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[bookmark: _Toc96433863]Introduction

Higher education can be viewed as a strategy to enhance life and tackle important social and global concerns. Apart from obtaining a degree, a student graduates with enhanced abilities and collaborative problem-solving excellency receiving higher education. Therefore, the demand for higher education is noteworthy, though several factors influence an undergraduate student's educational outcomes. Many of these characteristics are intellectual in nature, relating to a student's applicable skill sets and how they approach educational opportunities (Majid et al., 2018). It is equally crucial to explore non-academic elements that affect student’s achievement in higher education such as time management. The report will examine time management, which is a critical non-academic skill, as well as the significance of its practice in higher education.

[bookmark: _Toc96433864]Concept of time management

Time management is the operation of managing and planning how an individuals' time should be divided between various tasks (Mancini, 2019). It is a combination of behavioral abilities that help to coordinate study and course load. A person's daily routine includes a variety of chores, such as participating in a range of activities. When a person such as an undergraduate student is multitasking, he or she must schedule time for all studies and extracurricular activities. Every person receives the same amount of time every day, and no one has more or less time than anybody else. Hence, it is critical for students to practice good time management. To successfully carry out one’s responsibilities and obligations, every individual must know the times of his tasks and duties (Britton and Tesser, 2016). Making time management a priority is the best approach to ensure never falling behind in work or study. Students must be aware of the things that fill their time, grasp how long it takes to accomplish various activities, be self-directed, and capable of short-term planning.

[bookmark: _Toc96433865]Significance of effective time management in higher education studies

Time management skills have been proved to have a favorable influence on student learning and student results in variety of situations on postsecondary level (Macan et al., 2017). Students' ability to effectively manage their schedule is the basis for the formation of strong study habits and success techniques for academic success. Besides, beyond the university campus, the ability to manage one's time improves one's quality of life. Increasing downtime and balancing sleep, exercise, and food would reduce student sickness, implying a relationship between time management and physical health (Britton and Tesser, 2016). Starting a task, remaining focused, and balancing tasks are all important aspects of efficient time management. Time management gives every individual the option to select how to best utilize this valuable resource. It enables a person to make the most of their limited resources and it increases one's understanding of how to spend time in a productive manner among other things. As a result, students become more conscious of how to organize and regulate their lifestyles, and they no longer feel pressed or overburdened because of their duties and studies. Students who actively engage in their studies despite apparent time constraints are more likely to succeed. Understanding the commitment is necessary to handle the numerous facets of learning is essential to develop an effective time management plan, which is further strengthened by motivation and goal orientation. In order to persevere through periods of complexity and heavy course weights, students must employ efficient study tactics that take into account their unique motivational factors, self-control, and attention requirements.

[bookmark: _Toc96433866]Methods of effective time management

There have been a number of different time management techniques that have been explored. Some issues should be considered while organizing a timetable for a student. For example-
1. [bookmark: _Toc96433867]Planning: A student should outline his goals, objectives, and duties in advance. But there are certain things are more vital than others. Prioritizing important works is also a part of planning (Claessens et al., 2019). For instance, focusing on a project might get procrastinated by going to a movie with friends, which is less important. So, task and goal preparation is crucial.
2. [bookmark: _Toc96433868]Organizing activities: To reach one's goals and objectives, one must plan one's activities and job obligations, such as using technology, preparing one's attitude, and organizing one's working atmosphere.
3. [bookmark: _Toc96433869]Teamwork: Clear communication and soliciting support, guidance or assistance from superiors, classmates or instructors also helps in this regard. It is incredibly productive to work in groups and seek other people's advice.
4. [bookmark: _Toc96433870]Management of interruptions: Any activity can be interrupted by disruptions, hurdles, or obstacles (Adamczyk et al., 2017). They usually come in major or minor forms. A student must skillfully handle distractions and regulate himself and others to reduce their consequences.
5. [bookmark: _Toc96433871]Management of procrastination: Procrastination is the act of delaying or postponing activities (Haycock et al., 2018). Sometimes students avoid tasks for genuine reasons, while other times they avoid duties for no reason at all. It is important to find the source of procrastination and eliminate the causes behind it.
Inspecting these concerns, students must optimize their time distribution. According to British academy of sleep medicine, students of UK plan their weekly agendas as follows:
[image: ]

Figure: Weekly time distribution of UK students (Missouristate, 2022)

[bookmark: _Toc96433872]Impacts of effective time management on higher education studies

Time management skills or habits can help students to effectively manage their courses and attain academic goals. Appropriate management of time in studies assists a student to obtain better grades. Furthermore, students' opinion is that organizing their studies beforehand had been advantageous to their academic success (Trueman and Hartley, 2020). In comparison to the entire grade range average, the average time spent daily on study by UK students is shown below-
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Figure: Average time spent daily on study by UK students (Researchgate, 2022)
It is certain that, providing proper time in studies helps to earn better grades. When a student learns to maintain his or her time successfully, he or she will almost definitely learn to control his or her life efficiently as well. The stress, pressure, and depression that might result from extensive activity must be handled correctly.  Stress is one of the side effects of poor time management practices. It has been proved in several studies to have a harmful influence on our health. Improved time management can help students to avoid stress, or at the very least reduce the amount of it they experience (Misra and McKean, 2016). Proper time management results in enough sleep time, which is essential to hold attention in studies. By sleeping less, a student may not be able to follow his routine of time distribution (Saddler and Buley, 2017). This will result in unfortunate physical illness and mental breakdown that affects heavily on academic prospects. It can be said according to research that, effective time management skills can improve student learning and student results.

[bookmark: _Toc96433873]Conclusion

Every student is required to participate in some projects or activity or to carry out certain responsibilities. In order to implement a hassle-free environment of studying, it is necessary for a student to make proper distribution of time in all essential needs. Time management helps a student to organize his works as well as maintain a satisfactory physical and mental situation. To properly manage time, a student needs to evaluate himself, his behavior, and create short-term and long-term goals and he must be organized, efficient, and willing to ask for help with significant chores and scheduling. Disruptions and intrusions occur during time management, but students should not be irritated or dissatisfied; instead, they should endeavor to find solutions to any issues that may happen throughout their performance and task. This skill should be practiced to achieve better performance in higher education and bright future.
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