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Introduction


In this academic report I will use Gibb’s ‘Reflective Cycle’ method of reflective writing to analyse in detail my experience in Academic and Employability Skills from both terms. I will reflect on several topics and exercises undertaken in class and express my feelings as well as my impressions about them. I will use credible sources to help me produce this report and provide as much clarity as possible on the topics covered. Mostly Academic aspects of the module will be covered, since I believe they have impacted me more than the Employability subjects covered in the module.






Academic Writing

Academic writing is one of the most valuable topics covered in Academic and Employability Skills in my opinion. It has helped me understand ways of producing an assignment by paraphrasing or teaching me the ability to accurately structure the writing. 
Academic writing focuses strongly on conveying ideas and techniques of doing it. The earlier a student has learned to properly write a paper, the easier it will be further in their academic career to do so adequately.  (AHMAD, 2017) 
I believe that this is the reason we had that lecture so early in the beginning of the first term of the course I am studying. Learning all aspects of academic writing will definitely be vital for the creation of this very paper, just as it was for the previous one I have done.
Doing research and looking at other ideas is required for academic writing. (AHMAD, 2017) 
My ability to do academic research has greatly improved thanks to the lectures I had on academic writing and the topics around it. My experience In writing a report as well as the feedback I have received on it have also helped me develop a better understanding on the subject and improve my research ability so I can find better sources to educate myself on that matter from. 

Prior to learning it at university I had poor understanding on the subject, since in my school years It has never been covered in such great detail. I had never produced an assignment paper in my life and I believe that I entirely gained the ability to do so during the studies in Academic and Employability Skills. While learning about it in class I discovered that the topic is very interesting to me, because there are several key components of it that if mastered will make the task of creating an academic paper easier and more understandable. Combining the knowledge on each of these components such as paraphrasing and ways of determining if a source is credible and following the instructions given by the lecturer is the key to successfully passing the term and getting an above average mark like I did.
On one hand I cannot claim that I have acquired the ability to perfectly execute a task such as wiring an academic report, but on the other hand I can confidently say that I am capable of producing a paper that will receive an above average grade. I will be striving for a higher mark in future projects with the knowledge gathered in the past terms and based on the experience and feedback I have from the course and lecturers.





Paraphrasing


Paraphrasing is one of the key components of academic writing.
It is the ability to write someone else’s ideas using your own words. It comes to use when you need to use the work of another person to support your own views. When you have to use paraphrasing in your work the wording and the structure have to be changed, however the same meaning has to be kept. (UEfAP, 2020) 

My understanding of paraphrasing and the uses of it were very limited when I first was introduced to it in Academic and Employability skills. Although it is a component of Academic writing it was covered in a lecture of its own which made me realize the importance of learning it and gaining the ability of accurately applying it to my work. Before we were introduced to it I did not expect it to be such an important part of report writing, but the more I learned about it, the more I realized why that is. Using credible sources to support your work is one of the main parts of producing papers for university and it would not be possible to do so without having the ability to paraphrase. At first my impression was that I will be struggling to acquire that skill due to its complexity and my lack of experience with the topic, however that changed as soon as the lecturer explained the processes of paraphrasing any given piece of text. I discovered that it has become easier for me to do it and that I even find joy in learning this ability. I was happy to be able to paraphrase and get a better understanding of the ways to do it because I had concerns about the upcoming report In the first term of Academic and Employability skills. These concerns never truly disappeared, however I was relieved by the fact that I am improving in the aspects necessary to complete most academic work that I will have to do in the module and the entire course. I believe I have good understanding of it now and that I can paraphrase very well. I have used paraphrasing in the making of this report and I believe that it will help me further improve on it. The feedback I will receive for this assignment will potentially also be very helpful for me and my ability to apply paraphrasing to my papers.



S.W.O.T. Analysis


The S.W.O.T. analysis is one of the most useful in my opinion subjects from term one that I have learned. I believe that it would be helpful to me in multiple occasions throughout both my academic and professional careers as well as in my personal life. 
A S.W.O.T. Analysis is a tool which helps get an understanding of the Strengths, Weaknesses, Opportunities and Threats of yourself. They can be used to determine these four aspects for a company or organization as well as individual tasks and projects. (Shewan, 2020)
I had never heard about it previously. It was an entirely new tool for me and I was intrigued by the potential it has. Being able to create a clear image of the strengths, weaknesses, opportunities and threats of nearly everything in our lives was something that instantly caught my attention and interest. And I did not find it hard at all, in fact it is quite simple.
I have made one myself evaluating the four aspects of a S.W.O.T. analysis of working in hospitality.
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Overall my impressions of the S.W.O.T. Analysis are that it is a very useful tool and that being able to produce one in any situation will be beneficial for me for the rest of my life. I am glad I have gained the ability to produce one and that I understand the aspects of it and how to apply it to so many different concepts in my life. 

Reflective Writing
One of the most useful personally for me topics covered in the entirety of the Academic and Employability skills module is Reflective writing. That is because both of the reports necessary to pass both terms require the ability to write in a reflective manner. I had previously learned about this in high school, but I have never had the opportunity to cover it to the same extent as it is covered in the course. I have never produced reflective reports or any similar to them tasks before at school or anywhere else. My initial impression about it was that this is far more extensive than I had previously thought, and I am sure that there is a lot more on the topic that I can learn. I strongly believe that I have obtained enough knowledge to produce an adequate reflective report and successfully finish the both of my module papers. However it is one of the hardest for me parts of the module and the entire course so far. I feel that there is a lot more room to improve my knowledge on the topic and I intend to continue learning more about it and also practicing or doing more research on the topic. I never found it to be quite interesting as I found the S.W.O.T. analysis for example, but understanding the importance of it made me realize that I have to put a lot of effort to improve on it, since it will be a key part of the module. 

Reflection is a way of making self-development possible and learning in detail by looking back at an experience with the intention to learn from it and continue forward. It can help make a connection between practice and theory and between your knowledge from the past and the present. Reflecting on and learning from what you have experienced, can help prevent the repetition of mistakes. It will help to pin-point the successful aspects of an experience and any of the principles that are practical and can be applied to different situations. Reflective writing advances on that aspect by making the reflection a more permanent and structured format of writing and connecting it to academic theory. (Wolverhampton, 2018)


CV Writing

Academic and Employability skills has without a doubt been one of the most helpful for me personally modules in this course and as much as I have learned about university I have learned about business. Although the academic side of the module was far more foreign to me and I have encountered less new or challenging subjects in the employability side of it, CV Writing was definitely one of the more intriguing ones for me.

A CV, which stands for curriculum vitae, is a document used when applying for a work position. It helps you briefly present yourself and your qualities such as skills, experience and education to the potential employer. (Smith, 2019)

Since I work from a young age I have had basic knowledge about CV’s and their importance. It was not something new to me, although I have not previously learned about it in such detail. The importance of a CV and the contents of it may vary and those differences may be crucial to leaving a good or bad impression in a potential employer.
Learning what to include and what not to include and ways of structuring it or drawing attention to certain aspects of it have undoubtedly helped me correct my own CV accordingly. Although I have only worked in hospitality so far, I believe that the knowledge on the subject will help me in the future when I will work in the business field.




Conclusion


In conclusion I would like to briefly summarize my experience and my feelings towards the module and the topics covered in it. The entire module has been vital for my academic career so far. It has made it possible for me to complete the tasks I was given be the lecturers as well as write my assignments. I am glad I chose to study this course as it has proven to be a very good way to improve on my skills and knowledge and will further help me grow professionally, academically and even personally. Overall, I believe that Academic and Employability skills has been the most beneficial module to me so far and I am looking forward to applying the knowledge and skills I have acquired in the future for when I am a part of the business world. Having one day finished this course will give me more confidence to pursue my dreams of becoming a business owner and being successful.
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