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Introduction
Academic employability skills are crucial in an individual’s life because they enable them to improve their understanding and abilities, which in turn facilitate applying for jobs or engaging in other activities. Thus, enhancing intellectual abilities helps prepare leaders for the future (Andrews et al., 2012). As time goes on, competition grows as businesses place more of an emphasis on choosing employees who are qualified and talented enough to carry out a certain type of work. This report will be able to reflect on my academic skills that have been obtained from this module (Baker et al., 2010). The academic skills I am going to reflect on are time management, academic writing, referencing and public speaking and giving presentation.
Reflection
Gibbs reflection model will be use in this reflection. Gibbs reflective model was developed in the year 1988 by Gibbs Graham to help learners to be able to learn from their past experiences. The model has got six reflective cycles that is the description, feelings, evaluation, analysis, conclusion and action plan (Oviawe,2020).
Reflection on time management
Description 
Time management is the ability of a person to be able to manage his or her time well dong the right thing. This model has been so helpful to me in knowing how to spend my time well. From the module I have learnt of the techniques that are used in managing my time well in my academic endeavors. Some of the techniques of spending your time well as I have learnt includes having a plan for the day by having a time table, coming up with the daily schedules. The planner will be able to help me in achieving in completion of my task and also it will help me in completing the urgent tasks in time from the other. This module also has helped me in knowing some of the theories that will help me in improving on my time management. I have noted from the module that time management other ways is having a diary to indicate what should be accomplished by the end of the day.
Feelings
Before learning from the module about the time management skills, I didn’t know how to manage my skills. This module has been able to make me realize the importance of time management in my academic life. At first as I was learning the skill of time management I felt so excited about knowing how to manage my time well so that I can achieve in my academic, nevertheless, feared that I will fail in acquiring the skill since I have not been a good time manager in the past. But will the help of the module, I was able to achieve the skill
Evaluation
Time management is an Important skill that students should be able to have to ensure they be successful in the academic life. According to Cottrell and Stella (2010), time management is a skill that students in higher education should use to be able to succeed in their university grades and handling of the task. Cottrell and Stella (2019) further suggested the ways in which student can be able to improve their academic skills using various techniques such as having a planner that helps in direction of the tasks to be accomplished by the end of the day and those that requires urgency should always be prioritized.
Analysis
This module has helped me to develop my time management skills. I am now excited about the skill that I have acquired through this module. I will know be able to use my time well at the right manner. The module through the skill has helped me to know when to prioritize urgent assignment to avoid penalties. This time management will be beneficial in my grades in the university.
Conclusion
This time management skill has enabled me to complete my assignments in time through a planner that I usually use to guide me. I know handle task that need to be undertaken with urgency first. The skill also has equipped on how to manage my assignments and not taking too much time on one assignment. This has seen me achieve in my grades since I have made time for my revision for the coming exam.
Action plan
This time management skill that I have obtain I will like to use it in my future career and profession like being able to complete office report on time. I will be able to use my time management skills in handling my task activities in my course work.
Reflection on referencing
Description
Referencing is the ability to be able to describe the source of the information that is being used in assignments and tasks that has been given in our learning. Through this module, I have been able to learn about the referencing skill, the referencing skill has helped me to indicate my source of information in my assignments thus being able to appreciate the knowledge and the ideas of the author. This module has assisted me in acquiring these skills which has been helpful in handling my tasks.
Feelings
As I was learning about the referencing skills from this module, I feared that I may not produce the correct and relevant references in my academic writing. This made me not that confident about the references used.
Evaluation
From this module I was able to develop the referencing skill and thus it helped me in completing my tasks with providing the correct sources of my work. From this module, I was able to learn the different referencing styles which include the Harvard referencing style which is recommended for our academic writing. According to Vardi and Iris (2012) referencing skills is very essential to students in that it communicates to the reader where the information and ideas from other sources have been used in a task.
Analysis
Although I was I feared at first that I will not be able to acquire the skill and use it correctly in my assignments and task, I was able to achieve and know I am able to use the referencing skill in my academic. The skill has helped me to appreciate the authors work and to provide readers with the correct information which they can refer to it easily.
Conclusion
From the module, I have been able to acquire the referencing skills. Although I found it hard in learning the skill, I was able to achieve and acquire the skill. I can now be able to handle my projects well with the right references.
Action plan
This referencing skill will be able to be helpful in my future completion of assignments and task that I will be provided in my university. The skill will not only be useful in my assignments but also in my professional life. I will practice more on the skill to be able to produce a well referenced assignment in future.
Reflection on academic writing
Description
From this module, I have been able to learn on the academic writing. Academic writing is the ability of a student to be able to express themselves using the correct grammar in writing. This module has quipped me with the skills of producing a well punctuated, grammatically correct article. From this module, I am now able to express myself well to my readers using the correct grammar and punctuations.
Feelings
This module has made me feel so good in that I can now be able to produce a well written article. Before my learning of the skill from the module, I was so excited to learn the skill for the module and know I am confident that I can be able to reach out and communicate will with my readers.
Evaluation
Learning the skill to me was easy and I didn’t find much challenge inquiring the skill from the module. A good written article should be able to address the reader well and pass out the right information (Li et al., 2012). The skill of academic writing will be able to assist me in expressing myself in written form such as application for jobs in future.
Analysis
From this module, the academic writing skills has been so good for me in that I am now able to reach out to my readers with the write formats, excellent gramma and punctuations. This skill also has developed my confidence of what I present to my readers.
Conclusion
My learning of the academic skills has made my academic life in the university so easy at the moment. I am able to handle assignments and projects using good grammar and punctuations. The skills that I have learnt from the module has helped me also in accomplishing writing my personal book which I had struggled writing it.
Action plan
This skill I have learnt will help me in writing my assignment and reports that will be given in my university academia. It will also help me in my future job seeking. I will be able to practice more on my writing skills to improve on my weak areas.
Reflection on public speaking and presentation
Description
I was able to develop my presenting and public speaking abilities from the task one presentation that I completed. Presentations are reinforced, made stronger, and more powerful when Speakers need to possess a number of essential skills, including those in communication, teamwork, research, and time management. This module has given me the skill and to learn how to communicate in fort of many people. 
Feelings
I was very anxious just before presentation, which bothered me because I had never talked in front of such a huge audience before. I felt uncomfortable that i didn't manage my time  as I should have, despite the fact that I was able to plan and execute my presentation satisfactorily.
Evaluation
Thought I was anxious before presenting my speech in front of the audience, I managed to overcome my anxiety and presented my presentation well. I was able to use my communication skills well by use of both the verbal and the non-verbal communication (Bradbury and Andrew ,2006).
Analysis
From the presentation and the public skills that I have been able to learn and the forms of communication, I will be able to improve on some areas to ensure that the skill of presentation is well achieved. The module gave me the ways I can be able to tack on the presentation and public speaking. Time management is so important in presentation and I will look for techniques to manage my time during presentations.
Conclusion
 From the presentation skills that I have learned I am able to face huge audiences in future with confidence and use my communication skills well to be able to pass the idea to them. Time management also is a key factor that I should be able to improve on during my presentation. This module has given me all the ways to have a successful presentation.
Action plan
To be able to improve on my presentation skills in future I will be able to practice presenting in front of my colleagues in class, this will help me build my confidence and the presentation skills. Also it will sharpen my language and English skills.  I will be able to employ various techniques of time management to be able to improve on my time management during public speaking and presentation.
Conclusion
In summary, Academic employability skills are crucial in an individual’s life because they enable them to improve their understanding and abilities, which in turn facilitate applying for jobs or engaging in other activities. Thus, enhancing intellectual abilities helps prepare leaders for the future. This report contains my reflection on four topics that I acquired from the module. I have reflected on the academic writing, referencing, time management, public speaking and presentation.
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