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[bookmark: _Toc375805020][bookmark: _Toc194656417]1 Introduction 
I am writing a reflective report about my learning experience throughout the academic skills module. I will reflect on time management, note taking reference, reflection in the process. Firstly  i will discuss about time management and how i reflet it to myself .secondly it will be advantage of paraphrasing especially for me.I will highlight what academic skills i still need to improve. Every skills are very important for my future success at university.

[bookmark: _Toc194656418]2 Description of Experiences 
Time management is very important .in my class I learnt how can I manage my time as a student.in the first week of academic skills the lecture explain us about advantages of time management. And if you will know how to manage your time correctly you will avoid stress, improve academic performance .develops self confidents and provides more time.in class teachers  showed us good example. Some method I followed  during my class time.
1 the Eisenhower method.
2.the 4 D strategy.
3.the pomodoro technique.
I liked the pomodoro technique a lot this technique you take break after 25 minutes focused study then 5 minutes break then again 25 minutes Study again 5 minutes brake .
Note taking is very important like time management .in class teacher showed as how you taking note their are 5 different kinds of notes taking.
1,Diagrammatic
2.mind map.
3.linear notes.
4.tabular note taking.
5.cornell notes.
This note taking help a lots every students .as student i like diagrammatic note taking its a easy way to take note with the key word.
[bookmark: _Toc194656419]3 Personal Reflection
[bookmark: _Toc194656420]3.1 Evaluation 
The time management importent for university students. Student have exam finish there on time so if they finish on time then they have to follow time management.time management help students life easy .as a student its help me lots its help me develops my self-discipline. reduces stress. Improve my academic performance.
Note taking also help me to improve my self its easy to memorise my vocabulary and sapling .
[bookmark: _Toc194656421]3.2 Analysis
Research is Easly any one can find without any problem .its quick do to access with phone or computer. And its save time as well .
.
This section is the most important because it will demonstrate your learning, and your understanding of how you will continue to develop your academic skills.
Consider: 


[bookmark: _Toc194656422]4 Conclusion 
(In my report Overall I discussed my all experience about my academic learning experience. And reflect on the overall impact of the module on my learning journey. I enjoyed very much and learned in this class i will improve my skills in future .
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These should start on a new page. You should have 3-10 sources. 

 1 . Cambridge dictionary (2025) “meaning of time management in English”
Available at https: https://dictionary.cambridge.org/dictionary/english/time-management(Accessed: 10 august 2025)
2. McPherson ,F (2018) Effective notetaking wellington:Wayz press. 

3.coan,T.(2024) the power of reflection:Learning from what we read: once upon a book club Available at Using the CMI (2021) web article, highlight/identify the key information that relates to motivating staff. 
•https://www.managers.org.uk/knowledge-and-insights/article/eight-ways-bad-managers-kill-conversations-and-motivation/
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