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Personal Statement
I am a friendly and motivated individual currently studying Business Skills at University of Wales Trinity Saint David. I have strong communication skills, empathy, and enthusiasm, making me well-suited to working with children in a school environment. I am keen to contribute to a supportive team while ensuring the safety and wellbeing of pupils.
Education
University of Wales Trinity Saint David — Business Skills (Ongoing)
GCSEs — English (C), Maths (C), Science (C)
Key Skills
- Strong interpersonal and communication abilities
- Caring, supportive and approachable manners with children
- Ability to maintain a safe and tidy environment
- Reliable, punctual and professional attitude
- Team player with positive energy
- I can speak 4 languages they are Urdu, Punjabi, Mirpuri, Hindi. English.
Experience
Voluntary Work — Local Mosque (Weekends)
- Delivered motivational talks and activities for children and young people.
- Helped organize group sessions to encourage positive behavior and teamwork.
- Supported community engagement by creating a welcoming and safe environment.
Family & Community Support
- Assisted younger family members with homework, mealtimes, and play.
- Developed patience, responsibility, and care in supervising children.






Charlotte Herberts
Recruitment Advisor
Leigh Academies Trust
Longfield
DA3 8BT

24th September 2025
Subject: Application for Lunchtime Supervisor Position – Leigh Academy Hartley
Dear Ms. Herberts,
I am writing to apply for the Lunchtime Supervisor position at Leigh Academy Hartley, as advertised. With a strong commitment to supporting children’s wellbeing and creating a safe, positive environment, I believe I would be an excellent fit for your school community.
I am currently studying Business Skills at the University of Wales Trinity Saint David, and I hold GCSEs in English, Math’s and Science. Alongside my academic studies, I have developed key interpersonal and organizational skills that will allow me to contribute effectively in a lunchtime supervision role. I enjoy working with children, encouraging positive behavior, and helping them feel secure and supported throughout their school day.
Your job description highlights the importance of empathy, energy and enthusiasm, qualities I am confident I possess. Through my voluntary work at a local mosque, I have organized motivational talks and activities for children and young people, helping to build their confidence and sense of community. This, along with my experience supporting younger family members, has strengthened my ability to supervise children, encourage positive behavior, and ensure a safe and inclusive environment.
I am particularly inspired by Leigh Academy Hartley’s vision of creating “Happy Positive Achievers, creating a better world together.” This ethos resonates strongly with me, and I am eager to contribute to such a welcoming and nurturing environment. I am enthusiastic about the opportunity to join your team and play a part in supporting pupils during a vital part of their school day.
Thank you for considering my application. I would be delighted to discuss how my skills and motivation align with your requirements at an interview. I am available at your convenience and can be contacted at 07743 834912 or via email at bago785@outlook.com.
Yours sincerely,
 Nadia Qamar
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Permanent
Profile insights Here’s how the job qualifications align with your profile.
Certifications
· CompTIA Network+
Do you have a valid CompTIA Network+ certification?
&nbsp.
Job details Here’s how the job details align with your profile.
Job type
· Permanent
&nbsp;
Location
Longfield DA3 8BT
&nbsp.
Benefits
Pulled from the full job description
· Company pension
&nbsp.
Full job description
Competitive salary with progression opportunities + Local Government Pension Scheme + 24/7 access to a free virtual GP Service + collaborative MAT network + additional LAT benefits.
Leigh Academy Hartley is looking to appoint a Lunchtime Supervisor who will join us as soon as possible. The successful candidate will work with our children
from Reception through to Year 6. As the role is part-time during term time, it is ideal for those of you seeking work opportunities during school hours. We are seeking a committed and motivated individual to be part of our friendly, welcoming team. To be suitable in this role, we are looking for someone with empathy, energy - and enthusiasm!
Responsibilities of the Lunchtime Supervisor Team include.
· Ensure pupils enter the dining room safely and behave appropriately when queueing for their meal, and to ensure pupils have or are provided with a drink and that a sufficient amount of their meal has been eaten.
· To help with spillages, cutting up food and caring for pupils’ personal needs.
· Ensure plates, etc., are cleared from tables, wiped down and to ensure a clean and tidy environment is maintained.
· Assist in collecting pupils from collection point and escort to hall/classroom or patrol and supervise school areas used by the pupils at mealtimes.
· Offer, where applicable, a first aid service, during the mealtime to deal with any accidents that occur safely and quickly.
· Supervise the playground for an hour to ensure student’s safety.
This is a permanent opportunity offering an actual salary of £4,139 per annum (£24,366 full time equivalent) based on 7.5 hours per week, Term Time only.
Working for Leigh Academy Hartley
Leigh Academy Hartley is a happy, thriving and “OUTSTANDING” (Ofsted rated) primary school based in Kent. We inspire our children to aim high and succeed, equipping them with the necessary skills and knowledge for the future. We promote understanding, respect and tolerance for each other. Our school vision is for ‘Happy Positive Achievers, creating a better world together’ and we want to be able to provide all the support our children need to achieve this both emotionally and academically. We have an amazing team of teachers and teaching assistants, and we have recently been accredited as an IB World School, giving us scope to teach in a creative way. We also have extensive grounds and wooded areas that are used for teaching, with every class having some Outdoor Learning each week.
Our aim is to create a positive, stimulating and happy learning environment with spacious buildings and grounds, enabling children to succeed and realise their full potential. We promote their academic, spiritual, moral, cultural and physical development to prepare them for future opportunities, responsibilities and experiences.
We are committed to providing all children with the same opportunities, regardless of gender, race, creed or culture. We are wholly committed to creating a learning environment which is safe and secure, stimulating and exciting, in order that our children come to school with a feeling of anticipation and enthusiasm.
For more information about Leigh Academy Hartley, please click here.
Applying for this Opportunity
Thank you for your interest in joining us. If you’d like to find out more about this role or arrange a visit to the academy, please don’t hesitate to contact Charlotte Herberts (Recruitment Advisor): charlotte.herberts@latrust.org.uk / 01634 412 245.
To support your application, we recommend viewing the Job Pack by clicking here, which outlines the full role responsibilities and person specification. This will guide you in preparing a strong application and understanding what we’re looking for.
Early applications are encouraged, as we reserve the right to interview before the closing date. All applications must be submitted through our online application form prior to the deadline.
Our Commitment to Safeguarding, Equality & Diversity
Leigh Academies Trust and all of our academies are committed to ensuring the highest levels of safeguarding and promoting the welfare of our pupils, and we expect all our staff and volunteers to share this commitment. We adopt a fair, robust and consistent recruitment process across all academies and business units which is in line with Keeping Children Safe in Education guidance. This includes online checks for shortlisted candidates - you can read more about it on our Careers site. All offers of employment are subject to an Enhanced DBS check, references, and where applicable, a prohibition from teaching check.
As a Trust, we are passionate about diversity and recognise that as individuals, we all bring something unique to the role regardless of any protected characteristics which is why we treat all of our people equally, without compromise. We are committed to providing equality and fairness throughout our recruitment and employment practices and not discriminating on any grounds



