


[bookmark: _Toc28563123]                                       Executive summary 
Decades after decades skillful employees or persons have been prioritized in the job and any other setting. In corporate organizations there is no alternative of skillful employees so do the government organizations. Modern world situations need skillful persons or employees for carrying out various activities in organizations or in personal life aspects (Overtoom, 2010). Employability skills can be developed through various ways or approaches or methods but the academic life is the best time to develop these skills as in the academic life various facilities are available from different quarters. On the other hand, in case of professional life helps are not that much available as everybody becomes busy in their respective activities. Moreover, this is not the flied of learning that much but applying. From these perspectives, class based learning or academic learning is needed significantly for developing employability skills. Taking these in perspective this reflective report will move forward to get accomplished.
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[bookmark: _Toc28563124]Introduction
Throughout the class activities or exercise I have learnt the skills aligning with this module such as- Developing CV, developing cover letter, presentation skill, reflection based learning, observation, and practice, and critical thinking skills. The skills I learnt have significances in case of developing my employability skills (Overtoom, 2010). These are the top most level related skills which are enormously needed in the workplace. Reflection is the best way of learning and applying one’s skills. apart from that, I learnt it along with observation which will be a best assistant in case of my employment or in my workplace. These skills alongside of their contributions in the development of my employability skills have been elaborated in this report. 
[bookmark: _Toc28563125]How the learning in this module has helped me in developing my employability skills.
There are diverse of employability skills which can be helped by academic skills differently. From this module I learnt the following skills which have been explained with their contributions in developing my employability skills-
Developing CV 
The first step or stage in case of getting employed is the development of Curriculum Vita. Curriculum Vita is significant enough in case of expressing detail of an employee. A Curriculum Vita consists of the skills a candidate has, the qualifications in terms of education and others he or she has, the career objective a candidate and other significant aspects. These are needed to be in Curriculum Vita in order to get better chances in interview board and in other relevant areas. For accomplishing the responsibilities of a specific setting the required skills needed which can be easily guessed from a good Curriculum Vita (Mills, 2009). Moreover, it helps in understating the shortcomings a candidate or an employee. In my case, I can develop better Curriculum Vita. This gave an upper hand in the area of understanding my different weaknesses and strengths which later on developed for getting employed. When a person or candidate knows how to develop Curriculum Vita nicely and when he or she starts writing on Curriculum Vita then it becomes visible easily to him or her what are the barriers in case of his or her employment, what are the skills needed to develop in order to get the required job, and what tools to be used for developing the skills.  Moreover, the skill of developing Curriculum Vita nicely is needed for getting better attention of the employers and others in an organization. Lastly, in order to make a good impression of a candidate in case of employment, for facing the interview board with confidence and for getting better opportunities in getting employed this skill is gravely needed from my point of view.
Cover letter
Cover letter has helped me considerably in developing my employability skills. Such as- it helped to make me fit for the job. That means when the cover letter is written then some aspects are cared of such as- either a person or candidate is able to do the designated job or not. When it is seen that a person or candidate is fit with the requirements of a specific job then the job is offered to his or her.  Secondly, the cover letter is a personal statement or it is the personal object. In case of cover letter if a candidate or person cannot demonstrate the required information then it might be difficult or it will be difficult for the person to get the job expected. In my case the cover letter development skill came up with enormous significance in writing or presenting the personal issues with a business and proper manner (Enelow and Kursmark, 2014). Thirdly, cover letter is the evidence of demonstration of one’s interests regarding to a specific field or job. When a candidate or person will not have interest in a specific or designated job then how the recruiters will provide him or her the job. In demonstrating my interest in specific job it helped me. Fourthly, cover letter is directly related to the research activity. A person or candidate writes down anything on the cover letter after conducting thorough research on his or her skills and qualifications. Thus, it helped me in identifying my strengths and weaknesses. Finally, in case of introducing one in terms of skills, qualifications and form other sides there is no alternative of cover letter. Thus, through the mentioned ways cover letter helped me in developing my employability skills. 
Presentation
Out of different employability skills this is one of best skills ever. This skill demonstrates the personality and leadership aspects before others. Presentation helped me from different corners such as- it helped me in developing the skill or mechanism to reduce stress. In the corporate or any other organizational setting numbers of presentation takes place. In these presentation employees must do well otherwise they might not long last their jobs. Apart from that, if presentation is better then everything else becomes better. That means an employee can stay relaxed mentally and from any other aspects. Presentation is needed in developing self-esteem. When an employee or a candidate will not able to present well at that case he or she will not be able to secure respect from others. Others will underestimate him or her (Oral Presentation - Others, 2014). At that case presentation is the key method to get respects and thus, increasing self-esteem for an employee. For getting success in the professional and academic life there is no alternative to the presentation skill. This leads a person to express his or her ideas in a nice manner and before lots of people which helps to get success in the areas of profession an academic. An employee might have better ideas or concept on any object or his or her thinking might bring revolutionary changes in a setting but, without expression or presentation these are nothing. Finally, for developing a better organizational image there is no alternative of being a good presenter. When an employee will have better presentation skill then he or she will stay at the top front managers’ or high-authority’s concentration. Moreover, everybody will respect him or her. Thus, a better organizational image can be created through presentation skill.
Reflection based learning
Reflection is about learning and applying the learned objects or aspects in workplace simultaneously. Reflection has been considered as one of the best methods over the time in case of learning new skills, boosting the already developed skills, and thus, improving the skills of an employee. Reflection is needed for getting ideas about the skills one has lack in, the methods which are needed to develop the lacking, and for so many purposes. From my perspective, I learnt the reflection in my academic life and that has helped me significantly in developing the skills of employment like deep learning, improving the critical thinking, assessing and understanding emotions of self and those of others, promoting self-awareness, strengthening soft skills like leadership, sympathy and others, developing professionalism, and finally, encouraging self-expression. All of the mentioned skills are needed for employment or doing well in the workplace. I followed or learnt reflection and different skills or aspects related to reflection through the Kolb’s reflective model (Leedsscp.org.uk, 2019). In brief the model is- firstly, I developed reflective observation on different incidents, skills, and aspects which can be beneficial in developing my employability skills. Secondly, I have experimented actively the observed learning through planning and other ways as if I can use the learning in different areas of my profession or others. Thirdly, I drew conclusion from the learning or on the learning that means what is the point of learning, what is the learning form a specific incident or object. Finally, I gathered concrete experience on the learning. That means I learned a specific object or aspect and I enabled me to apply the learning in my real life different other incidents. 
Critical thinking 
Finally, through the development of reflective practice in my life simultaneously I also developed the critical thinking skill. This skill has considerable contribution in developing my employability skill. The ways this skill helped me are-
For understating different arguments critical thinking is helpful enough. For underrating arguments there needs critical thinking oriented persons. Critical thinking is necessary for making logical and sustainable decision in any setting like workplace, life and academic or others (Harvey, 2018). When critical thinking will be in a person then he or she will be able to undertake logical decisions and these will be time-bound. In cases of us, most of the time we fail to take logical and better decision in our life, profession and others which suffer us in the long run. Apart from that, there is no alternative of critical thinking in developing better decision making skill. In case of understanding anything from the deep along with the positive and negative sides there is no substitute of critical thinking. Problem solving or conflict resolution is considered critical in the professional or personal life. There might have different sorts of conflicts in the workplace or in any other setting while these should be solved nicely for avoiding any sort of unwanted circumstances and results. Apart from that, critical thinking is the fundamental tool to resolve any sort of conflict in workplace or in personal life. Critical thinking can come up with logical and time-bound decision which can result in solving any sorts of conflicts. These are the different contributions of critical thinking in case of developing my employability skills. 





[bookmark: _Toc28563126]Conclusion
[bookmark: _GoBack]It is not so easy to get employed in the current world situations in different organizations either in the public, private or the non-profit organizations. every sort of organization seeks persons or candidates who have required competencies and qualifications. When the required persons or candidates can be found the organizations recruit employees or his or her or not (2019, 2019). For developing the required skills for any job there need help form the quarters like colleagues, friends, teachers and others in different settings like school, university, colleges, workplace and others. But, for competing with confidence there is no alternative to develop skills properly. Apart from that, I have developed some skills from the academic settings which are helpful for the professional life such as- Developing CV, developing cover letter, presentation skill, reflection based learning, observation, and practice, and critical thinking skills. These skills along with their contributions have been elaborated in the entire report.
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