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ACADEMIC AND EMPLOYBILITY SKILLS

Introduction
 
· I am writing a report to analyse my current academic and employable skills using my SWOT Analysis and the development of my PDP to illustrate the direction I’m heading in. Using the SWOT, I can identify Strengths, weaknesses and opportunities and threats, this method has been used in an analytical evaluation for businesses to project future movement in business, I feel it works well with a personal evaluation as well. 
[image: C:\Users\1813606\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\2A0B868F.tmp] 
What is SWOT Analysis? 
 
· SWOT analysis is a way to use and to value a corporation's which is in competition position by defying my strengths, weaknesses, opportunities and threats. SWOT analysis is a useful assessment which put in balance what a company is able to do and what is not able, and the potential, opportunities and threats. 
 






Strengths
 [image: Image result for Strengths]
I’m a conscientious punctual and a hard-working person 
I have a good work ethic and a great communicator in English and Romanian 
I have worked in many large organisations which have given me many skills to deal with staff as well as customers. 
I’m an approachable and friendly member of my team. 
I am honest and believe in hard work 
I have experience in presenting to large audiences 
I have project managed in my last place of work 
I have a vast knowledge of sales, promotions and achieving targets. 
I am a responsible and dedicated member of a team and as individual. 


Weakness
[image: C:\Users\1813606\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\9E240D4B.tmp]
· Presentation skills - this is something that I have struggled with and it has caused me not to acquire a grade that I would hope to attain. 
· Difficulty with my writing and communication skills because my English is not being my mother language. 
· IT skills - in this world the technology is evaluated on high level expectation and I need to improve and understanding.
· I feel like I am not ready enough and I feel my skills are not adequate enough where technology is needed. 



Opportunities 
[image: Image result for Opportunities]
Gaining a qualification  
Expanding my horizons and exploring new opportunities 
Diversify my career 
Meet new persons who can offer experiences and knowledge in my chosen field 
Gain experience in becoming an entrepreneur and opening my own business 
Gaining new skills from the degree program and all it offers. 
Opportunity to travel and widen my skill set. 
 
 



Threats [image: Image result for Threats]

 
Finances can be an issue when studying as I’m unemployed at the moment but do expect this to change.
Technological equipment.
Lack experience in academic studies
Competition-the potential actions for the potential competitor is one of the common type of threats in a business. An example the most competitor is a copies my product. 












 


SKILLS TO DEVELOP

-My opinion to be a good manager and ready for the tasks is to take full responsibility in need, and to develop the skills for it:
- Commercial awareness
- Communication skills
- Team work skills	 
- Negotiation and persuasion skills
- Problem solving ability
- Perseverance and motivation
- Confidence
- Organisational skills

PPD PLAN 
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A personal development plan provides a framework that enables us to identify strengths and weaknesses and provide a guide to optimise and capitalise on our existing skills and more specific in the areas that I have to develop my abilities to achieve my maximum performance and career goals. Personal development is a process and a way for people to evaluate skills and qualities, consider objectives and set goals to achieve their great potential. Below we specified PDP also formulating objectives using smart criteria. By finalising the SWOT analysis, I will be ready to create a personal development plan. The personal development plan is usually used for businesses man and people that are capable for knowledge development, helping to achieve the goals and creating a way for it. This is important and useful because it will give the individual the right direction for success in academic life. Also, this plan can be transferred to workplaces. Below I identified the domains I would like to work on and I created a timeline to complete the work.











My personal development plan includes: 


I would like to complete my degree and work with in restaurant or hotel manager and in order to achieve this I will need to develop the following areas:

Lack presentation skills – based on the reality, the reason of technology is evaluating, this is something that I have struggled lately and it caused me not to achieve a grade that I would hope to obtain. 
I may have difficulty with my writing and communication skills due to English not being my first language, I will engage in a writing course to combat this weaknesses.
 

CONCLUSION:

Through all that I have written overhead, I specified the academic and employment skills and their perseverance. I have described my current academic and employment skills and what skills I want to develop are the most needed and searched by most of the big companies.
After that I created a personal analysis of the strengths, weaknesses, opportunities and threats and also my PDP to reach my goals and to overcome my weaknesses.

I feel I will be successful person and chose the rite way when I will complete my degree, I will have acquired and the relevant knowledge, and necessary skills to empower me to open my own restaurant and eventually open a franchise.
[bookmark: _GoBack]I will be sure with the growing during I can be a person how can develop more and more for myself and try to keep the flag up.
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