
HOW TO CREATE

A CHART IN EXCEL
1) Select your datal

Select the table with the numbers 

you want to display in the chart

2) Go to the "Insert" tab

Go to the Insert tab in 

the top Excel menu.

3) Choose a chart type

Click on Recommended Charts or choose:

•Column chart

•Line chart

•Pie chart
•Bar chart

•Area chart

4)Customize your chart

Change the colors, labels, legend, and style

5) Move or resize the chart

Drag the chart to the desired location or increase/decrease its 

size.
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