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Promotional Website
[14] – [21]
Here’s the link to my promotional website that I designed: 
https://benoharaanimation.wixsite.com/ben-o-hara-vfx
Using the help of a template and placeholder images, I created the design of the website to be minimal but still eye-catching. Using a very limited palette, two fonts and 3 font sizes to keep the design consistent, but I tried to make the most of each colour by alternating the primary and secondary. I also optimised the site for mobile, since after doing some research, I learned that a large percentage of visitors to the site will be using their mobile. I also focused on making the site easy-to-use and still effective so visitors can explore or go straight to where they want to be in only a small number of clicks. And finally, I advertised my most important content on the home page as well as making sure my contact details and socials were omnipresent - located on the footer.
For its future purpose, I intend to utilise this website going forward to help promote myself and my brand in the future, hopefully soon replacing the placeholder images with my own work.


[bookmark: _Hlk121779051]Zander Letter
[1] – [13]
[bookmark: _Hlk121778614][bookmark: _Hlk121775960]Dear Mr. Zander, 
[bookmark: _Hlk121777517]I received my first because I allowed myself to do my best. It came as a result of my having analysed and scrutinised my lifestyle, and then applying suitable changes and techniques to ensure I could complete my assignments to the best of my ability. 
The main challenges I faced that hindered me was my poorly managed time, my inefficient lifestyle, and my addiction to gaming. Despite this shaky start to the year however, around November/December time, I began to do research into methods and techniques to improve my productivity and to create good habits; putting them into action is what allowed me to be as productive and happy with myself as I am now.
I firstly wanted to tackle my very large issue with self-confidence. I often held myself to impossibly high standards, and then becoming quickly annoyed at myself when those targets were not met. This meant that I would focus on my own failure rather than the work itself. I carried out some research into fixing this issue and found several ideas and techniques that I decided to employ, the first one being practicing mindfulness. This meant I focused closely on my breathing and allowed my negative thoughts to flow, realising that they are just that and that “I am not my thoughts” [1]. Thinking more rationally about those expectations, whenever I could feel myself being too hard on myself, meant I could put them aside and instead look at what good things I had done and completed instead. This greatly increased not only productivity, but my general mood also. 
I wanted to try to be kinder to myself, allowing myself to have off-days and not constantly questioning myself. Instead of those negative actions, I reviewed the work that I had been able to complete and celebrated what I had done. At the beginning, this meant only small bits of work, but as I grew more confident and more used to it, I began to produce more and more work and therefore got more and more pleased with myself. And when I did have the odd off-day, I treated myself kindly and allowed my mind to rest and recover ready for the next day. When distractions happened and I lost focus, I then returned “gently” [2] to the task and not forcefully. Allowing my thoughts to focus more on the work and less on negative ones about myself.
I also took steps to improve my general lifestyle to keep myself healthy and to improve my mindset. Often when work wouldn’t go to plan, I took outdoor breaks, and time to do my other hobbies like photography, learning Spanish, and maybe joining a new club. I worked in a time to exercise, made better sleeping habits, and I even made an evening routine, which helped me more effectively manage my productivity in the latter stages of the day.
When it came to time management, I liked making plans, but I often included too much to do per day. This led to me feeling increasingly disappointed in myself when I would inevitably not finish these plans. Going forward, I changed my plans to include less content and instead more achievable goals, this improved my mood and mindset, and led to me being more productive overall as I would often find that I had more room after completing a daily plan to do a bit extra. 
When planning for future projects and anything else, after doing some research, I decided to include these key ideas: small deadlines, SMART targets, and prioritising. 
Small deadlines meant creating my own deadlines for assignments that included smaller parts of the main deadline. This meant I would procrastinate less, and it also allowed me to utilise my ability to focus more and work faster while under pressure. 
Using SMART targets allowed me to break down my to-do lists into more achievable and rational goals within the set time frame. Then completing said goals greatly improved my mood and productivity.
I also tried the technique of prioritising, whether it meant prioritising items on my to-do list or tasks that I had planned. “Eat the biggest frog first” said Mark Twain [6], aka do the biggest and most important task first (the one that I was most likely to procrastinate over made it to the top of that list often) that way it made my to do lists seem much more manageable and it served to brighten my mood.
In terms of improving my general productivity and organisation, I used the ideas of Stephen Duneier [7] and Francesco Cirillo’s “Pomodoro Technique” [6]. Stephen Duneier says to break down your tasks and goals into small steps. He says that as you complete your smaller tasks, you’ll eventually complete the big one. The Pomodoro Technique suggests breaking down your time into smaller and more manageable chunks. In this case it’s 25 minutes with 5 minutes of rest. What this allowed me to do was to work with more concentration and determination for 25 solid minutes, and then take a break for my brain as any longer and my mind would likely start to lose focus. It also says that after every 4 periods or “Pomodoros”, you take a longer break (from 15-30 minutes). This greatly helped my short attention span and general lack of concentration since I only had to focus on working for short periods of time. 
My biggest issue was my gaming addiction, here’s how I tackled that issue: As previously said, I broke down my necessary tasks into smaller tasks that I could focus on easier; I limited the games I played only to non-time-consuming games; I used games a reward for completing tasks rather than my main enjoyment; I replaced that hobby with other hobbies such as starting a blog, a YouTube channel, photography, drawing and experimenting with VFX and other online graphics and creative outlets. I also introduced exercise and reading into my routine to limit the gaming that I did. To be more productive, I tried the technique of temptation bundling, which meant I could only play certain games if I had attempted to complete certain tasks, making sure I allowed for flexibility. 
To conclude, I am more than pleased with the results I have achieved, but more so that I was able to put myself in a state where I can be so productive and to have such a good mindset. With how confident I am now; I am determined for whatever task is yet to come. 




Bibliography	

[1] Dr D. Penman, The Art of Breathing: The Inspiring, Practical Guide to Living Mindfully, HQ; First edition, 2016. 
[2] David Chorlton, “How to Stay Focused with Greater Mindfulness,” Meaningful Paths, Nov. 16, 2021. [Online]. Available: https://www.meaningfulpaths.com/2021/11/16/how-to-stay-focused/. [Accessed Dec. 12, 2022] 
[3] Antonia Colins, “How to Create a Simple Evening Routine,” Balance Through Simplicity, Updated Dec. 13, 2022. [Online]. Available: https://balancethroughsimplicity.com/why-a-great-evening-routine-can-save-you-time-and-stress-for-the-next-day/. [Accessed Dec. 12, 2022]  
[4] Antonia Colins, “How to Declutter Your Mind for Clarity and Peace,” Balance Through Simplicity, Updated Dec. 1, 2022. [Online]. Available: https://balancethroughsimplicity.com/how-to-declutter-your-mind/. [Accessed Dec. 12, 2022]   
[5] CNN, “How to Build a Habit in 5 Steps, According to Science,” CNN, Nov 29, 2021. [Online]. Available: https://edition.cnn.com/2021/11/29/health/5-steps-habit-builder-wellness/index.html [Accessed Dec.12, 2022]
[6] Antonia Colins, “Time Management Tips to Simplify Your Life,” Balance Through Simplicity, Updated Dec. 13, 2022. [Online]. Available: https://balancethroughsimplicity.com/20-best-time-management-tips-to-increase-your-productivity/. [Accessed Dec. 12, 2022]   
[7] TEDx Talks, “How to Achieve Your Most Ambitious Goals | Stephen Duneier | TEDxTuscon”, YouTube, Mar. 6, 2017. [Online]. Available: https://youtu.be/TQMbvJNRpLE [Accessed Dec. 12, 2022]. 
[8] Linda Naiman, “Transform Your Professional and Personal Life with the Art of Possibility,” Creativity Artwork, Dec. 12, 2022. [Online]. Available: https://www.creativityatwork.com/art-of-possibility-ben-zander/ [Accessed Dec.12, 2022]
[9] Antonia Colins, “How to Write a To-Do List to Get Things Done,” Balance Through Simplicity, Updated Dec. 13, 2022. [Online]. Available: https://balancethroughsimplicity.com/how-to-write-a-to-do-list-to-get-things-done/. [Accessed Dec. 12, 2022]   
[10] Antonia Colins, “10 Ways to Reduce Distractions,” Balance Through Simplicity, Updated Dec. 13, 2022. [Online]. Available: https://balancethroughsimplicity.com/10-ways-to-reduce-distractions/. [Accessed Dec. 12, 2022]    
[11] Nick Lafferty, “Why I Quit Video Games and How You Can Too,” NickLafferty.com/blog, Updated Apr. 8, 2022. [Online]. Available: https://nicklafferty.com/blog/why-im-quitting-video-games-for-an-entire-year/. [Accessed Dec. 12, 2022]     
[12] Patrick Allan, “How to Cut Back on Playing Video Games,” Life Hacker, Jun. 22, 2017. [Online]. Available: https://lifehacker.com/how-i-cut-back-on-playing-video-games-1796340031. [Accessed Dec. 12, 2022]
[13] WebMD Editorial Contributors - Medically Reviewed by Melinda Ratini, “Is Video Game Addiction Real?” WebMD, Reviewed Mar. 19, 2021. [Online]. Available: https://www.webmd.com/mental-health/addiction/video-game-addiction [Accessed Dec. 12, 2022]
[14] J. Duckett, HTML&CSS: Design and Build Websites, John Wiley & Sons, Inc. 10475 Crosspoint Boulevard Indianapolis, IN 46256, United States of America, Canada, 2011. 
[15] Jennifer Dublino, “12 Tips for Building an Effective Business Website,” Business News Daily, Updated Sep. 30, 2022. [Online]. Available: https://www.businessnewsdaily.com/9811-effective-business-website-tips.html [Accessed Dec. 12, 2022]
[16] Allison Bowlus, “10 Key Steps To Building A Great Small Business Website,” Forbes, May. 25, 2019. [Online]. Available: https://www.forbes.com/sites/allbusiness/2019/05/25/small-business-website-tips/?sh=3d5b854a21ad [Accessed Dec. 12, 2022]
[17] Wix Training Academy, “8 Underrated Wix features you probably didn’t know about”, YouTube, Mar 28, 2018. [Online] Available: https://youtu.be/mx6eiYxlYDI [Accessed Dec. 13, 2022]. 
[18] WixFix, “Top 5 Tips for WIX|WIXFIX”, YouTube, Aug 2, 2020. [Online] Available: https://youtu.be/eaYICBbpGlY [Accessed Dec. 13, 2022].
[19] Site Builder Report, “How to make a great website | What no one tells you”, YouTube, Oct 2, 2017. [Online] Available: https://youtu.be/nm09cQSskn8 [Accessed Dec. 13, 2022]. 
[20] Tava Kessler, “Create a Modern Professional Google Site for FREE! (Filmmaker/Photographer/Artist)”, YouTube, Sep 27, 2020. [Online] Available: https://youtu.be/W1_xz6yDOgE [Accessed Dec. 13, 2022].
[21] Santrel Media, “Wix Tutorial 2022(Full Tutorial For Beginners) – Create A Professional Website”, YouTube, Dec 16, 2020. [Online] Available: https://youtu.be/nIKbN5pBSXo [Accessed Dec. 13, 2022].
[22] IEEE Referencing Handbook, UWTSD Library and Learning Resources, Version 1.2, 1st Edition, 2022. [Online]. Available: https://uwtsd.ac.uk/media/uwtsd-website/content-assets/documents/library-and-learning-resources/infoskills/IEEE-eng_v.1.2.pdf [Accessed Dec. 15, 2022]

