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TOP EXCEL TIP: B
AUTOSUM MADE SIMPLE

Need to total numbers quickly?
Excel's AutoSum feature is easy!

Step-by-Step: How to Use AutoSum

1. Click the cell where you want the total to appear.

2. Goto the Home tab on the Ribbon

3. Click AutoSum (3)

4. Excelwill automatically select the range it thinks you want
5. Press Enter to confirm
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