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Introduction
It has been quite inspiring as well as challenging to start attending a university. There is always a great change that demands a person to change especially developing various skills such as academic writing, research and use of digital tools. In order to analyse my academic and digital skills development, this essay has been written using Gibbs’ Reflective Cycle that comprises six elements of description, feelings, evaluation, analysis, conclusion and action plan (Bedford and Wilson, 2020). This way, I will be able to structure my learning process and show the strengths and weaknesses together with the future goals that I want to achieve.


My Academic and Digital Skills Development using Gibbs Model
Applying Gibbs’ Reflective Cycle, I will follow the following steps to reflect on my practical experience: description, feelings, evaluation, analysis, conclusion and action plan. It is beneficial in analysing and understanding education based on the past experiences as well as in discovering one’s strengths and weaknesses.
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Figure 1: Gibbs’ Reflective Cycle
Source: (Burroughs, 2019)
Description
In my first semester of the university, I have participated in activities that increased my academic and technological skills. Such as writing tasks, the use of Moodle, research and group activities (Cottrell, 2019). The first one was the academic essay that I completed with Harvard referencing system, appropriate structure and critical evaluation. This was a new lesson because previously, at high school I used to write in a more generalised way rather than critically.
A significant learning experience came with using apps like Microsoft Teams as well as the referencing tool, Zotero (Goulart et al., 2022). Microsoft Teams enabled me to communicate with my classmates whereas, Zotero assisted me in managing my references. Also to enhance the originality of the work I conducted a plagiarism cheque using Turnitin software. These online tools have been very helpful in my learning since they have helped me in managing coursework and research documents.
In addition, I also had to deliver a group assignment in PowerPoint format. This task made me improve my digital presentation skills in a way that ensured that each slide was precise, uncluttered and informative. This was also my first experience of group work and hence learning new approaches to knowledge sharing and interaction.
Feelings
In my case, I experienced a lack of confidence when it came to producing university level writing and conducting research. I was particularly concerned with issues to do with proper referencing and issues to do with plagiarism. This made me worried while submitting my first assignment since I had fear of making errors on my citations. But at the same time, I felt invigorated by the prospect of acquiring new experience that would be useful in my academic endeavour.
It is always a concern to find out whether the writing is original or copied especially when one use digital tools such as Turnitin to check for plagiarism. Nonetheless, with continuing performance and getting some constructive criticism, I started becoming more confident. I began to find my footing in academic writing, as well as in the utilisation of technology in my learning process. I found it quite satisfying to learn how to use Zotero since it eased the process of handling the references (Cottrell, 2021).
At the start, I felt that presenting in front of others can be a somewhat difficult experience. My concerns were about clear speaking and making sure that the PowerPoint presentation aided me well. But after getting my complements and my lecturers feedback I felt quite accomplished in the manner in which I was presenting ideas. To sum up, I went through both anxious and enthusiastic feelings however, each task was useful in improving my learning process.
Evaluation
When I reflect on this year, I have experienced the best and the worst time of my life. On the positive note, I became more effective in my academic writing by knowing how to arrange my work and provide strong arguments with evidence. Some of the available online tools that assisted me in enhancing my understanding of Harvard referencing includes Cite Them Right (Cite them right, 2025). However, the extra time also brought about an improvement on how to plan for time through the use of digital planners to ensure that deadlines are met.
However there were difficulties as well. I still had issues with the critical thinking portion in my essays since I first concentrated on providing information rather than analysing it. This pleasant problem concerned time management as a student and how one can balance between classes, assignments and other activities. Looking back, I needed more time for the research process though at one time I considered it to be unproductive and stretched more time to meet the deadline.
As for the technological skills, I gained experience in the usage of platforms such as Moodle and Microsoft Teams. Nonetheless, I thought that I should extend the list of sources I critically analyse to the sources that can be found on the web. At times I used articles which were not quite academic, such as articles from news websites and some blogs rather than reputable journals.
Analysis
What I have learned is that in order to be academically successful a student should develop key skills such as writing, researching and time management. One of the most important things I found valuable is that academic writing is more than reporting information it involves reasoning and relating to ideas. This is in line with Godfrey (2018)’s perspective where critical thinking is underscored in academic endeavours.
Computer and internet use is also very important in the current learning system. According to Cottrell (2023), technology tools improve the effectiveness and organisation of the research process. This was so helpful when I was using Zotero for managing my references, which give me more time and less error chances of citing my references. But I recognised that I should start strengthening the skills of a critical approach to sources rather than focusing on gathering them.
Secondly, one aspect that can be learned from this study is the significance of feedback. The first day I received comments on my first essay I was rather disappointed. But looking at the feedback I consider it as a way to do a change positively since the concept of feedback is changed to a positive perspective by me. This concurs with Gibbs model because reflection enables learners to assess their progress and enhance it (McMillan, 2021). The feedback opened my eyes to some areas I ought to work on such as proofreading. Even though I proofread this work several times, it is still possible for one to find some grammatical mistakes that needed to be eliminated through proper editing skills.
Also, being involved in a group assignment impacted me in the way that it helped me improve on my communication and teamwork. Group work in academic institutions leads to improvement in problem solving skills among students which helps them to face workplaces challenges (Rahmatullah et al., 2022). I had difficulty working in a group because there are different approaches to work, but I had the opportunity to become an active listener and speaker in a group.
Conclusion
In conclusion, I can state that my first term in university can be described in terms of development. Based on the strengths and weaknesses that have been discussed in this rubric, I can say that I have enhanced my writing, research and digital skills nevertheless, there are still some aspects that should be advanced. Actually, I realise the value of critical thinking and efficient time management skills. This activity has been advantageous to me as it has made me understand areas that I need to work on in the future academic and working environment. The one thing that I found particularly relevant is that learning occurs throughout one’s life. As for referencing, digital literacy, as well as collaboration, I have achieved a certain level of improvement, but I understand that my work should continue in this direction. If I continue with a structured improvement plan that focuses on specific goals, then I will be able to build up my academic and information technology abilities.
Action Plan
	Goal
	Specific
	Measurable
	Achievable
	Relevant
	Time-bound

	Enhance time management
	Sketch an organisational time table that recognises time for research, time for writing and time for editing the paper (Cottrell, 2023).
	Keep track of the time taken on each of the above tasks on a digital planner.
	Discuss with them about the daily and weekly learning objectives
	Tme management will decrease last minute pressures and enhance the learners course accomplishment (Burroughs, 2019).
	Implement study plan within the next two weeks

	Improve critical thinking skills
	Increase academic argue in articles and enhance analysis in the essays
	At least one critical analysis exercise should be accomplished on a weekly basis and share it with the tutor
	Incorporate academic journal and discussion forums for the purpose of analysing multiple perspectives (Van Emden and Becker, 2022).
	The proposed programme will positively advance my critical thinking skills in writing essays and conducting research.
	Achieve noticeable improvement by the end of next term

	Reinforce proofreading abilities
	Employ usage of grammar check software and peer evaluation to improve my writing.
	Proofread all assignments at least twice before submission
	Use Grammarly and select a classmate to read through it
	Alternatively, the provision of accurate writer proofreading will enhance the cohesion and coherence of my essays.
	Start implementing this strategy immediately
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