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Slide 1: Title Slide
Title: Time Management: An Essential Skill for Student Success in Higher Education Subtitle: Enhancing Productivity and Well-being in Higher Education Visual: Relevant image. (e.g., student studying with a planner)[image: ]
Slide 2: Importance of Time Management
· Definition: Time management is the skill of efficiently planning and organizing tasks effectively, structuring, and prioritising tasks to maximise productivity. It involves defining objectives, establishing schedules, and making deliberate decisions on how to distribute your time across different responsibilities and activities.

· Benefits:
· Improves academic performance (Razali et al., 2018)
· Reduces stress and supports mental well-being (Kunze & Rutherford, 2022)
· Helps balance academics, personal life, and responsibilities
Visual: Infographic showing academic benefits of time management.
[image: ]
Slide 3: Time Management in the Digital Age
· Opportunities: Online tools like Moodle, Google Classroom, zoom help access learning resources (Mou, 2023).
· Challenges:
· Digital distractions (social media, games, notifications)
· Lack of structured schedules in online learning.
· Solutions:
· Use digital calendars (Google Calendar)
· Track tasks with apps (Todoist, Trello)
· Maintain a study diary to reduce procrastination
Visual: Illustration comparing focused vs. distracted online study habits.
Slide 4: Challenges and Solutions
· Common Challenges:
· Procrastination; Delaying tasks leads to last minute.
· Academic and personal pressures.
· Struggling to prioritize tasks.
· Effective Strategies:
· Pomodoro Technique: Work in 25-minute focus sessions with short breaks (Smiths et al., 2025).
· Eisenhower Matrix: Categorise tasks by urgency and importance.
· Time-blocking: Plan study sessions with scheduled breaks.
[image: ]
Slide 5: Conclusion
· Time management is essential for student success.
· Using structured planning and digital tools improves learning and well-being.
· Overcoming distractions through strategic time management fosters productivity.
· With practice, students can achieve academic and personal balance.
Visual: Motivational quote on time management.
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“Productivity is never an accident. It is
always theresult of a commitment to
excellence, intelligent planning, and
focused effort.”
— Paul ]. Meyer
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