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[bookmark: _Toc5794584]Introduction
The aim of this report is to conduct a self-analysis of the authors learning style and how it can be augmented by lessons learnt in the study skills module. Among the topics being discussed in this report will be the skills required in Higher education (HE). A self-evaluation of the author’s skills will also be conducted, looking into what areas they are strong in and what areas could be reinforced. Following on from the authors self-critique and recommendations on how to improve their HE learning style. The author will discuss how to apply the previous section to other areas of their life as well as discussing a backup strategy for storing data with available technology. An analysis of the author’s presentation group will also be discussed and how the above skills could have aided the delivery of the presentation.
[bookmark: _Toc5794585]Skills Evaluation
[bookmark: _Toc5794586]Skills required for Higher education learning
Higher education (HE) is learning undertaken after school, at University or college and usually requires additional qualifications to pursue such as A levels, HNC’s or Btec’s. In the authors experience it is usually more focussed on a particular discipline than other educational levels and is pursued as “it gives you the chance to study a subject you are interested in” [1]. To be successful in HE there are certain skills required in order to achieve good results in assignments and pass each year. Students may already have some of these skills when they start HE, but others may have to be taught and engrained into the student during their time at university. UCAS has created five guides to help budding students make the transition into higher education. These are titled “Understanding and answering exam questions, how to present and argument, Time management, Proofing and editing your work and Academic essay writing” [2] these are fairly broad categories of what is required for a student and can be linked together or expanded upon. Time management has a strong influence on almost of all the guide topics given by UCAS. A study comparing high and low scoring students and self-regulated learning by DiFrancesca et al noted that “High achieving students set more specific goals for the course, made strategy changes that were specific to their performance, selected more effective study strategies such as spaced studying” [3]. This study would suggest that the choice of strategy dictates whether a student can be successful or not. The University of Manchester states some of the skills required are networking, time management, resilience, presentation skills and leadership and management [4], the author notes that these skills are similar to those talked about by UCAS. The author has determined that some of the skills required for higher learning are as follows: Time management, understanding and answering exam questions, presentation skills, writing academic literature in essay and report form and being able to develop and argue a point of view or opinion. The author would term these as soft skills, as opposed to hard skills which are abilities that can be learnt and “are easy to quantify” [5].
[bookmark: _Toc5794587]Self-Evaluation of Academic skills
Analysing the points made in section 2.1 of this essay the author will consider their disposition towards some of the skills identified above and examine the skills in Figure 1. A critique of the authors time management abilities would lead them to believe that time management is not a strong point, nor is it a negative point. The authors ability to draw up a schedule and plan time accordingly is good, however whether the author would stick to a schedule is determined by the interest in the topic, self-discipline is required to attempt to avoid procrastination and the knock-on effect of missing deadlines set in a plan. In summary, the author’s ability to manage time is mediocre, however the authors ability to stick to a schedule could be improved by better use of this skill in scheduling breaks or breaking up a topic into constituent parts to be analysed throughout a working day. The author believes this is the most critical skill as it can dictate every aspect of a student’s ability to learn and prepare for assignments. The next critical skill for higher education is the understanding and answering of exam questions, the author believes their exam question skill is a strong attribute, this is due to much prior experience of doing exam questions and the authors ability to draw out the key information from the question and act upon them. The authors presentation skills have grown slowly in the last decade, this has stemmed from having very little experience in presenting work up until 2010, where the author entered higher education. However, unless the author is extremely familiar with the topic being presented or had a great deal of enthusiasm for it then the author does sometimes struggle with maintaining the flow of a presentation without using visual aids (notes or visual cues on the slide), this can be due to a lack of confidence or the authors ability to set out the information being presented. Nonetheless the author believes their presentation skills are improving. The author’s ability to write academic reports and essays is by far their best skill, the author believes that this is due to experience gathered in their academic and working life in the last 9 years, where they have been refined due to past soft skills modules at university. The authors skill in developing their own opinion and presenting it is average, their skill in developing an opinion is good, but presenting an opinion can be difficult depending on the authors knowledge of the topic and their ability to articulate this into an argument to convince a peer.
[bookmark: _Toc5794588]Self – Evaluation of Personal Skills
To evaluate the authors personal skills two different personality tests were used to gather data on the author and compared to the authors self-assessment seen in the appendices. These were the via institute on character (Via) and one from the website 16 personalities. VIA gives a ranked order of 24 different character strengths which link to 6 core virtues as seen in Table 1. The ranked order of character strengths is in Table 2.
	Core virtues:
	Wisdom
	Courage
	Humanity
	Justice
	Temperance
	Transcendence


Table 1 – List of Core virtues
	[bookmark: _Ref5231256]1) Fairness
	2) Judgement
	3) Honesty
	4) Teamwork
	5) Forgiveness
	6) Humour
	7) Love of Learning
	8) Bravery

	9) Kindness
	10) Leadership
	11) Prudence
	12) Curiosity
	13) Perseverance
	14) Humility
	15) Perspective
	16) Gratitude

	17) Social Intelligence
	18) Self - Regulation
	19) Zest
	20) Love
	21) Creativity
	22) Hope
	23) Spirituality
	24) Appreciation of Beauty and Excellence




[bookmark: _Ref5458330]Table 2 – List of the authors character strengths. 1 Being their greatest strength 24 being their worst
According to the VIA survey the authors top 3 greatest traits are: fairness, judgement and honesty. The three lowest attributes on this survey were hope, spirituality and appreciation of beauty and excellence. In the authors opinion, the top three character strengths all link. Fairness is the quality of treating everyone equally putting aside any bias and listening to all sides of an argument, this in turn would allow the author to pass clear judgement on a topic as considering all viewpoints gives someone the ability to make an informed decision. Honesty would be the ability to give the author’s true opinion based on the previous two skills. In the author’s opinion this gives him the ability to construct strong reasonable arguments, this somewhat ties in with the authors self-assessment in their ability to work with people and negotiation skills. The author’s worst character strengths being hope, spirituality and the appreciation of beauty and excellence. This may stem from the authors personal beliefs. The author does not believe that he needs to improve these particular three skills as they could be based on aforementioned personal beliefs. However out of the above character strengths the author has identified certain lower ranked skills from VIA that link to their own self-evaluation. These are creativity, and self-regulation. More creativity would allow the author to decide on more creative ways to problem solving rather than relying on tried and tested practises and is a skill that is low rated on the authors self-assessment. Self-regulation would allow the author to organise their time better and stick to any strategies or action plan’s.
16 personalities gives an overall view of the candidate’s personality and categorises it into one personality type with strengths and weaknesses character traits for that type. In the authors case, the “commander” character type was determined from the questionnaire. 
The website gives the commander archetype as “Commanders are natural-born leaders. People with this personality type embody the gifts of charisma and confidence, and project authority in a way that draws crowds together behind a common goal. However, Commanders are also characterized by an often-ruthless level of rationality, using their drive, determination and sharp minds to achieve whatever end they’ve set for themselves” [6]. The strengths and weaknesses of a commander can be seen in Table 3.
	[bookmark: _Ref5316485][bookmark: _Ref5457037]Positive traits
	Efficiency
	Energetic
	Self Confidence
	Strong - Willed
	Strategic Thinking
	Charismatic and Inspiring

	Negative traits
	Stubborn and Dominant
	Intolerant
	Impatient
	Arrogant
	Poor Handling of emotions
	Cold and Ruthless


Table 3 – Table showing Positive and Negative traits of the commander personality type.
[bookmark: _Ref5317204][bookmark: _Ref5317214][bookmark: _Ref5317855]
An analysis of the author’s own opinion of their HE skills and their personal skills leads the author to believe that some of the authors strengths include, teamworking, confidence, fairness, negotiation and judgement. A combination of these skills gives the author an impression that they are able to consider all points of an argument and form and opinion, this is especially useful in answering exam questions where collation of all information is important in deciding the best solution and progressing with the exam. There are some areas that could be improved that would assist in developing the skills required for Higher education learning. As discussed earlier the authors presentation skills are not strong, but according to the 16 personalities survey, the author has the personality type that would suggest they are good at giving presentations. The author believes that their presentation skills need to improve as they are not fully confident in everything they say during presentations, requiring visual aids to get points across. This lack of confidence can project through into debating points with people who are more confident in what they believe in. The authors time management skills are also somewhat lacking, as identified in the 16 personalities survey stubbornness and intolerance are weaknesses of the commander character type, this stubbornness may affect the authors ability to properly commit to a schedule.
[bookmark: _Toc5794589]Application
[bookmark: _Toc5794590]Application of learned skills from study skills
Although the author had previously done similar modules to Study Skills in their first year at university, the authors skill in writing reports and referencing had been forgotten during the hiatus in higher education. However, by attending the lectures in study skills the author has regained the ability to write reports and reference properly. The author’s skill in using different functions in Microsoft word has seen definite improvement. This will be especially useful in the other modules as lab reports are done frequently as part of practical sessions. Time management was another skill the author identified as lacking. However one of the authors stronger skills in Table 3 is strategic thinking, or as strategic thinking coach defines it “Strategic thinking is defined as the individual’s capacity for thinking conceptually, imaginatively, systematically, and opportunistically with regard to the attainment of success in the future” [7]. The authors opinion of their own strategic thinking ability is good. The author knows what has to be done to achieve objectives and can plan using available resources ways of achieving objectives, including drawing up a schedule and planning how much time is required for each component. What the author struggles with is the ability to stick to such a schedule, this is highlighted in Table 2 where self-regulation is one of the lower ranked skills, self-regulation being critical to time management, as it would allow you to stick to a schedule. 
[bookmark: _Toc5794591]Backing up work
When completing coursework or revision notes on electronic media such as laptops or computers, it is important to save work in case it is lost due to no fault of your own. It isn’t enough just to save work in one place as this can be destroyed or corrupted, leaving no trace of any work done. There are a number of strategies that can be employed using different technologies to ensure the safety and continuity of any work done. The first and simplest strategy is to save work in different places. This can be done by obtaining different storage media and saving copies on the computer the work is being done on, a usb stick or a hard drive, the downside of this strategy is that these copies may be lost or damaged. Another strategy the author uses is to send an email with the work attached to a different email account the author has access to, ensuring a copy exists online. Another method of storing online can be through the use of cloud technology offered by technology companies. The downside of using email or cloud to backup data is that it requires access to the internet, and there may be limits to the amount of data you can send in an email or store on the cloud. Network Attached Storage is a drive that can be attached to the computer wirelessly or wires and its purpose is saving data generated by the user [8]. The authors strategy for backing up data produced is a combination of the above strategies. First work is saved regularly, when it is saved it is saved on the original media the data has been produced on. Then it is saved to a usb stick or hard drive. Once this is done the documents are attached to an email and sent to another email the author has access to. This ensures that the author has at least two physical copies available and one on the internet in the send folder of the original account and in the inbox of the receiving account.
[bookmark: _Toc5794592]Group presentation breakdown
The author along with two other people created a presentation on academic writing and plagiarism avoidance. These slides can be found in the appendix in section 6.2. The author along with Jennifer Mungham and Fergus Russell each presented a different part of the presentation. All slides in the presentation had input from all team members but those sections being presented by different people had more responsibility for those slides due to the different presenting style / method used by each team member. Some of the key topics presented by the author were plagiarism and unfair practices. Jennifer presented writing voices and referencing. Fergus presented on a range of technologies involved in the production and referencing tools in Microsoft word and how the plagiarism detection service Turnitin works. Each member of the team was able to use previous work to incorporate into the presentation to give real world examples to some of the slides. Such as Jennifer’s grandfathers account of his experiences to illustrate writing voices. Fergus using a real Turnitin report from their previous higher education experience. The author used a page from his final year dissertation to show an example of a scientific lab report. Each team member contributed equally with regards to referencing each slide. The author believes that the team was able to create a good presentation as all three authors of the presentation have had previous experience in higher education, including study skills modules that have given them skills such as presenting and teamwork. However, the author believes that the current study skills module had granted the team the skills to reference under the IEEE standard, and to use tools to reference sources in Microsoft word which the author was previously unaware of.
[bookmark: _Toc5794593]Conclusion 
In conclusion from the self-analysis and online survey’s the author has done, the author believes that online surveys are not completely indicative of someone’s personal or academic skills. It is the authors self-assessment that provides much more insight into the authors personality as they can apply their own experiences and opinion towards the personalities the online surveys identify. The author also believes that the study skills module has enhanced their ability to reference and write reports, the author also believes there has been evidence for this in concurrent reports the author has written since starting the module. However, there are certain aspects of the authors personality such as self confidence and assertiveness which are not as strong as the other aspects of their personality. In summary the author can see the benefits of attending the study skills module, however the author does not necessarily believe that certain personality aspects will affect their performance in higher education, as the author has strategies to play to their strengths to achieve their goals. A study by Succi et al confirms that even with university input it is down to the student to develop these skills on their own [9]. As such an action plan has been drawn up by the author and can be seen in section 6.1.2 in the appendices.
[bookmark: _Toc5794594]Recommendations
The author recommends:
· That multiple personality surveys are done and collated to see if there is a general trend that matches the authors own self assessments
· The author researches and pursues more strategies to correct deficiencies in their academic style
· To improve presentation skills more practice is required. This includes changing the way the author prepares for presentations
· Creating a more in-depth action plan with defined strategies as the author progresses on the course.
[bookmark: _Toc5794595]Appendices
[bookmark: _Toc5794596]Self-evaluation questionnaires
[bookmark: _Toc5794597]Personal and Academic skills
	Skill
	
	
	

	
	High
	Average
	Low

	People
	
	
	

	Ability to get on with people from different backgrounds
	X
	
	

	[bookmark: _GoBack]Ability to see and understand other people’s points of view
	X
	
	

	Dealing with the general public
	
	X
	

	Teamwork
	X
	
	

	Managing other people
	
	X
	

	Teaching or training others
	X
	
	

	Negotiating
	X
	
	

	Helping others to arrive at decisions
	
	X
	

	Being sensitive to others’ feelings
	X
	
	

	Caring for others
	
	X
	

	Ability to read other people’s body language
	
	
	X

	Dealing with others by phone
	X
	
	

	Ability to cope with ‘difficult’ people
	
	X
	

	Speaking clearly and to the point
	
	X
	

	Being able to take direction from others
	X
	
	

	Courage to speak out against injustice
	
	X
	

	Activities
	
	
	

	Creativity, design and layout
	
	
	X

	Ability to see the ‘whole picture’
	X
	
	

	Classifying and organising information 
	X
	
	

	Being good at argument and debate
	
	X
	

	Making decisions
	
	X
	

	Managing change and transition
	
	X
	

	Activities (continued)
	
	
	

	Setting priorities
	X
	
	

	Working out agendas
	X
	
	

	Organising work to meet deadlines
	
	X
	

	Staying calm in a crisis
	
	X
	

	Facilitating meetings
	X
	
	

	Reading complex texts
	
	
	X

	Word-processing
	
	X
	

	Computer literacy
	
	X
	

	Working with numbers
	
	X
	

	Selling
	
	
	X

	Problem-solving
	
	X
	

	Practical things
	
	X
	

	Seeing how things work
	
	
	X

	Writing reports or official letters
	X
	
	

	Personal Qualities
	
	
	

	Ability to recognise my own needs and ask for help
	X
	
	

	Ability to learn from mistakes
	X
	
	

	Stress management
	
	X
	

	Willingness to take risks and experiment
	
	X
	

	Assertiveness
	
	
	X

	Determination and perseverance
	X
	
	

	Ability to set my own goals
	X
	
	

	Maintaining a high level of motivation
	
	X
	

	Ability to take responsibility for my own actions
	X
	
	

	Trust in my own abilities
	
	X
	


[bookmark: _Ref5751967]Figure 1 – Author’s self evaluation

[bookmark: _Toc5794598]Skills action plan
	Strengths, skills and qualities

		1. Ability to work and communicate with people

	2. Ability to see the whole picture

	3. Organising information

	4. Writing Reports




	What I need to work on, develop or improve

		1. Decisiveness

	2. Assertiveness

	3. Presentation Skills

	4. Becoming more creative




	My Priorities: What I am going to do, When and How

		What?
	When?
	How?

	1. Engage in more debated throughout life to improve assertiveness
	Whenever the opportunity presents itself
	Be involved in more topical discussion at work and in private and assert opinion

	2. Improve Presentation skills
	At work
	By volunteering to present more work and instruct new starters in new skills

	3. 
	
	

	4. 
	
	




	How will I measure if I have improved?

		1. I will give my opinion in group activities more

	2. I will come up with new strategies to help me present work

	






[bookmark: _Toc5794599]Presentation slides
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Introduction

* “Academic writing is clear, concise, focussed, structured and
backed up by evidence. Its purpose is to aid the reader’s
understanding.” [1]

« “Plagiarismis the practice of taking someone else's work or ideas
and passing them off as one's own"[2]





