Physical / site-specific: Kitchens (heat/steam/knives/slips); Promenade/beach (weather/tides/crowds); Theatre/museum back-of-house (trip/moving scenery/noise); Running/walk-along; Electrical/equipment; Lone working / travel.

Psychosocial / privacy: Gatekeeper pressure (employer/venue); Being recorded / misrepresentation; AI mediation concerns; Language barriers; Confidentiality / identification.

Financial / inducement

Environmental / nuisance

(this box should expand as you type)
	How you will mitigate the risk to participants:
Physical / site-specific: Stay in marked safe zones; supervisor present; non-slip closed-toe footwear; no filming during peak/unsafe moments; follow site H&S briefing; stop on staff request; Check Met Office forecast & tide times; avoid storms/night; keep to paths; no waterline filming in rough conditions; high-vis if needed; hydration/sunscreen; Escorted access only; respect exclusion zones; cable-free battery kit; ear protection if required; no filming during get-ins without specific clearance; Walk-along preferred; if light jog occurs, participant sets pace and may stop anytime; no handheld filming while moving unless safe action-cam; pre-check route; Battery-powered devices; PAT-tested where required; minimal cabling, taped or mat-covered; never block exits; safe distances in hot/knife areas; Check-in/out with supervisor; known itinerary; avoid late-night high-risk times; licensed taxis if needed.

Psychosocial / privacy: Private opt-in routes (QR/email/phone); off-shift consent; explicit statement that (non)participation has no effect on employment/access; Granular consent (audio-only / no image / review excerpts); member checks for any identifiable use; right to withdraw before publication; After picture-lock, withdrawal will be honoured where feasible but may be limited for materials already publicly released; this is explained in the PIS. All synthetic media labelled “synthetic = yes”; model cards (model/version/prompts) logged; participants may opt out of AI renderings altogether; Bilingual (English & Chinese) sheets/consent; interpreter available; time to consider; skip-any-question norm; Pseudonyms; de-identification on ingest; masking/omission of non-consenters; minimal personal data; encrypted storage(University OneDrive/SharePoint) for 5 years; restricted access.

Financial / inducement
No payments; optional local transport reimbursement on receipts; light refreshments only to avoid undue influence.

Environmental / nuisance
Short takes; controlled sound levels; no drone use; leave-no-trace practice.

(this box should expand as you type)

	3
	If research activity may include sensitive, embarrassing or upsetting topics (e.g. sexual activity, drug use) or issues likely to disclose information requiring further action (e.g. criminal activity), give details of the procedures to deal with these issues, including any support/advice (e.g. helpline numbers) to be offered to participants. Note that where applicable, consent procedures should make it clear that if something potentially or actually illegal is discovered in the course of a project, it may need to be disclosed to the proper authorities

	
	This study does not seek information on immigration status, pay, health, or criminal activity and will not probe such topics. If participants volunteer sensitive information, the researcher will (a) steer away and stop recording that material, (b) remind them they may skip topics or end the session, and (c) explain the limits of confidentiality: where there is risk of serious harm or disclosure of actually illegal activity (e.g., violence, trafficking, modern slavery), the University Safeguarding Policy applies and information may need to be shared with the appropriate authorities after consultation with the supervisory team/REC.

Signposting (given on the information sheet):
Citizens Advice Swansea Neath Port Talbot: 0800 144 8848
ACAS (employment rights): 0300 123 1100
Samaritans (emotional support): 116 123 / jo@samaritans.org

Participants receive researcher contact details to request deletion or redaction of their materials before publication.

(this box should expand as you type)

	4
	Risks to the investigator
For example: personal health & safety, physical harm, emotional distress, risk of accusation of harm/impropriety, conflict of interest

	
	Risk to the investigator:
Physical H&S: kitchen heat/steam/knives; theatre back-stage trip hazards; promenade weather/tides/crowds; running/walk-along fatigue; manual handling of kit; electrical hazards; theft of equipment. 
Lone working & personal security: early/late travel; unfamiliar back-of-house areas. Accusation of impropriety / boundary issues: approaching employees via gatekeepers; invitations to film in private areas.
Psychosocial strain: exposure to stressful accounts; deadline/production pressure.

(this box should expand as you type)
	How you will mitigate the risk to the investigator:
Complete site H&S inductions; remain in safe zones; no filming during unsafe moments; closed-toe non-slip footwear; battery kit only; PAT test where required; keep cables taped/covered; do not block exits. Weather & tides check; avoid storms/darkness; stay on paths; hydration/sunscreen; high vis if needed. Buddy/check-in system with supervisor; known itinerary; use licensed taxis/public transport; avoid carrying cash; insure/mark equipment. Professional boundaries: consent away from managers; no closed-door interviews; no alcohol; use University email/phone only; location access by written permission. Wellbeing: plan rest days; debrief with supervisors; access University wellbeing services if needed; stop activity if unsafe.

(this box should expand as you type)

	5
	University/institutional risks
For example: adverse publicity, financial loss, data protection

	
	Risk to the University:
Data protection/reputation: data breach; accidental identification; complaints about recording or AI use; adverse publicity if participants feel misrepresented.
IP/rights: use of third-party images/sound without licence or beyond agreed permissions.
H&S/insurance: filming in higher-risk spaces without adequate controls.

(this box should expand as you type)
	How you will mitigate the risk to the University:
GDPR-compliant data minimisation; pseudonyms; de-identification on ingest; encrypted storage on University OneDrive/SharePoint; access limited to researcher/supervisors; 5-year retention then delete; incident log and prompt reporting via university procedures. Transparent consent (granular options: audio-only/no image/review excerpts); member checks for identifiable use; on-screen label “synthetic = yes” for AI media; model cards (model/version/prompts) archived; participants may opt out of AI renderings. Clear location releases and rights clearance for any third-party materials; cite archives only unless licences secured. Filed risk assessments; follow venue H&S rules; only trained personnel operate kit; public-liability insurance via the University.

(this box should expand as you type)

	6
	Environmental risks
For example: accidental spillage of pollutants, damage to local ecosystems

	
	Risk to the environment:
Minor energy use for recording/editing; potential nuisance (noise/obstruction) during filming; small quantities of water-based art materials and wash-water. 

Cloud-based inference for GPT-5 Thinking (text/image annotation) and Sora (short video probes) consumes electricity with an upstream carbon footprint; uncontrolled iteration could inflate emissions and costs; reputational risk if unmanaged.

(this box should expand as you type)
	How you will mitigate the risk to environment:
Keep shoots short; low-power LED/battery kit; no generators/drone; obey local by-laws; do not obstruct fire routes; keep noise low. Use watercolour (non-solvent) materials only; collect pigment residues with paper towels/filters and dispose via general waste; never pour concentrated paint into drains; reuse/scan rather than mass printing. Public spaces left as found (leave-no-trace).

Necessity first: AI used only where methodologically required (paired human/AI accounts). Human watercolour/field anchors remain primary. Hard caps: Maximum ≤ 30 short Sora clips (≤20 s each) and ≤ 150 A-text sessions across the project unless an ethics amendment is approved. Efficiency: Low-res previews first; render finals once; reuse prompts; no brute-force prompt sweeps; batch jobs; cache/reuse outputs. Provider choice: Prefer vendors/data centres with published renewable-energy sourcing; noon-prem high-power GPUs. Good practice: Limit background processes; compress archival files; avoid unnecessary re-renders; consider University carbon-balancing schemes for any residual footprint.

(this box should expand as you type)



	
	Disclosure and Barring Service

	
	If the research activity involves children or vulnerable adults, a Disclosure and Barring Service (DBS) certificate must be obtained before any contact with such participants.
	YES

	NO

	N/A


	7
	Does your research require you to hold a current DBS Certificate?
	☐
	☒
	☐

	8
	If YES, please give the certificate number. If the certificate number is not available please write “Pending”; in this case any ethical approval will be subject to providing the appropriate certificate number.
	



SECTION I: Feedback, Consent and Confidentiality

	1
	Feedback
What de-briefing and feedback will be provided to participants, how will this be done and when? 

	
	On the day: brief verbal de-brief (what was recorded; any concerns; how to withdraw/change permissions).

After the session: a short thank-you email/text with the researcher’s and supervisor’s contacts; link to the Participant Information Sheet (PIS) and withdrawal deadline.

Member checks: for any identifiable audio/image or quotations, participants may review the excerpt (transcript, still, or short clip) and request edits/removal before public use.

Project updates: optional mailing list/QR to receive a plain-language summary, dates for work-in-progress and final screenings/exhibition, and a link to the open methods appendix (model cards, audit trail).

Languages: feedback available in English and Chinese.

(this box should expand as you type)

	2
	Informed consent
Describe the arrangements to inform potential participants, before providing consent, of what is involved in participating. Describe the arrangements for participants to provide full consent before data collection begins. If gaining consent in this way is inappropriate, explain how consent will be obtained and recorded in accordance with prevailing data protection legislation.

	
	Advance information: Posters/leaflets and the PIS (English + Chinese) set out purpose, procedures (observation/interview/photo/audio), AI use with de-identified anchors, risks, benefits, storage/retention, rights, and contacts.

Voluntary participation: participation does not affect employment/services; individuals may decline without reason.

Granular choices: tick-box consent for (a) interview audio, (b) observational notes, (c) stills/video, (d) AI renderings of de-identified anchors, (e) credit by name or pseudonym, (f) member-check option.

Recording of consent: signed paper or secure e-consent form; copy provided to participant. For public-space brief interactions where signatures are impractical, verbal consent will be taken on audio with confirmation of the PIS; no data are retained without consent.

Withdrawal: at any time during the session and up to the publication cut-off date stated on the PIS; requests honoured by deletion/redaction of the participant’s materials where technically feasible.

Data protection: minimal personal data collected; unique study ID; data stored encrypted on University OneDrive/SharePoint with access limited to the researcher/supervisors; retention 5 years then deletion.

(this box should expand as you type)

	3
	Confidentiality / Anonymity
Set out how anonymity of participants and confidentiality will be ensured in any outputs. If anonymity is not being offered, explain why this is the case. 

	
	Default: pseudonyms used; identifying details removed from transcripts/notes; non-consenting bystanders are masked or excluded from media.

Identifiable use: Only with explicit additional consent (e.g., voice or face in film, named credit). Participants may choose audio-only or “no identifiable image.”

Public spaces & signage: When recording in public areas, signage will alert people to filming; refusals are respected.

AI transparency: Any synthetic media are clearly labelled “synthetic = yes”; model/version/prompts recorded in a model card; participants can opt out of AI renderings. No automated decision-making with legal or similarly significant effects on individuals.

Limits to confidentiality: Explained on the PIS—if there is risk of serious harm or disclosure of illegal activity, information may need to be shared under university safeguarding procedures.

Data sharing: Only aggregated, non-identifiable excerpts used for academic outputs; any third-party sharing is under controlled access and consistent with consent.

These statements ensure participants are fully informed, able to consent or withdraw, and protected by robust confidentiality and transparency measures.

(this box should expand as you type)



SECTION J: Data Protection and Storage

	
	Does the research activity involve personal data (as defined by the General Data Protection Regulation 2016 “GDPR” and the Data Protection Act 2018 “DPA”)?
	YES
	NO

	1
	“Personal data” means any information relating to an identified or identifiable natural person (‘data subject’). An identifiable natural person is one who can be identified, directly or indirectly, in particular by reference to an identifier such as a name, an identification number, location data, an online identifier or to one or more factors specific to the physical, physiological, genetic, mental, economic, cultural or social identity of that natural person. Any video or audio recordings of participants is considered to be personal data.
	☒

	☐


	
	If YES, provide a description of the data and explain why this data needs to be collected:

	2
	What will be collected:
Contact/consent data: name, preferred contact (email/phone), consent choices, signed/e-consent forms; gatekeeper/venue contact names for permissions. Research records: audio of semi-structured interviews; observational fieldnotes; short video/stills of places and activities (identifiable faces recorded only with explicit permission); verbatim/summary transcripts. Metadata: time/date/site, file IDs. No systematic collection of special-category data is planned. If a participant voluntarily identifies e.g. ethnic background, this is processed only with explicit consent and may be removed on request.

Why needed: to schedule/contact participants, evidence informed consent, analyse interviews/observations, and produce verifiable academic/practice outputs (film, thesis, exhibits). Identities are required only where participants choose to be credited or can be recognised in media they have approved.

Lawful basis: GDPR Art. 6(1)(a) consent. For any volunteered special-category information, GDPR Art. 9(2)(a) explicit consent (separate tick box). Participation is voluntary and withdrawal is possible up to the publication cut-off date.

Data minimisation & de-identification: personal data collected only where necessary; pseudonyms used by default; non-consenting bystanders masked/omitted; transcripts/redactions remove direct identifiers.

Security & storage: encrypted devices; files stored on the University’s OneDrive/SharePoint (UK/EU servers) with access restricted to the researcher and supervisors; encrypted external SSD as working backup; incident log and prompt reporting under university policy.

Transfers/AI: personal data (voices/faces/names) will not be uploaded to third-party AI services. AI outputs (GPT-5 Thinking / Sora) are generated only from de-identified anchors (no faces/voices), with model cards (model/version/prompts) stored locally. If any vendor processing outside the UK/EU is unavoidable, only non-personal data are used.

Retention & disposal: identifiable research data retained 5 years post-submission, then securely deleted; consent forms retained per university policy. Participants may access, rectify, or request deletion of their materials (where technically feasible) and will be informed of any limits to confidentiality (safeguarding/legal obligations).


(this box should expand as you type)

	
	Does it involve special category data (as defined by the GDPR)?
	YES
	NO

	3
	“Special category data” means sensitive personal data consisting of information as to the data subjects’ –
(a) racial or ethnic origin,
(b) political opinions,
(c ) religious beliefs or other beliefs of a similar nature,
(d) membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992),
(e) physical or mental health or condition,
(f) sexual life,
(g) genetics,
(h) biometric data (as used for ID purposes),
	☐

	☒


	
	If YES, provide a description of the special category data and explain why this data needs to be collected:

	4
	


(this box should expand as you type)



	
	
Will data from the research activity (collected data, drafts of the thesis, or materials for publication) be stored in any of the following ways?
	YES
	NO

	5
	Manual files (i.e. in paper form)?
	☒
	☐

	6
	University computers?
	☒
	☐

	7
	Private company computers?
	☐
	☒

	8
	Home or other personal computers?
	☐
	☒

	9
	Laptop computers/ CDs/ Portable disk-drives/ memory sticks?
	☒
	☐

	10
	“Cloud” storage or websites?
	☒
	☐

	11
	Other – specify:

	☐
	☒

	12
	For all stored data, explain the measures in place to ensure the security of the data collected, data confidentiality, including details of backup procedures, password protection, encryption, anonymisation and pseudonymisation:

	
	Data Architecture & Access
Main repository: Swansea University OneDrive/SharePoint (account management, multi-factor login, version management, and access auditing). Access is limited to the researcher and two supervisors; principle of least privilege; de-identification is required before sharing. Paper documents (consent forms) are stored in locked filing cabinets; identification key sheets are kept separate from research data.

Encryption & Devices
An encrypted external SSD (BitLocker/AES-256) is used for field and editing; portable devices have login passwords and automatic screen locks. Recording/camera memory cards are used for short-term transition purposes only; files are imported into the main repository and deleted upon returning to the office. The use of personal computers, non-encrypted USB drives, public network drives, or personal email accounts for saving raw data is prohibited.

Pseudonymization & Minimization
Participants are pseudonym by default; files are named according to the research ID; transcripts are stripped of directly identifying information. Non-consenting bystanders are censored or deleted; only the minimum data necessary to complete the research is collected.

AI and Third Parties
GPT-5/Sora uses only de-identified anchors (no faces, no recognizable voices); no personally identifiable data is uploaded. Model cards (model/version/date/prompts/parameters) are saved and contain no personal information.

Backup & Retention
Automatic versioning and recycle bin on OneDrive; weekly mirroring to an encrypted external SSD (offline backup).
Retention period: 5 years from paper submission; secure deletion/shredding according to university policy after expiration.

Email/Transfer
Raw data is not sent via email; if sharing is authorized, it is done using a university-controlled sharing link, and the recipient must agree to usage restrictions. Cross-border transfer is not permitted; if unavoidable, it is limited to de-identified materials and completion of a data impact assessment and ethics review.

Incident Response
Data breaches or losses are reported immediately according to the university's data protection procedures; incidents and remediation actions are documented. This configuration meets GDPR/DPA requirements for confidentiality, integrity, availability, and traceability, and minimizes risk to an acceptable level.

(this box should expand as you type)



	
	Data Protection

	
	Will the research activity involve any of the following activities:
	YES
	NO

	13
	Electronic transfer of data in any form?
	☒
	☐

	14
	Sharing of data with others at the University outside of the immediate research team?
	☒
	☐

	15
	Sharing of data with other organisations?
	☐
	☒

	16
	Export of data outside the UK or importing of data from outside the UK?
	☐
	☒

	17
	Use of personal addresses, postcodes, faxes, emails or telephone numbers?
	☒
	☐

	18
	Publication of data that might allow identification of individuals?
	☒
	☐

	19
	Use of data management system?
	☒
	☐

	20
	Data archiving?
	☒
	☐

	21
	If YES to any question, please provide full details, explaining how this will be conducted in accordance with the GDPR and Data Protection Act (2018) (and any international equivalents, where appropriate):

	
	Electronic transfer (Q13 – YES).
Transfers occur only via university-managed Microsoft 365 (OneDrive/SharePoint) using MFA, permissioned folders and expiring links. No raw data are sent by ordinary email, social media or public file-sharing. Field recordings are copied from SD cards to encrypted storage, and the cards are wiped the same day.

Internal sharing (Q14 – YES).
Access is limited to the student researcher and supervisors. Supervisors & authorised officers only. If a university audit/data-protection query arises, access will be provided to the designated officer under university policy.

External sharing (Q15 – NO).
No raw personal data will be shared with external organisations. For member checks, only the participant’s own excerpt may be shown to that participant (in person or via an expiring, permissioned link). Any venue/partner will receive only de-identified schedules or publicly released materials. Any additional external sharing would require a separate consent and ethics amendment.

Cross-border transfers (Q16 – NO).
Personal data (voices/faces/names) will not be processed outside the UK/EU. AI services (GPT-5 Thinking / Sora) are used only with de-identified anchors; therefore, no personal data are exported. If a cross-border transfer ever becomes necessary, a DPIA and ethics amendment will be filed in advance.

Contact details (Q17 – YES).
Minimal contact information (name, preferred email/phone) is collected only for scheduling and consent records. It is stored separately from research data, encrypted, and deleted when no longer needed for follow-up. Contact sheet stored separately, shortest-necessary retention.

Publication that may allow identification (Q18 – YES).
Identifiable publication (e.g., recognisable face/voice in the final film or credited name) occurs only with explicit additional consent and the option to review the relevant excerpt. Otherwise, outputs are anonymised (pseudonyms; masking or omission of bystanders). Any AI-generated material is clearly labelled “synthetic = yes.”

Data management system (Q19 – YES).
The project uses the University’s Microsoft 365 OneDrive/SharePoint for controlled storage, versioning and audit logs. Devices and external SSDs are encrypted; access is restricted to the researcher/supervisors.

Archiving (Q20 – YES).
At completion, an anonymised/derivative package (methods appendix, model cards, codebook, sampling frames, consent templates, and selected de-identified transcript excerpts) will be deposited in the University repository under a licence/embargo appropriate to participant consent. Raw identifiable audio/video will not be archived or shared. Creative outputs (thesis, film, watercolours) are deposited as public research outputs per university policy.

Retention & deletion (for all items).
Identifiable research data are retained for 5 years post-submission, then securely deleted; consent forms retained per policy. Participants may request deletion/redaction of their materials (where technically feasible) up to the published cut-off date. Lawful basis for processing: UWTSD ‘public task’ under UK GDPR; consent is for participation/publication, not the Article 6 basis. Any change in data flows, partners, or international transfers will trigger a prior ethics amendment and, where applicable, a DPIA update.

(this box should expand as you type)

	22
	List all who will have access to the data generated by the research activity:

	
	Access is strictly limited to: the student researcher (PI) and the two academic supervisors.
Access for University audit/Data Protection staff will be granted only if formally requested under institutional policy. No other internal/external users will access raw data.

(this box should expand as you type)

	23
	List who will have control of, and act as custodian(s) for, data generated by the research activity:

	
	Data Controller: University of Wales Trinity Saint David (UWTSD).
Data Custodian/Processor (day-to-day): the student researcher, under the supervision of the named supervisors, who act as co-custodians for integrity and compliance. The custodian is responsible for secure storage, access control, documentation, retention and deletion.

(this box should expand as you type)

	24
	Give details of data storage arrangements, including security measures in place to protect the data, where data will be stored, how long for, and in what form. Will data be archived – if so how and if not why not.  

	
	Where & how stored: Primary storage on UWTSD Microsoft 365 OneDrive/SharePoint (UK/EU data centres), protected by MFA, role-based permissions, versioning and audit logs. Working backup on an encrypted external SSD (AES-256/BitLocker); devices password-protected and auto-lock. Paper consent forms/info sheets kept in a locked cabinet separate from research data.
Minimisation & pseudonymisation: participant IDs/pseudonyms used by default; identifying details removed from transcripts/notes; non-consenting bystanders masked/omitted.
AI/third-party: no personal data uploaded to AI services; AI runs only on de-identified anchors; model cards retained locally.
Retention: identifiable research data retained 5 years after thesis submission, then securely deleted/shredded per UWTSD policy; consent forms retained as required by policy.
Archiving: an anonymised/derivative package (methods appendix, codebook, model cards, sampling frames, and de-identified transcript excerpts) will be archived; raw identifiable audio/video will not be archived because it cannot be de-identified to an acceptable risk level and falls outside consent for public sharing.

(this box should expand as you type)

	25
	Please indicate if your data will be stored in the UWTSD Research Data Repository (see https://researchdata.uwtsd.ac.uk/ ).   If so please explain. (Most relevant to academic staff) 

	
	Yes. A curated, de-identified collection (methods documentation, codebook, sampling frames, model cards, and short transcript excerpts cleared through member-checking) will be deposited in the UWTSD Research Data Repository with an appropriate licence and/or embargo (to protect exhibition/festival submissions and third-party rights). No raw identifiable recordings will be deposited.

(this box should expand as you type)

	26
	Confirm that you have read the UWTSD guidance on data management (see https://www.uwtsd.ac.uk/library/research-data-management/)
	YES
	☒

	27
	Confirm that you are aware that you need to keep all data until after your research has completed or the end of your funding
	YES
	☒





SECTION K: Declaration
	
	The information which I have provided is correct and complete to the best of my knowledge. I have attempted to identify any risks and issues related to the research activity and acknowledge my obligations and the rights of the participants.

In submitting this application I hereby confirm that I undertake to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice which is published on the website: https://www.uwtsd.ac.uk/research/research-ethics/ 

	1
	Signature of applicant:
	Jiachen Lu
	Date:05/09/2025




For STUDENT Submissions:
	2
	Director of Studies/Supervisor:
	
	Date:

	3
	Signature:
	

	



For STAFF Submissions:
	4
	Academic Director/ Assistant Dean:
	
	Date:

	5
	Signature:
	

	



Checklist: Please complete the checklist below to ensure that you have completed the form according to the guidelines and attached any required documentation:
	☒
	I have read the guidance notes supplied before completing the form.

	☒
	I have completed ALL RELEVANT sections of the form in full.

	☒
	I confirm that the research activity has received approval in principle

	☒
	I have attached a copy of final/interim approval from external organisation (where appropriate)

	☒
	I have attached a full risk assessment (where appropriate)  ONLY TICK IF YOU HAVE ATTACHED A FULL RISK ASSESSMENT

	☒
	I understand that it is my responsibility to ensure that the above named research activity will meet the University’s Research Ethics and Integrity Code of Practice.

	☒
	I understand that before commencing data collection all documents aimed at respondents (including information sheets, consent forms, questionnaires, interview schedules etc.) must be confirmed by the DoS/Supervisor, module tutor or Academic Director.



	RESEARCH STUDENTS ONLY
Once complete, submit this form via the MyTSD Doctoral College Portal at (https://mytsd.uwtsd.ac.uk).


	RESEARCH STAFF ONLY
All communications relating to this application during its processing must be in writing and emailed to pgresearch@uwtsd.ac.uk , with the title ‘Ethical Approval’ followed by your name.


	STUDENTS ON UNDERGRADUATE OR TAUGHT MASTERS PROGRAMMES should submit this form (and receive the outcome) via systems explained to you by the supervisor/module leader.
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