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INTRODUCTION 
Academic and employability skills are necessary in every individual life. In this competitive world,  learning is continuous process and essential part to achieve personal aims and objectives.  In order to get settle in future and achieve professional goals. Academic and employability skills are necessary which could only be learn through developing appropriate skills that are required for working effectively (Bridgstock, 2019). There are various skills such as communication, time management, academic writing, public speaking and many more. All these skills are related to personal experience and so that, a student could present their capabilities  in an effective way. Therefore, This report is going to reflect on personal learning experience by undertaking 4 areas of learning that is time management, academic writing, paraphrasing and public speaking.  These are the key areas  that assist work place environment and aims to achieve within  limited  time period.

MAIN BODY
TASK 
Reflection 

Academic skills are necessary for every individual as it enhance learning stages which are vital to build career and ascertain personal growth. A student could only be prepared by inbuilt skills which they have learned during their lectures and apply into projects. An individual could  only achieve their goals and objective which they have aimed into life. Learning does not stop  in any stage of life as it goes till the lifespan of an  individual. Therefore, academic skills helps to develop core areas and find inner talent in an individual. In this competitive business environment, a skilful individual is more superior than the unskilled one. They et more opportunities in terms of good job role, higher pays and reputation into market. So that, a person  has much time to built their skills through which they are learning an  performing at educational level.  The main motive to promote academic skills are to enhance knowledge and  capabilities to face dynamic areas of working. As there are a lot of area that an individual goes through from their experience but some key areas are team management, time management, public specking, academic writing and more. In order to evaluate personal area of learning, Gibbs reflective model is helpful to demonstrate personal weak areas and analyse need for improvement.
Gibbs  model
it is a vital model in order to evaluate personal experience in an appropriate manner.  This model is vital to demonstrate each stage which shows  how was the learning experience helpful ton build skills and what could be improve in more better way. Gibbs reflective piece of model developed by Graham Gibbs in the year 1998(Datey,  2018). the main purpose is to  show every  tiny fact about the experience which is vital in an individual  life.  In my own experience during learning, I am able to give description, feeling, evaluation, conclusion, analysis and action plan  to work on project as a team leader.
Description:
This is the first stage of Gibb's reflection. In this stage the full description about the event taking place is the organisation is discussed. All the work is divided among the people that are able to work together. As our class was divided in groups and each group was given tasks. It is seen that there is requirement of various skills to complete the work that is being assigned. This stage five each facts about what has happened during the work and what consequences arrived.  In my own experience of  working on the project  in which me and my team members work on significance of employability skills. The deadline of project is quite closure and yet nothing was started. We decide to sit together and assign each work to different team members. But  it lead to confusion as what to wrote and how much time it will take to complete  one aspect. Therefore, I somehow put influence of academic writing and made everyone aware about its importance while making any project. As it is vital to be professional in both verbal and  written communication and does not indulge in any act of cheating or plagiarism. Paraphrasing also come under this section as the  written  topic must be unique and self written which does not  contain copy of others material. So that, Therefore, I guide my team about the relevance of academic writing in order to complete the projects. Also, by focusing on the seriousness of time,  there is necessity of time management skills  to be punctual and avoid procrastination  so that, work  will get complete before the deadline. Along with this, we needed to complete  this project and present in front of public, due  to which the team embers and I need to  prepare for that also.  Public speaking is an  easy task as It require a lot of confidence and good communication skills so that, we  thought to prepare the material at first and then practice  on regular basis to improve  verbal communication. All these skills are vitally contribute in demonstrating group working and helps me to  compete wok on time.

Feeling: 

this stage is required to identify the feeling  while working on a project and handling  team members. This stage also defines an individual skills that how they control on their emotions and overcome with it to get positive result. Feeling describes the thought and ideas comes into mind  while going to perform any task or activity that would be first or ever after experience of an individual. Feelings could be emotion, sentiments and internal extraditions that leads to affect thought process of an individual. 


In my own experience of working on a project with my team members, I felt helpless as I did not have any  understanding regarding managing team and  evaluate the importance  of time, academic writing and prepare them to speak in front of public. All these areas of activity made me  conscious and quite nervous as we don't have much time to  think about project and n implement in within specific time. I felt that the team members are required proper training of academic writing in order to avoid miss-conduct (Heron, 2019). I also felt demotivated in terms of public speaking as it require perfection and  the aim to  achieve public attention which is not easy. People are now become judgemental and does not have similar perception. So that, I felt nervous  in planning to manage time and form time scheduled so that, all the team members will only work in that manner.  But somehow, I felt that, all these skills are a part of learning which is necessary and easy to learn with the support of team member. So that, I felt that,. Time management skills play vital role and first be self confident to guide team in an appropriate manner. In order to achieve my personal goals  in future that is to be an  entrepreneur, realised timer is the major key and work must be done in a limited period.  Therefore, it I requi0red to put focus on self actualisation which helped to me achieve my goals. I somehow made my self calm and talk with team members to take their opinion. I realised nothing is impossible when dedication is inbuilt which is required in  this competitive market. 

Evaluation:

this stage evaluates what has happened during the project in both negative and positive aspect. It is not necessary that experience would only be good or bad .it could be both  but the matter is how an individual deals with it.  It is the most descriptive stage of Gibbs model  which required proper focus and analysation of strong and weak areas of  personal development.  I have evaluated that my team  members were not working well and took more than an average time period to complete a task. This had been followed from 2-3 days due to which I need to take  strict action regarding them and assign duties for managing time   otherwise penalties would be drawn. Also, some of members were lacking academic integrity due to which the project may loses its effectiveness  and lead to give  negative results.  So that, in order to work on effective project and enhance personal knowledge and abilities. It is essential to work on all these learning aspects that regulates positive knowledge and professional development  in the era of employability. I have also evaluated that public speaking is required to built confidence among individual but it if it does not performed well, it could be a reason for self demotivation Therefore, it makes negative impact on individual performance. It has also evaluated that, paraphrasing skills were also vital for the individual to analyse concepts form various sources and present it into own words. These skills are also necessary at professional level as  many job roles required to make unique content, logo and present their brand features in unique and professional way. So that, these skills are necessary to be built when looking froward to achieving professional aims and objectives (Keevy, 2020) . Time management skills created positive impact on our performance as we have achieved the target for which I  got tensed. But preparing time durations and setting up activities as per their priorities has helped me to regulate necessary task procedure. Also, the concept of academic writing also worked well for me and my team members due to which   they are getting creative and boost their knowledge through writing in their own way. This has helped me to think out of the box concept which is required a good employer. 

Analysis


This stage talk about the analysis from the whole experience that how it went and what could be more better.  In my own experience, it ash analysed that academic skills  are a vital part to built career goals and see myself on the heights of success in my future.  To present a project with the help of  team support and self dedication is  required due to which  an individual will achieve their targets whether in academic or professional level. It has  analysed that,  time management skills play a vital role to present project due to which I could make time for other activities and work on other skills which are also vital for work as an employee. Along with this, I have also analysed that academic writing is required to be in the regulation of universities to represent positive image and take degree of higher education within the educational conduct. Also,  paraphrasing skills are a part of academic integrity to take others thoughts and make it own words. Which went well in our group presentation as I was quite capable to  guide my team about how to write that avoid plagiarism. Public speaking was quite difficult concept which took us time to get prepare but we have worked t hard and I  analysed there are  a lot of improvement required in this context.

conclusion 

This stage  is an end of the Gibbs model in which what  has concluded  throughout personal experience (Khalid, and Ahmad, 2021). It shows  that time management skills required more of concentration and effectiveness to  be able to complete work before time as it will reduce pressure and stress. Also, it has concluded that, academic writing is lo vital but it require more of writing skills and language must be strong. Paraphrasing skills would also get improve by focusing on communication and concentration while working on a task. At last,  public  specking is also vital part to enhance confidence that could take place through getting out of comfort zone and  speak in front of audience. 

Action plan. 


The action which I would take to make my skills  more improve are  that, be indulge in debates session, grip activities to losses my stage fear and speak fluently. Also, I would  prepare time tables for activities to mange my time for others also (Shukla, and Garg,  2017). I will focus on writing and team management skills to solve problems and disputes in order to ascertain positive results. 
CONCLUSION 

The report has concluded about the significance of academic and employability skills by defining Gibbs reflective model. Therefore, it has analysed that all the three areas of learning are essential and helpful to complete project aims and objectives. 
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