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[bookmark: _Toc211605236] Digital Skills 
In today’s society the use of devices such as a smartphone , laptop, smartwatch and  tablets as become very common due to is popularity in order to facilitate our daily tasks.
Due to advanced technology were able to explore online in other to do research for work purposes and also for educational by using digital skills and applying them accordantly.
Schools and University have presented other methods to attend lessons without having to be in a classroom from the comfort of home , you’ll be able to join meetings and online classes , efficient manner for those with busy schedules or lack of transportation.
Digital skills are the abilities that make you efficient while you use  the different Digital providers and apps and also your level of understandment and safety awareness.
Different age ranges use devices and applications for different porpuses kids might use devices for games and even school work.
Adults for daily work, educational tasks and for entertainement .
[image: ]
After taking my jisc test I discovered that two strengths are Digital Skills for work and Digital wellbeing and my weaknesses are Digital Collaboration and Digital communication .
Digital skills for work is fundamental for the professional settings such has work and it will also ensure some level of excellence , for example the ability to work with email sending them and receiving and also engage in online activities .
Additionally some studies have shown that is essential to have this skills at the workplace according to the article published by the University of Ramon Llull  ‘Business are confronted with digital challenges  and require skilled employees to work effectively’ by   Pauline Weritz .

Article accessed through the Hwb online library 
Link :
https://librarysearch.uwtsd.ac.uk/discovery/fulldisplay&context=PC&vid=44WHELF_UWTSD:44WHELF_UWTSD_VU1&search_scope=MyInst_and_CI&tab=Everything&lang=en&docid=cdi_doaj_primary_oai_doaj_org_article_7553ac3902ec4d71a12cc80288bd9ce7
 All of this means that nowadays there is a  strong need or  some sort of digital skills in order to strive in today's professional and educational world , people might learn these skills indirectly and directly through everyday use or by taking educational courses .
Digital Wellbeing this is one thing that everyone that uses digital devices should be keen on at some point in life knowing when to take a break from devices can be a positive impact in one's mental and physical well being without overworking themselves .
As you might know users of digital devices might use them for hours throughout the day  for work purposes  or for entertainment unintentionally , this might cause lack of sleep or even vision problems.
Make your day more productive by being able to by being able to give yourself breaks , having well being awareness . 
Psychological impacts on students and workers according to Randall Islambouli ’sleep deprivation , attention deficits , and social challenges’  
Publisher Norwood ;Taylor and Francis 
Link 
https://librarysearch.uwtsd.ac.uk/discovery/fulldisplay?&context=PC&vid=44WHELF_UWTSD:44WHELF_UWTSD_VU1&search_scope=MyInst_and_CI&tab=Everything&lang=en&docid=cdi_proquest_journals_3279644587
 This can be fixed by balanced schedules , screen time for devices having healthy breaks .
One of the two skills that I need to improve on would be Digital collaboration  I seem to be struggling with how to share and complete certain works online .
In order to improve this I need to take further courses on Linkend In learning for remote work.
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Excell helps you store all types of data base in useful for budgeting and also to keep track of costs for a company .
Efficient for calculations with formulas your able to add charts and much more change the colours to make it more fun.
When dealing with accounting excell it’s the best for calculations and very easy straightforward  way to add up for results .
More easy to understand and take in results , helps you review results in a simple way without being too complicated .
You’ll be able to compare and access results more easily.
Task 3 
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Table 1
1 Income January February March April May Jdune July August September October November December Total
3 wacet £250000 £250000 £2500.00 £2500.00 £245000 £2500.00 £2500.00 £2500.00 £2500.00 £2500.00 £2500.00 £2500.00 £29950.00
4 WAGE 2 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £1500.00 £18000.00
5 Student Finance £150.00 £150.00 £150.00 £150.00 £150.00 £150.00 £150.00 £150.00 £15000 £15000 £15000 £15000 £1800.00
6 Total £4150.00 £4150.00 £4150.00 £4150.00 £4100.00 £4150.00 £4150.00 £4150.00 £415000 £415000 £415000 £415000 £49750.00
7
10 | Expenditure
L
12 |Rent 650,00 £650.00 £650.00 £650.00 £650.00 £650.00 £650.00 £650.00 £650.00 £650.00 £650.00 £7150.00
13 | Food £150.00 £150.00 £150.00 £150.00 £150.00 £150.00 £150.00 £15000 £15000 £15000 £15000 £165000
14 Phone Bill £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £95.00 £1045.00
15 |oym 3500 £35.00 £35.00 £35.00 £35.00 £35.00 £35.00 £35.00 £35.00 £35.00 £35.00 £385.00
16 | carinsurance £200.00 £20000 £20000 £20000 £20000 £20000 £20000 £200.00 £200.00 £150.00 £150.00 £2100.00
17 charity £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £50.00 £550.00
18 | savings £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £500.00 £5500.00
19 | council Tax £150.00 £15000 £15000 £15000 £15000 £15000 £15000 £150.00 £150.00 £150.00 £150.00 £1650.00
21
22 —
24 e —
27
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				The 10 Richest People in the World 2023

				Rank		Name		Age		Wealth ($bil)		Wealth per year

				1		Bernard Arnault & family		74		211		2.85

				2		Elon Musk		51		212

				3		Jeff Bezos		59		213

				4		Larry Ellison		78		214

				5		Warren Buffett		92		215

				6		Bill Gates		67		216

				7		Michael Bloomberg		81		217

				8		Carlos Slim & family		83		218

				9		Mukesh Ambani		65		219

				10		Steve Ballmer		67		220



										Total

										Average





Sheet2

				Name		Animal		Poohsticks score		Matches Played		Average Score

				Eeyore		Mammal		14		3		4.67

				Kanga		Marsupial		13		3

				Pooh Bear		Mammal		16		2

				Rabbit		Rodent		16		3

				Christopher Robin		Mammal		17		5

				Roo		Marsupial		12		2

				Wol		Bird		13		3

				Piglet		Mammal		17		5

				Tigger		Mammal		18		5

										Overall average
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		Customer sales order history

		Units sold pcm

		Customer		price per unit		Profit margin		Product		Jan-18		Feb-18		Mar-18		Apr-18		May-18		Jun-18		Jul-18		Aug-18		Sep-18		Oct-18		Nov-18		Dec-18		Jan-19		Feb-19		Mar-19		Apr-19		May-19		Jun-19		Jul-19		Aug-19		Sep-19		Oct-19		Nov-19		Dec-19		Monthly averages		Median		Range

		John		£0.05		30%		bottle		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		20000		20000		25000		30000		30000		30000		50000		50000		50000		30000		25000		20000		31667		30000		30000

				£1.15		25%		tray		2500		7000		3500		5000		6000		4500		5200		6300		1500		2500		6000		4000		3500		5000		4500		2500		6000		3500		7000		7000		3200		10000		6000		4000		4842		4842		8500

				£0.03		15%		pen		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		25000		20000		20000		15000		15000		15000		15000		2000		15000		20000		15000		10000		15583		15000		23000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		0



																2018 summary table										2019 summary table								2020 summary table

														Product		Units sold		Profit						Product		Units sold		Profit				Product		Units sold		Profit

														bottle		380000		£5,700.00						bottle								bottle

														tray		54000								tray								tray

														pen		187000								pen								pen

														carton		120000								carton								carton

														Totals		741000		£5,700.00						Totals								Totals

																								change since 2018		-100%						change since 2019



		Customer		price per unit		Profit margin		Product		Jan-20		Feb-20		Mar-20		Apr-20		May-20		Jun-20		Jul-20		Aug-20		Sep-20		Oct-20		Nov-20		Dec-20

		John		£0.05		30%		bottle		20000		20000		20000		27000		27500		27500		35000		35000		40000		30000		25000		20000

				£1.15		25%		tray		3500		5000		4500		2500		6000		3500		7000		6000		4500		7000		6000		4000

				£0.03		15%		pen		25000		20000		20000		15000		15000		12000		12000		80000		15000		20000		15000		10000

				£0.27		20%		carton		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000		10000
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