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1) Introduction

In this reflective report, I will speak about my experience of three academic skills in my first term at University of Wales Trinity Saint David using Gibbs (1988), reflective cycle model to understand my learning.
I'll start by summarising Gibbs Reflective Cycle. I'll go on to talk about my paraphrasing experience in an Academic Skills class. After that, I'll talk about my experience in referencing, and finally talk about my experience in note-taking. After that, I'll evaluate and analyse my experience and create a plan for what to do next.


2) Gibbs reflective cycle

The Gibbs Reflective Cycle is a popular framework used for reflection, particularly in educational and professional settings. Developed by Graham Gibbs in 1988, it offers a structured approach to thinking critically about experiences and learning from them. The cycle consists of six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan. Each stage encourages a deeper level of reflection, starting from describing the experience to considering how it might be improved in the future.
As a first-year student in a Certificate of Higher Education in Business Skills for the Workplace, understanding and applying the Gibbs Reflective Cycle is essential. It not only helps you to critically assess your experiences but also to identify areas for improvement, which is crucial in both academic and professional growth. By regularly using this reflective tool, you can enhance your learning process and better prepare for challenges in the workplace.









3) Description

During the course, I was introduced to multiple academic skills, including note-taking, paraphrasing, and referencing. These skills were explained by our teacher as very important for effective learning. Note-taking involved capturing key points during lectures, paraphrasing required rephrasing others ideas in my own words, and referencing entailed correctly citing sources used in assignments. We had 2 tests on those and different academic skills in class.


4) Feeling

Initially, I felt overwhelmed by all of this new information. Note-taking seemed the easiest but ended up being challenging sometimes, as I often found myself struggling to distinguish between essential and non-essential information. Paraphrasing, on the other hand, was difficult because English is not my mother language and I sometimes do not have the vocabulary or find the correct form to change sentences. Referencing was the scariest part for me as you need to follow specific formatting styles, such as Harvard referencing. However, as I practiced these skills, I now start to feel more confident to use it.

5) Evaluation

After thinking about it, I realized that my initial fear and struggle with these skills were a normal part of the learning process. For example, the Cornell method helped me a lot to organise my idea and so made it easier read my notes again and learn from it. According to Cottrell (2019), effective note-taking can significantly enhance comprehension and retention of material. Regarding my paraphrasing skills, I am improving it by learning English a bit more every day, however I also understood that as Bailey (2018) highlights, paraphrasing is not merely about substituting words but understanding the original idea and conveying it with clarity. Finally, my referencing skills are great I actually only have to use the correct referencing tools but once you understand how it works it will come by itself through practising it.








6) Analysis

The difficulties that I encountered with note-taking were my lack of organisation. At the beginning, I tend to write down everything which was confusing to me once I was reading my notes again as I didn’t know where was the mains information. However, when I learned the Cornell Method, which consist in dividing your page in different section as key points, and summaries, everything was more clear to me and I was able to clarify my ideas. This method helped me to be more selective and organise on each subject explain by the teacher.

Paraphrasing was a bit more challenging as a deep understanding of the source is required. Initially, I was only changing a few words but not the form which made my paraphrasing vulnerable to plagiarism. I learned that functional paraphrasing involves not just changing words but also changing the structure and perspective of the sentence while maintaining the original meaning (Neville, 2016). This realisation helped me approach paraphrasing with more confidence and creativity.

Referencing was at the beginning very confusing due to the numerous rules and formats. The Harvard referencing style, which is the referencing style the most use in academic writing, requires attention to detail as you need to make sure to provide only the information required and be careful even with the punctuation used. My understanding of referencing improved when we practiced it in class and when we have been tested on it, this helped me a lot as it is now coming automatically. This experience taught me the importance of academic integrity and the role of proper referencing in acknowledging the work of others (Pears & Shields, 2019).

7) Conclusion

Reflecting on my experiences with these academic skills, I recognize the significant progress I have made. Initially, I underestimated the importance of note-taking, paraphrasing, and referencing. However, with practice and the application of methods learned, I have developed these skills and will continue to learn about it. I have learned that effective note-taking requires selectivity and organization, paraphrasing ask a deep understanding of the material, and referencing need attention to detail and practice.





8) Action Plan

In the future, I plan to continue learning about these skills to improve my academic performance. For note-taking, I might try to work with digital tools such as OneNote or even word to organize and manage my notes easily. I will also continue to use the Cornell Method, especially during lectures and while reading any academic document. To improve my paraphrasing skills, I will continue to learn new vocabulary, form and try to understand more deeply the subject matter to be able to have don’t come to close to plagiarism and will also continue to practise. For referencing, I will ensure that I always use referencing methods and regularly review the guidelines for the Harvard style to maintain accuracy.

In conclusion, the development of note-taking, paraphrasing, and referencing skills has been one of the most important aspect of my academic journey. These skills are not only essential for academic success but also for professional communication in the workplace. By reflecting on my experiences and challenges using Gibbs' Reflective Cycle, I have understood how important academic skills are for the future of a student and that those are the based of an effective learning at university.
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