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1. Introduction

The current individual report includes the summary from the book Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page. The chapter or the section focused from the whole book to remain under focus is presentation skills, how these can be developed in oneself and one can effectively learn them.
2.
Source Selected:
 Bradbury, A. (2006) Successful Presentation Skills. London: Kogan Page.
2.1 Summary

2.1.1
The presentation Must be engaging
For business and communication, the presentation must say what is required. The study of Bradbury (2006) provides the view that the presentation of the business must communicate in the right way. The business must maintain a presentation that is of high quality, and communicate the right intentions of the business. Presentation for the company is significant to get success in the competitive market. It is critical for the person giving a presentation to understand the ratio and the way through which his/her presentation can leave the mark on the investors or the audience of any category. If the presenter is unaware of the thin lines that are details of the presentation, then it is not possible to carry out the presentation successfully.
One of the most important things which are identified in the study of Bradbury (2006), is that the presentation can be counted successful or fulfilled its actual cause only when the audience remains highly engaged. For the presentation giver, it is critical to understand that the attention of the audience is the major aspect on which one had to work. Every element of the presentation is important, but it only makes an impact if the audience is highly engaged with the presenter the presentation. Presentation style is the unique element which must remain present throughout, from start to end to keep the audience engaged and impact them with the content. Only the highest quality of the content of the presentation is not enough to give a successful presentation.
 Three elements which are identified in a good presentation or impactful presentation are visual which is body language, a vocal which is the tone of voice, and verbal which is the content or words of the presentation. Professor Albert Mehrabian gives the percentage of each section but that does not mean, that if there is too much focus on body language so words or verbal could be omitted. All three are the elements of good communication and successful presentation which is a must to have in a good presentation for the right delivery of the message. 
2.2 Analysis to Improve the Skills

I think there are several ways through which I could use the information from the Bradbury (2006) research and improve my presentation skills. Firstly, I will focus on my body language of mine. I think one of the most important things identified in the presentation is the body language or the presentation style (Mehdiyev, 2020). If the body language is not right the impact of the whole presentation will get faded. To improve my body, practising in front of the mirror and inviting my peers at home is one of the most suitable solutions as also expressed in the study by (NZ Day et al., 2022). I can give a presentation in front of them and mirror it so that I can identify my mistakes myself, and in the peer scenario, they will identify the loopholes in my presentation. 

The book of Bradbury also provides the perspective that the presenting and the delivery of a good presentation is not something which one can get only as a hereditary trait (Namin et al., 2021). Thus it could be stated that the presentation and delivery of it can be learnt and delivered most appropriately. The desire to communicate is the one thing identified by Brdbury (2006), found as a common trait among all the great presenters. 
2.3 SWOT Analysis

2.3.1 Strengths

· Confidence to face the audience.

· Organised working and learning
2.3.2 Weakness
· Weak body language 

· Lack of self-assessment.

2.3.3 Opportunities

· Improve the tone of the presentation.

· Improve audience facing more by giving a presentation to my peers and asking them about my tone of voice

· Engage large crowds of audiences.

· Increase the Impact of my presentation content.

2.3.4 Threats

· Wrong delivery of the message.

· The wrong intention of an incomplete message will be delivered from the presentation

. 
2.4 Evaluation of Learning
There are several things which I have learnt through the analysis of the book of the Brdbury (2006) and other existing literature about presentation skills. Some of the aspects which are identified by me through the reading are:

2.4.1 Good Presentation Could Be Learned

The first thing which I have learnt from the presentation-focused book of Bradbury (2006) includes the importance of presentation skills. I have learned that through only a good presentation right message can be delivered and only through the wrong tone of voice, and style of the presentation the whole intention of the message could get changed. Thus, making it significant that the presentation must get done through effective and appropriate styles.
2.4.2 Engagement of the Audience

The second thing which I have learned through the analysis of the presentation skills from the book is the engagement of the audience. It is examined if audience engagement is the main purpose of the presentation. If the audience is not engaged in the style of the presentation delivery, then the whole presentation will make no impact.
2.4.3 Three factors

From the study by BradBury (2006), it is identified that there are three factors which are highly important for the effective delivery of the presentation. The three factors analysed and identified are body language, vocal which is the tone of voice, and verbal. The ratio of the three factors is also given by Professor Albert Mehrabian, but it is not just to include every factor only in that ratio, the ratio is only given to show the inclusion of that factor in the effective presentation. 
2.4.4 Desire to Communicate

The last thing which I have learnt and also mentioned in the summary of the book is the desire for communication which is found to be one of the common traits in all the great presenters of the time. I acknowledge that the desire to communicate is something without which one could not have the internal motivation of standing in front of people whether in a personal gathering or a professional to present any idea. 
2.5 Personal Management Plan

	Focus Area
	Where Now
	Will be
	Activity
	Timing
	Criteria

	Confidence building
	My confidence level is not low, but according to the effective and senior-level presenter, my level of confidence is still low. Especially when people as questions in the QnA session of the presentation. 
	I will reach the point where I could give and present any topic, no matter the difficulty level of the topic or the large audience, I will not feel weak and insecure.
	I will try to learn and gain knowledge on the topic as much as I could so that when someone from the audience asks a question I will be fully prepared for that scenario. 
	I think I will give myself the tie of 2 weeks for this skills improvement as confidence is the basic building block of a successful presentation. 
	 The criteria through which I will be able to analyse the situation of my confidence is through peer review. 

	Making communication engaging and persuasive
	I can communicate and deliver my message to the audience, but still lack persuasion and lack of engagement I think is found in my communication or presentation style. 
	I want to be in a position where I could change the conceptual thinking model of the people through factual conversation, and engaging content.
	I will give a small-scale presentation so that I can evaluate my skills and the improvement in me.
	 I think communication skills at the persuasive and engaging level are difficult but possible to attain, due to which I will give myself 1.5 weeks for it.
	Just like above, I will test this improvement of mine through peer review and small-scale presentation giving, so that I will not fail while I will be giving or presenting in front of a large audience. 


3. 

Conclusion

From the above individual report, there are several lessons learned including the importance of presentation skills, the factors that are involved in the presentation skills and how I will be using the strategies of learning to enhance my presentation skills. Albert Mehrabian's presentation skills and other views from the existing studies about the presentation are also got analysed through the above report. 
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