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Reflective Essay
Before writing this essay, I completed a presentation about study skills, specifically time management. 
Reflection is looking back at actions we take and planning to improve. Reflective processes allow us to analyze our past efforts and create plans on how to improve mistakes we made, for example, in a presentation, or in a conversation throughout the day. Reflection can be done on the spot, or after the fact.  According to Conway (1994), reflection can be defined as “A process of looking back on what has been done and pondering it and learning lessons from what did or did not work… The act of deliberation, when the practitioner consciously stops and thinks what shall I do now?” 
Reflection is a process everyone takes part in throughout their lives. One theorist of reflection is John Dewey. According to Dewey, 1944, there are 6 stages to reflection. 
1. An experience
2. Spontaneous interpretation of the experience
3. Naming the problem(s) or question(s) that arises out of the experience
4. Generating possible explanations for the problem(s) or question(s) posed
5. Ramifying the explanations in to full-blown hypotheses
6. Experimenting or testing the selected hypotheses.
Out of these 6, I believe 1-5 are relevant to my presentation, as I have not experimented or tested my improvements as of now. 
First is the experience. The experience is, in this case, my presentation. Secondly, we have the spontaneous interpretation of the experience. This would be how I felt about my presenting during my presentation. Third we have naming the problems and questions that arise from the experience, which would be me identifying issues I found with my presentation alongside presenter coach. Next we have generating possible explanations for the problems / questions, which would be, for example, I found this hard because of this. Finally, ramifying the explanations in full blown hypotheses, which is, for example, If I do this, I should reduce this problem, and therefore improve my presentations in the future.
I will now go reflect on the issues I faced following this model of reflection. 
Firstly, the experience, which was structuring my presentation. Secondly, my immediate thoughts. Having never done an essay of this sort before, I found it difficult to recognize what points I should include and where. I felt stressed and worried I would be unable to provide all of the relevant information in an efficient and concise manner within the 5 minutes and 30 seconds allowance. Following point 3, after the fact, I believe that I struggled most with not having a set list of points to follow, and found it hard as this is my first presentation. I felt worried that my structure wasn’t correct or I was missing points. Referring back to point 4, I believe that I found this hard as I have never done this sort of presentation before, which made me feel as though I was in the deep end with structure and made me feel as though I was doing it wrong. Lastly, point 5. In my opinion, I need to allow myself to let go of the need for a set structure, think through it logically, and include what I feel is relevant information. Doing this will allow me to reduce my stress, and push myself to gain a deeper understanding of how to structure a presentation.
Secondly, according to presenter coach, I need to vary my pitch. At the time (2) I did not see any issue with my pitch, however looking at my feedback (3) I see that presenter coach says I am speaking too monotone. (4) In my opinion, I think this is due to me speaking in a monotone voice in everyday life, especially when I am focused on something else, in this case, presenting. I find it difficult to focus on varying my pitch. Lastly (5), I believe that this is something I need to work on by practicing varying my pitch, so when I present I come across more interesting and my audience is able to engage more in what I am sharing.
I believe throughout my presentation, my biggest issue was my use of filler words. Even during my presentation (2), I felt as though I was stuttering and stumbling over my words, trying to find what I wanted to say and coming out with “umm” or “like”. I believe that this was my biggest downfall throughout my presentation. It makes me come across as less confident, or as though I do not know what I am talking about, and can be less engaging for the audience (3). I believe this is due to me struggling to find the appropriate words and explanations for what I want to say (4), amplified by nerves due to presenting. To fix this (5), I believe I need to prepare support such as cue cards or a script, so I have a summary of what I want to say and I am able to say it in a concise and engaging manner.
Following on from my last point, I believe I also struggled with originality. During my presentation, I found myself reading off my slides instead of summarizing them at points (2). This is due to me being nervous and struggling to find the appropriate words. I noticed during my presentation, if I wasn’t sure what I wanted to say, I would just read from my slides until I regained my momentum and continued with the flow of the presentation (3). In hindsight, I believe that this is due to nerves, and losing what I wanted to say (4). To correct this (5), I believe that the best course of action would be to, once again, have cue cards to help me keep the flow and stay on track. 
Next, I would like to discuss the point made of using profanity. This is something brought up by presenter coach, which I know is not true. I did not use profanity or foul language at any point during my presentation, however it says I did. This leads me to question the validity of this programme, as I would be aware if I used any non-inclusive or foul language and I can confirm I did not. 
In conclusion, I believe I have a multitude of points I need to reflect on, and I will work towards improving my future presentations following presenter coach’s guidance and corrections. In the future I will take into account what went wrong for me at this stage and aim to better myself and my presenting skills to enhance my ability to complete presentations. 
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Time management — What Is It?

* Time management is defined in this quote; ‘The fact or
process of using one’s time more effectively, or
productively’. (Soanes., and Stevenson., (2008).

« Time management is a skill used by students especially
to manage their time efficiently and enhance their
productivity. Without having these time management
skill, students are more likely to fall behind, struggle to
complete their work on time or at all, and get easily
overwhelmed by the workload they have.

* Gaining time management skills is important to gain the
most from your education and ensure you are able to
keep up.
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Why is Time Management so important to
students?

* ‘Time management = study success’ (Cottrell, 2019)

« Time management is typically seen as one of the most important
skills for students to have and understand. Students who manage
their time well and efficiently are more likely to see great results from
their studies, however students who do not have this skill are less
likely to remember and stay on top of knowledge and work.
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Methods of Time Management

* There are a plethora of different methods of time management, all of
which may not work for everyone. Time Management is all about
finding what is most beneficial to your own studies and finding out
what works best for you. Some options include:

« Using planners

* Allocating time for studies

* Doing smaller amounts of studying more often

« Ensure you know when your deadlines are — when is that essay due?





image8.png
Time Management Benefits; Outside of Study

« Time management is not only beneficial to students and study, it can
also have benefits outside of study.

* Managing time efficiently can make individuals feel less stressed.
Stress can have detrimental effects, including psychological and
behavioural.

+ Being able to manage your time effectively, both inside and outside of
study, can be greatly beneficial.
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What to take from this?

* Researching study methods such as doing 55 minutes and taking 5
minutes break in order to increase study efficiency.

* Ensure time management is a skill that learners and workers alike
grow and develop to ensure they are efficient and hard workers.

* Use journals and study planners to keep track of deadlines and what
needs to be completed, e.g essay due 30/10, so you can do things in
priority order and ensure you know what you need to do and when.
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Concluding...

« Time management is a skill that everyone can benefit from.

+ Being able to manage time effectively as a student can help ensure
assignments are completed and handed in on time.

« It can also help in the workplace, with tasks set, and jobs that need to
be completed.

* Poor time management can increase stress levels, whereas good time
management levels can decrease stress and increase efficiency
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Your Rehearsal Report (Preview)

Summary

Good job rehearsing! Keep up the hard
work.
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total time spent slides rehearsed

Fillers

To sound more polished and confident, try
to avoid using filler words. Pause or take a
breath to relax. Some filler words to avoid

are:

umm  You know
Learn More

Repetitive Language

New
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Pace

son

Your pace is just right! Keep it up!
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Inclusiveness

Consider avoiding these terms or phrases,
which might offend some people.

& > Avoid profanity

Learn More

Pitch

Low pitch variation will make your
audience lose interest. Try increasing the

tone for your key points.

Tage
Wf\/\f_
o 155 300 s
Learn More
Originality

Try to avoid simply reading the slide. Here
are the slides you might want to work on:
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Why Is Time
Management An
Important Skill To
Have?

Presentation by Lucia Jones
(2304985)
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What are study skills?
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o Study skills are skills used in study; these
skills can increase the benefits of studying
and allow students to retain more
knowledge and feel more prepared for
upcoming exams and assignments.

© Study skills are something every student
should gain an understanding of, as without
these skills, they are less likely to feel
confident and prepared, and less likely to
retain as much knowledge.

1 am going to focus on Time Management
today.





